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LS1 MG PAU

Viindoo gidi thiéu t&i ddc gia bé Quick Start Guide véi mong mudn
gilp cac doanh nghiép nhé (c6 sé lao ddng khdng qué 50 ngudi) dinh
hudng nén bat dau tlr dau, can lam gi, va lam thé nao dé trién khai
Phan mém Quan tri Doanh nghiép Viindoo cho doanh nghiép minh.

Tuy vao loai hinh kinh doanh va nhu cadu thuc t€ ma méi doanh
nghiép s& cé nhirng nghiép vu dac thu riéng. Tai liéu nay hudng dan
cac thao tac thuc hién cac nghiép vu phé bién cia mét doanh nghiép
quy mo nhé, bao gobm:

Van phong dién tlr

Mua hang Kho van

Quan hé
khach hang

Ké toan
cdng ng

Phan mém
Quan tri Doanh nghiép

Nhan su
Tién luong

San xuat Bao cao

Viindoo hy vong cac kinh nghiém va hudng dan ma Viindoo chia sé
sé gilp doanh nghiép phan nao tu dinh hudng va chd dong, tu tin
hon trong viéc tu trién khai Phan mém Quan tri Doanh nghiép
Viindoo cho chinh minh.






Trong co cau to chirc clia doanh nghiép quy mé nhd bat dau phan dinh vai tro, vi
tri, phong ban rd rang. Chinh vi vay, viéc ¢c6 mdt vai nhan sy kiém nhiém thuc hién
ing dung cdng nghé trong doanh nghiép la can thiét. Diéu nay nham dam bao huy
dong dugc dugc ngudn luc va su phdi hgp gitra cac bé phan, cling nhu 1én ké hoach
thuc hién kha thi, bai ban va khéng gay anh hudng 16n t&i cac cong viéc khac tai
doanh nghiép.

Quy dinh nguyén tac
lam viéc va danh gia
hiéu qua cong viéc

Thanh lap Lap ké hoach cong

nhém du an viéc can thuc hién

I THANH LAP NHOM DU AN

Nhém du &n trién khai phan mém Viindoo can ¢6 tlr 02 dén 05 ngudi tham gia.
Trong d6 bao gobm cac thanh vién:

e Nhém trudng: Nén la ngudi cé tam anh hudng, cé quyén quyét dinh tat ca cac
van dé lién quan dén du an, bao gobm ca van dé nhan su, quy trinh, tai chinh va
bdo cdo truc ti€p v&i Ban lanh dao doanh nghiép. Nhém trudng thuc hién lap
ké hoach trién khai, theo ddi tién do thuc hién va truyén tdi mong mudn, muc
dich, 16 trinh trién khai t&i tat ca thanh vién tham gia.

o Nguoi diéu phéi: Nén la ngudi c6 thé ho trg nhom trudng theo dai tién dé thuc
hién cong viéc, tong hgp cac van dé gay anh hudng dén tién do va dé xuat diéu
chinh kip thdi (néu cd) téi nhém trudng. Ngoai ra, ngudi diéu phdi sé thuc hién
cac cdng viéc khac nhu dat lich hop cho du an, ghi nhan cac néi dung bién ban
hop va gl téi cac thanh vién tham du.

e Cdc thanh vién khdc: Ngudi dai dién cla tirng phong ban, nam virng quy trinh
hién tai thuc té cia bd phan, cé trach nhiém thuc hién cac nhiém vu lién quan
dén nghiép vu minh phu trach.
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LAP KE HOACH CONG VIEC CAN THUC HIEN

XAC PINH PHAM VI CONG VIEC

Pé c6 dugc moét ké hoach trién khai phan mém mot cach thuc té, viéc xac dinh
pham vi trién khai phan mém la van dé tién quyét. Doanh nghiép can ty dat cac cau
hoi vé hién trang clia doanh nghiép minh nhu:

e Ddu la cdc nghiép vu chinh cia doanh nghiép?
e O'tirng nghiép vu cu thé, van dé va khé khdn ma tirg phong/ban, tirng vi tri céng
viéc dang gdp phdi la gi?

Tra 16i va phan tich cadc cau héi nay phan nao sé giup doanh nghiép cé dugc cai
nhin téng quan vé sic khoe doanh nghiép va xac dinh dugc cac cong viéc chi tiét
can thuc hién dé trién khai phan mém.
Can c& vao danh sach trén, dén cubi du an, doanh nghiép sé danh gia dugc viéc
Ung dung phan mém Viindoo sé giai quyét dugc bao nhiéu phan tram nhirng kho
khan, vuédng mac hién tai, bao nhiéu nghiép vu can su ho trg tir doi ngdi tu van
cla Viindoo, hay bao nhiéu nghiép vu can can thiép ky thuat dé phat trién tinh
nang mdi.

r g s ~

DANH SACH NGHIEP VU Viindoo
TEN DU'AN THO! GIAN TRIEN KHAI
Project Deployment time
CHU NHIEM DU AN TIMELINE TRIEN KHAI TU
Project Manager Timeline from

Cae phidng ban oo nhu cau = B8 xudt mua hang = Lop Hmiadm di miaclia st
1 Mua hang L&y bao gia tir nha cung c3p > Lanh dao phé duyer | —2o- UM KEM CON MUa cua my Ms. A New

e op e i 5 : e nha cung cap dé so sanh

= Thuc hién mua hang, thanh todn > Nhan hang

Ly trir cac tai liéu, CO, CQ,... lién
2 " .
- quan dén don hang rprogress
3
4
b
5]
7
a
9
10
11
12
13
14
15
\ 16 _

= Xem chi tiét tai:
e Mau danh sdch cdc quy trinh, nghiép vu va phén tich.
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LAP KE HOACH

O thdi diém khai dong du an, ban ké hoach so bd thuc hién du an 1a kim chi nam,
giip Nhom trudng gitt moi thir di diing hudng trudce khi trién khai. KE hoach du an
chira tat ca cac chi tiét can thiét cdia du an, chang han nhu muc tiéu, pham vi cac
cdng viéc thuc hién, nhiém vy, ngudi dugc phan cong, thai han, v.v. Diéu nay giup
cho cac bén lién quan thay dugc 16 trinh rd rang vé du an, dam bao du nguon Iuc va
quy trach nhiém cho moi ngudi ngay tir dau.

Ti€p d6, nhém du an can lap danh sach toan bé cac cong viéc can thuc hién cla du
an. Khi cé dugc ban ké hoach chi tiét cac cdng viéc, nhiém vu can thuc hién, doi ngi
dy an sé chu dong trong cac cdng viéc va phan bé nguon luc hgp ly.

(KE HOACH TRIEN KHAI Viindoo h
IMPLEMENT PLAN e
TEM DIF AN | TH! GLAN TRIEN KHAI TuEn
ijeﬂ' Deployment fime 18 wieka
CHU NHIEM DU &N TIMELINE TRIEN KHAT T dén BB T 9025

Froject Manager Timeline from i to

TINH TRANG  MOC DTN

ETT WOl DUNG TRIEN KHAI
Status Milestonas

Nou Contenis

KET QUA CAN BAT DUTIC
Phase Resufis

1

11 Mew
Thénh Hip ban du dn
e Establishing project commities FEpEgees
ol e T
i Praject Kick-off
3 Lépkehogoh (2 tian)
Lap danh sich cac quy trinh nghiép vy, o dinh |
21 pham vi trién khai | Danh sdch
Make A fist of business processes i
o Phiin tich danh sdch
: Analyzing Masterdata
- . i
sz DRl odeodng cy dokuomg dydn | Coing cu's cach he hlén
Proposing project measurement tools ¥
24 Phuonig thine trao d6i va bao cao trong 8§ dyr an
i Comnrunication process
D& xust ngan sdch cho du an | P
23 § D8 xudt ngdn gach
Budget proposal
5 THenknsi& Kiém sost (4 i)
2 Deploy & Monitor (4 weeks)
21 Tao & thiét 1ap hé théng
: Setting system
5y i diting dung
5 install Apps
a3 Nhipdirligu diu vao
i Data processing
34 Thare hién cic nghigp vu
Parforming
15 Xir by phat sinh
\_ Handiing issues y,

= Xem chi tiét tai:
Mau danh muc cbng viéc can thuc hién khi trién khai Viindoa,
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QUY PINH NGUYEN TAC LAM VIEC VA DANH GIA HIEU QUA
CONG VIEC

NGUYEN TAC LAM VIEC

Trong qua trinh thuc hién du an, néi bd cac thanh vién tham gia nén t6 chirc hop
ngan hang ngay vao mot khung gio, dia diém c6 dinh (trong vong 15 phut) dé cap
nhat tinh hinh thuc hién cla tirng cdng viéc thong qua cac cau hoi:

e Hom qua da lam duoc gi?
e H6m nay sé lam gi?
o C6 diéu gi can tré céng viéc ciia minh khong? Va dua ra ké hoach gidi quyét.

Pé t6i vu duoc viec quan ly tién dd du &n, ban nén sir dung Ung dung qudn Iy Du dn trong
phan mém Viindoo va lam theo hudng Quan ly Du an (Trang 36) trong tai liéu nay.

QUY PINH PANH GIA HIEU QUA CONG VIEC

Cac thanh vién tham gia du an can y thirc dugc vai tro va tradch nhiém cda minh
trong du an trién khai phan mém Viindoo cho doanh nghiép. Nhiém vu nay cé thé
anh hudng truc ti€p t&i cOng viéc hang ngay cla cac thanh vién trong mot khoang
thai gian, vi vay viéc khich |é tinh than cho cac thanh vién tham gia du an la can
thiét. Vi du, ban c6 thé dua ra nhirng quy dinh khen thudng hay phat vi pham ap
dung cho du an thong qua phé duyét cta ban lanh dao.

Ngoai ra, dé dam bao viéc trién khai phan mém thanh céng, ban can té chirc kiém
tra tat ca cac thao tac thuc hanh nghiép vu trén phan mém doéi vdi toan bé thanh
vién tham gia du an trudc khi di vao st dung chinh thirc. 7 o

' </ &
0:0 oqqg
£ '_;;1 l°°° 0 %

ENS
.

" ¥y
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KHGI TAO HE THONG

Truy cap vao trang web https://viindoo.com/vi/pricing cua Viindoo, lya chon mot
trong cac goi dich vu dé tao mét hé théng chinh thirc cho doanh nghiép.

Lién hé Dbang ky Dbang nhap VIE

Phan mém Giai phap Biéu phi Hb trg

Bang gia dap irng v&i moi nhu cau

PhU hgp véi moi quy md doanh nghiép, tur Start-up dén cac Tap doan Ién

Khuyén dung

One App Standard Luxury
MIEN PHi 178,200 d 226,800 d

@ 01 Ung dung duy nhat @ Khong gidi han img dung @ Khéng giGi han ing dung
@ Khong gidi han tai khoan ngudi dung @ 03 gig dao tao mién phi @ Tuy bién vdi Viindoo Customizer

@ Cho phép kich hoat Da cong ty
@ Cho phép Ung dung tly chinh
@ 05 gi¢y dao tao mién phi

BAT PAU NGAY MUA NGAY MUA NGAY

[ DUNG THU NGAY ] [ DUNG THU NGAY l

Pang ky ngay dé bat dau
dung thor

An Mua Ngay dé khéi tao hé théng 5 e
chinh thirc, ban sé dugc chuyén ngay o : S N g )
. ‘A ; » Dung thir VIINDOO 15 ngay

sang giao dién thanh toan dé thuc MIEN PHi!

hién thanh toan. Hoac chon Dung D
thir ngay dé tao hé théng dung thir _
va trdi nghiém trong vong 15 ngay. 3 : enoni T
Viindoo cung cap cho doanh nghiép "
mién phi tén mién cap 2. Skeseity e o

Ermadl *
Nhanh ching va dé Kh@ng gidi han Tinh
- ing
MASE JehBu * (e ki oAy ok i phBE S 1 gt

FEn mign *

Ngon gl Quiic gia

| Caidat dir gy dema
[ Téidang § Chink soch bido mie

= Vi du: tencongty.viindoo.cloud. e

i e o b thea e mido 25 b Chink soch boo mit.

= Xem chi tiét tai:
* Huéng dan khdi tao hé thong Viindoa,
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Sau khi dang ky/thanh toan thanh
cong, ban sé dugc chuyén dén giao
dién dé bat dau st dung phan mém.

—

o -
Viindoo = Emm
Phan mém Quan trj
Doanh nghiép

indoo

Phian mém Quéan tri Doanh
nghigp Viindoo phis hep vai
mgi nhu cau

Luuy
D& ddm bao an toan dir liéu va tranh viéc phai nhap lai dir liéu, luu y:
e Nhap cac dir liéu ban dau nhu Danh muc sdn pham, Danh sach khach
hang/nha cung cap, S6 du dau ky kho, v.v. vao hé théng chinh thirc.
e V@i cac thao tac nghiép vu dac thu cia doanh nghiép, hay thuc hién trén
hé thdng dung thir trudc khi thao tac trén hé théng chinh thirc dé luong
trudc cac rui ro sé phat sinh trong qua trinh st&r dung phan mém.
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CAI DAT UNG DUNG PHU HOP VOI NGHIEP VU DOANH NGHIEP

TUy theo nhu cdu va muc dich s dung cla doanh nghiép minh, ban truy cap Ung
dung va st dung cac tir khda thich hgp dé tim cac ing dung can s dung va tién
hanh cai dat.

E_U'ng-dung. % | Tam tng Nhan vién|

! Tim ki€m M5 dun cho: Tam (ng Nhin vién :
! v Tim kigm Niom chio: Tam Ung Nhan vién H
"
: v
n
f
£ Tam tmg Nhan vien
%8 Ungdung Ungdueng KhoiUngdung  Cépohit Mk 1 o
a_hr_smployes advence
| I 557 n i i i
i
Tim Wi M- dion che: Tam fng Nhdin vidn
+ Tim kiém Wiharm cho: Tam dng Nhdn viéa C
E & PHAN LODAI o i i Qs I quan hé Knach hang : MAP 1| I
N e . % B . ’C e i .
2 = - T i tham Tim s thém / Timhids mém | nsng cap | Tim s thém
| "
E Cae dich v Tearo b : - Nl i ki | Khes Viin !
l W Tan @ et lie Bl iLn recerun tiate stk
i ¥ ViR o I Tom hii fhém Tim roé thém i Te i Tim hid thém hphn i s thém
: Cam Kisit
’ ik K& todn | Ki tadn & T4k chinh | Bim bdn i ¢
El
it m Titrs bl thém Tirn Hids (e Pk ol by T hidy thém Bchidy i b thirn
Nejusbn e i 2y 3
! Seing Sudt I i Cuzin I Ghat i I
¥ thish @ iy
I et i higu e Tirn Fils thém sk Tim higy 1hém Tim highe theen
3 Chng oy méBng
I : . i i ondm cong 1 I T (HR) :
jl  Operstions Tim i thém Tim s théem ity oo | Tim hiéu thém Ex Tim s thém
i Varslon Condrols
2 E Tieyiin cung i
; Titrs i thiérm Tien b thzen LAl b Tim hishy thérn (9] e Tirs b ey
g
i Pihidn idn ; B Gio i i - e ;
i b L mainturance e W atciunt hudgut
' Bk it Tim hiduthém bl o1 Tien it Tim hidu thém Tim b them
pl

Gt ' Ty crng Mhin wilin ! Bang hyomy ! Tdao Apps i
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I SU DUNG VIINDOO TREN CAC THIET Bl DI DONG

Ban c6 thé dé dang truy cap vao hé théng Viindoo clia doanh nghiép minh moi lc
moi naoi t ing dung Viindoo trén dién thoai hodc cac thiét bi di déng khac nhu may
tinh bang. Viindoo ho trg irng dung trén nén tang iOS va Android.

Thudc do » = Whom theo »
Wl e @B R w

14,00 |

1200 |
0

13 I'-I
o | H—.’_.—‘_‘ ‘

= & ©

6,00 ]
| - I\'. =
40| .
20 | ‘ Website Sy kien
g b] i :

WA 202 WonEhDE W21 7022 WeR 2027

®

Bang phanticn  Ehi figu (HE) Khnbahos

Truy cdp CH Play hoac Apps Store trén thiét bi di déng dé tim kiém Ung dung
Viindoo va tién hanh cai dat ing dung trén dién thoai hodc may tinh bang cua ban.

Get it on #_  Getiton

» Google Play @& App Store

O340
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QUAN TRI HE THONG

KHAI BAO THONG TIN CONG TY

Thoéng tin cong ty sé dugc sir dung trong cac bao gia, héa don ma doanh nghiép guri

tdi khach hang.

Pé thiét 1ap, ban truy cap Thiét lap »
Ngudi dung & Cong ty » Cong ty, an
chon dé ma giao dién va dién cac théng
tin theo dang ky kinh doanh:

O Vietnamese f Tiling Vit T THHN
:
s T -
("] Hug b
Tén clng ty v 4
Cong ty TNHH AXXX o @ ---------
Thang tin chumg S8H Keys
Bja chi Bubng.., Phuang.,, Quan, Bign thoai Oa%xxxa
Wi S8 di djng 0B9xxxNx2]
Q... o
Thar dén 1
Wi
T h i é’ t I a Thanh pha VI TP Hai Phang (Vb Rl vk web.com
° p Ma b chinh GCong ty mg
Vigt Nam GCho phép Cong tde
MS Thug GTGT 020mirEs e
S8 dang ky kinh doanh DEKDOOx xS
Tign 1§ VME
\,

Pé chuyén d6i thong tin cong ty sang ngbn nglr khac, ban cb thé an vao biéu

tuong © hoac VI dé nhap ndi dung dich cho moi trudng théng tin:

TAO VA QUAN LY NGU'O1 DUNG PHAN MEM

Phan mém Quan tri Doanh nghiép Viindoo cung cap tinh nang ho trg nha quan tri
tao ra cac tai khoan cho ngudi dung theo tirng vi tri cong viéc va phan quyén theo

vai tro, quyén han cda ho.

Pé tao mdi tai khodn cho ngudi dung hé thong, ban can truy cap Thiét 1ap » Nguoi
dung & Cong ty » Ngu'@i dung va chon Tao.

> Bia chi email
: Jjohn@example.com haing Nourdd disng & Chng ty Dijch thudit +
Ngual dang / wdi
e
Tén
Vi
A y
v Tén
EEEREED e John Dang
' Bfa chi email
RITTTTTELELEEEitE ® jchn@example.com
Q T i D digs Tary chink ¢4 nhan hiang g
User Type
Logl mguri dimg Mgui sl dung ndi bo
Cng thang tin
Cong cng
[ ] 1
' ® Ngudi st dung ndi bd
Version Controls H
it ey > Cong thong tin

Cong cdng [

® o m" &®  vNCcompany r"{:‘-. Mitchell Ad

Operations

Chit lugng
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Tai day, ban can nhap cac théng tin cho tai khoan ngudi dung bao gom:

e Tén: Ban nén nhap tén day du cha ngudi dung dé dé dang nhéan dién khi trao
déi thong tin véi ho trén phan mém.

e Dja chi email: Ban nhap vao day email c6 that cia ngudi dung, day la thong tin
bat budc phai c6 dé ngudi dung cé thé dang nhép va st dung phan mém.

e Anh dai dién: Ban chon biéu twong but chi trén dnh & géc bén phai man hinh dé
thém mdai anh dai dién cho ngudi dung.

e Logi ngudi dung: S&r dung theo mac dinh clia hé thong.

Tai tab Quyén truy cap, ban nén git nguyén cach phan quyén mac dinh ma phan
mém da goi y: ngudi dung cd quyén Quan tri vién & tat ca cac ng dung. Diéu nay sé
gilp tat cd ngudi dung cé thé hinh dung dugc cach thirc van hanh va ludng di cda dir
liéu trong hé thong, tr d6 thuc hién phéi hgp cong viéc nhip nhang va hiéu qua.

Néu doanh nghiép ban t6 chirc theo phong/ban, nhan vién chuyén trach va cé nhu
cau quan ly chat ché nghiép vu clia tirng nhéan vién, ban cé thé tham khao ban goiy
phan quyén dudi day cua Viindoo:

Phan quyén Quan ly tai liéu | Quan ly mua hang| Quan ly ban hang | Quan ly kho van

Nguoi Quan tri
Cinbp Qudntri Nguoi Qudntri dung: | Qudntri Nguoi |Qudntri Laphda | vién
' vién ding | vién Tatca | yign ding vién don | thanh
tai liéu todn

Vi tri cong viéc

Giam d6c cong ty

Nhan vién phu trach quan ly tai liéu
Trudng bd phan mua hang

Nhan vién phu trach mua hang
Trudng bo phan ban hang

Nhan vién phu trach ban hang
Nhan vién quan ly du an (néu cd)
Thu kho

Nhan vién phu trach kho

Trudng bd phan san xuat

Nhan vién phu trach san xuat

K€ toan trudng

Ké toan vién

Trudng bd phan nhan sy

Nhan vién hanh chinh nhan su

Ky thuat vién Website
- J

<A HON < HON < HOH << < HON < HOHON®)
OO @)« HON < HONGHOUOH < HOH <[«
O|0|0|08|O|0O|0|0|0|0|0|8|0|0|0
O10|0|0|0|0|0O|0|0/0|0|0|0|80
O 1000|8000 |0/0|18|0|0|0|0|0
O|0]O00|O|0|0O|0|0|0|0|80|0|0
O|0|0|08|0|0(@0|0|0|0|0|0|0|0
O0|0|0|0|0|0|0O|0|0|0|00S
O0|0|8|0|0|0|0|0|/0|0|0|0|0|0|0
O 1000|0000 |0|0|0|0|0|0|S
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Ti€p theo, ban can cap cho ngudi dung mét mat khau mac dinh bang cach nhan nut
Hanh ddng » Poi mat khau.

[
Lura tely

Nhan ban

Xoa

22 Thiét |ép Thiét lap chung Nairgi diing & Cong ty Dich thuat +

bdi mat khiu

Ngudi dung / Nguyén Van An Quy tac KT quan tri
+Ta0 Sin  GHanhdong @--===----===---n- p| Nhiém vy da duge Phan cong
Vi higu hida xde thue 2 y&u id
Gri huréng dan dat lai mat khau Girj hudng dan dat lai mat khau
79 = 1.219
Nhém = guyen truy cép

Tén

Nguyén Van An

Dia chi email

an.nguyen

Déi téc lign quan Nguyén Van An

Quyén truy cap Token Thigt bj i déng Tiy chinh cé nhan Bao mét tai khoan

Nhdp mat khau mac dinh cho tai khodn. Sau d6, ban yéu cau ngudi dung dang
nhap phan mém va tyu thay doi mat khau (Trang 20) dé dam bao bdo mat thong tin.
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I DANG NHAP VA THIET LAP BAO MAT TAlI KHOAN CA NHAN

PANG NHAP VAO PHAN MEM VIINDOO

bang nhap trén trinh duyét web

Ngay sau khi dugc cung cap tai khodn email va mat khau, ban ma trinh duyét web
va nhap tén mién cta hé théng phan mém da tao trudc dé.

= Vi du: tencongty.viindoo.cloud.

Nhap théng tin va bam Pang nhap.

Pang nhap trén dién thoai

M& Ung dung Viindoo dé nhap cac thong tin dang
nhap, bao gobm:

* Dja chi domain: Nhap tén Mién da tao & budc Khai

fao hé thong. Vi du: tencongty.viindoo.cloud.

 Dja chi email: Nhap dia chi email cia tai khoan ca
nhan dugc tao trudc do.

e Mat khdu: Nhap mat khau tuong (rng.

Sau khi dang nhap thanh céng, ban sé dugc chuyén hudng sang giao dién Mobile
cla Viindoo. Tai day, ban c6 thé nhén théng bao, tra |5i email hodc thao tac tuong
tu nhu trén trinh duyét web.
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pOI MAT KHAU

Poi mat khau méi

Pé thurc hién déi lai mat khau, truy cdp H6 so’ ca nhan, chon Hanh dong > B6i mat khau:

’*15 G‘E

=

Tiy chinh cé nhan

Quén ly mét khdu

Dai mat khiu

Khoa APl mai

.

Xhe thye 2 yéutd (D

Developer APl Keys €

{
~ s Viindoo
(%) Administrator
Tai ligu Mat khdu G
HG trg
, Mat khiu Méi
Phim tat
Mét khdu madi (X&c nhén) »

H& s Ca nhan
Tai khodn Viindoo.com Huy
Béng xudt }h cé nhan x
[

Bao mat 1ai khoan

=ator. Tim hiéu them

Nhap mat khdu mdai va an D6i mat khau dé hoan tat.

Pat lai mat khau

Truong hap quén mat khau, hady thuc hién theo cac budc sau dé 13y lai méat khau tai khoan:

An chon Pat lai mat khau dé |dam theo hudng dan:

Viindoo

Tinh ndng v

Dich vu ~

Gidi phap v

Viindoo
Truy cap va quan ly dich vu clia ban.
Tén dang nhap / Email
example@gmail.com

Mat khau

cccccccccc

Dang nhap

Patfaimat khiy @---+

rEn SUPEriise

Chifa ed tai khodn?
Bang nhap vii g

Cong dong v

P4t lai mat khau

A

...................................

G Dang nhap bang Google
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Hé thong sé glri cho ban mét email
dé hudng dan dat lai méat khau. Truy
cap vao tai khoan email cla ban, an
Change password, nhap mat khau
mdi va Xac nhan.

aiar Acount = (B=isiE
Poan Thily Dwong AT
Dear Boan Thuay Dwrong,

A password reset was requested for the Viindoo account linked to this email. You may change your
password by following this fink which will remain valid during 24 hours:

Change password

If you do not expect this, you can safely ignore this email.

Tharks,

VM Company
+B4 91 234 56 78 | info@company ynexample.com | http:/fwwnaxample.com

Email ctia ban

Example@gmail.com

Ho va tén

Boan Thily Duong

Mat khau

Xdéc nhan mat khau

Viindoo Trangchd $anpham & Dichvy  Ungdung Sukién = !.-ﬂ Pangnhap @ Tiengvist =

Xac

nhén

\
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I CHUAN BI DU LIEU BAN PAU

V&i hé théng phan mém Viindoo, ban sé& chi can nhap danh muc san pham/dich vy,
danh sach khach hang, nha cung cap, v.v mét lan duy nhat. Cac théng tin nay sau
do sé dugc sir dung cho tat ca cac nghiép vu va phong ban, tr mua hang, ban hang
dén quan ly kho, ké toan, v.v.

Cac dit liéu ban dau can chuan bj bao gbm:

SO liéu ton kho Danh sach khach
dau ky hang / Nha cung cap

Danh muc san pham

DANH MUC SAN PHAM

San pham trong Viindoo bao gom tat ca cac san pham, dich vu ma doanh nghiép
cung cap, mua, ban va nhitng chi phi phat sinh trong qua trinh van hanh cta doanh
nghiép (Vi du: Tivi, Dich vu dn uéng, Phi thué xe, v.v.). P& quan ly mot sdn pham,
ban can thiét [ap cac di liéu chinh lién quan t&i san pham do, bao gom:

Pon vi tinh San pham

Tao nhém san pham

Nhém san pham dugc sir dung dé phan loai va chia nhém cac san pham cdia doanh
nghiép. Nhdm san pham trong phan mém Viindoo dugc xdy dung theo cau tric
pha hé cha - con, nham gitp doanh nghiép ré rang hon trong viéc quy hoach va
quan ly sdn pham cdia minh.

PEé tao nhom san pham, truy cap Kho van » Cau hinh » Nhém san pham, an Tao.
Sau d6 ban dién lan lugt cac théng tin can thiét cia moét nhdm san pham nhu: Tén
nhom san pham, Nhém Cha va Phuong phap dinh gia ton kho.

i Mitchell Admin

Nhém San pham / All

Wb | @ e < >

= 28
W Zanpham

Nhém Sén phdm

Sach vat ly

Nhém Cha Séch gido khoa =

Tuyén hau can Binh gié Tén kho

Cudng biic Chign luge Xust hang Phurong phép gid vain Gid Tiéu chudn v

Binh gid Ton kho Thil céng v

Goitin Ghichd @0 Theodal &0
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Pé xem danh sach sdn pham cta nhém, ban c6 thé &n nlt S&n pham & phia trén
gbc phai cla giao dién. Sau khi hoan tat, nhan nut Luu.

Luuy
Pé biét y nghia va muc dich st dung clia moi trudng théng tin trén Viindoo
e Tro chudt Ién ting truong dé doc dinh nghia hoac bam vao dau @ dé
xem video va hudng dan s dung tuong ang.
e Truong thong tin dugc danh ddu mau tim la cac théng tin bat budc can
phai dién dé mot tinh nang hoat dong dang chirc nang.

Tao don vi tinh
Kich hoat tinh nang Pon vi tinh
Truy cap Ung dung Kho vé@n » Cau hinh » Thiét 1ap, sau do kich hoat tinh ning Don

vi tinh va bam Lwu. Bay gid ban c6 thé lua chon don vi tinh & nhiéu noi khac nhau
(Vi du: Dich chuyén kho, don hang ban, don hang mua, v.v.).

[ Pon vjtinh @

8% Thiétlap  Thiéilapchung  Ngudidiing & Cong ty

= Dan vi tinh

Thiét lap

Thiét Iap chung San phz’-im

i Tailieu
.

Biénthé @
P Sanpham S
< Thudc tinh

Péng goi San phdim @
Website . . R

Mua hang

Tao don vi tinh md@i

Truy cap Kho van > Cau hinh > Nhém don vi, chon nhém don vi va an Stra.

P L
Pon vi tinh
---------- > ) :
Nhém Don vi
B2 Khowvan Téngquan  GlaoNhin  Sinph#m  Biccdo  Cduhinh * 7 CBngty NG thEt KANOTA ™ Vil Thé Hoan (hdrhveouxugk)
Nhom £an vi tinh Thi€t p Q
+720 E3 fuanlfkno hidh 19/ € %
Ko haing
Nhém Bon vi tinh Nhém cdc San phdm & Pos Bia digm
Bon v E TuyéEn Cung tng --|| BT
Khidi fugng Quy tac
o Kigu Giao Nhan
= : Sire chira Danh mye L trr
ey
Quy tac sap xép
Surfae
Sdn phim
The tich
MWhom San pham
Thue bag Thoge tinh
Thué bao ngudi ding QuytaeT gimg
Gi Phep 41 18n Ma vach
B vitinh
Nhém By
héng
Phirona thire
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Tai tab Don vi tinh, an Thém mét dong dé bat dau tao va thiét [ap mot don vi tinh mdi.

- » | Kg VI Nhé hon don vi géc clia nhémn v 1,00000 [+] 0,01000 @
{ )
Nhom Don vj tinh Pon vi Vi
Nhém céc Sén phdm &
PoS
N&i tén
Pan vi tinh
Bon vj tinh Kiéu Tylé Cé hiéu.. DO chinh xa..
Don vj Bon vi géc clia nhém nay 1,00000 ¥ 0,01000 @
Ta Lén hon Don vi tinh gée 12,00000 @ 0,01000 m
R ° Thém mét dong
\ S

= Xem chi tiét tai:
e [Str dung tinh ndng Pa don vi trong Viindoa.

Tao san pham

Trong Viindoo, ban c6 thé tao sdn pham & nhiéu phan hé nhu Kho van, Ban hang,
Mua hang. Tuy nhién chi cé tai khodn Quan tri vién clia cac phan hé nay mdi cé thé
tao dugc sdn pham. Bé tao mot sdn phadm mdi, ban can truy cép vao cac irng dung
Kho van, Ban hang hodc Mua hang, chon menu San pham va bam nut Tao.

Tai day, ban nhap théng tin cg ban cdia san pham va thém anh minh hoa cho sén
pham cdia minh (néu cd). Ngoai ra, ban can xac dinh sdn pham nay c6 thé ban/mua
dugc hay khong. Biéu nay quyét dinh viéc s dung san pham nay & cac irng dung
Mua hang hodac Ban hang sau nay.

San pham /

*Tao & Hanh dibng 5461 £ >
i GLRG T

Innhdn  Ciprhdtsdluiong T g umg
"""""""""""""""""" > g 0 Bén . 2 -5 100,00 B3 o <100 B8 Nhip vio:: 3 ~
= Q@ it & gien i R Tongtha O Dybaa AP I &
Tén Sén phim
7 B ban &n Messico ﬁ
. i « Cothd Banduoe + 06 thé Mua duoe
San pham
'
' = = E. Eisais
~ 1eng tin Téng quat Thugc tinh & Bi&n thé Ban hang Mua hang K
'
...... @ +Tao
; Kiu Sén phim 6 the Luu khia Gid ban 15 10,00 35:500:000 4 4 &
Ban coffee
Gid: 30.000.000,00 4 Chinh sach Xudt Hod Theo i lugng dat héng Thué Khich hing
Thite 18 1.007,00 Ghisic den Chic néng
Chi phi Téi wudlt hod + Khéng
B4 ban &n Amethyst dan Thes GidvEn Mt Sdin phdim Al 5&n phdm nhap vé ban
m Gig: 27.500.000,00 & céng ty
Thirc 18: 3.398,00 Bo PO R R ——
Thie 821000085 s
oy Bt sofa Flaminge o _— BG sofa ni phang khach inh ry
] - 1
Gid; 40,000,000,00 ¢ m Gid;90.000,000,00 4
Thire 181500 Don v Thre (& ZE500 B
. Ch&n ban coffee trrdc zan g - Chan ban da s&y fﬂ' Chan ban thép
& ®
’I.S_-‘ Gia: 1,500.000,00 4 Gid: 1.7 0.00-d Bia: 2,500 000,00 d
" Thic s 000 chigs o) Thie & 3960000 Chife Thire | 400,00 Chisis
L,  Chan ban tnede say ¥ Chigtkhdu i Da
~0 i 1.000,00000d [orsc] @3 {Gid: 500,000,008
] Thire 18 400,00 Thitc: Gia: (00 4 Thire: té: 4. 200,00 m

%

Diy dai 7 Binh GhE doc sch bae da g
'\,@ Gid 400.000.00 d Gia: 15000004 Gia 4,500.00000d
Thiro 18 50,00 m Thure té 367995 00 Chida Thege b 748,00 Chids
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SO LIEU TON KHO PAU KY

SO liéu ton kho dau ky la s6 lugng sdn pham tai thai diém doanh nghiép quyét dinh
str dung Viindoo vao hoat dong chinh thirc.

Pé nhap ton kho dau ky, ban truy cap Kho van » Giao nhan » Biéu chinh Tén kho » Tao.

Dia diém.. Sénphém SGL6/SEr  Sdlugngthucté Don .. S5lugngdddém.. Chénhléch Ngaytheo KEhoach MNgudiding..

WH/Stock Ban coffee 1.001,00 Chige 50.000,00 48.999,00 31/12/2022 Dlichst [BApdung X Lam sach

WH/Steck Ban g6 1200%700*20 200,00 Chige 40,00 31.192,00 31/12/2022 Dlichstr BApdung % Lam sseh

WH/Stock B ban dn Amethyst 3.398.00 Bd 1,00 1.192,00 31/12/2022 Dlicher [EApdung 3 Lam sach

Dich chuyén Tim ki€m
Tai cung tng

Tao RS T B0 koe
Digu chinh Tén kho O

bia di€m ~ San phdm PhE ligu O/Sé-ri S8 lvgng thuc t&

WH/Stock  Ban coffee Chi phi Ve kho 1.001,00

Chay Trinh Bigu dd

WH/Stock  Ban gd 1200*70 200,00

WH/Stock BS ban an Amethyst 3.398,00

Nhap cac thong tin bao gébm:

 Dja diém: Dia diém luu trir sdn pham.
e SGn phdm: Chon san pham can nhap sé lugng ton kho dau ky.
e SO luong da dém: SO lugng ton trong kho tai thai diém nhép ton kho dau ky.

Sau khi cac thong tin dugc dién day da, 4n Ap dung dé luu lai s6 lugng ton kho.

DANH SACH KHACH HANG / NHA CUNG CAP

Pé tao mdi khach hang/nha cung cap,
truy cap Danh ba va bam Tao dé tao -
mot lién hé mdi. Trén giao dién tao e o

, R R . an ng M
lién hé, ban dinh nghia kiéu lién hé la
Cd nhén hoac Cbng ty r6i nhap cac

Cong ty TNHH Alphal. Logistics, Phan
Hang M

Tong giam dic tai Cong ty TNHH Alphal Logistics

1
«-'

Hai Phing, Vigt Nam

Lién hé % Toanha Thioh Bt 1,56 3 Li Thanh Tang cea@example.com

thong tin co ban cho lién hé nay nhu [ ... |
tén, dia chi, dién thoai, ngay sinh/ —

ngay thanh lap, danh xung, v.v. —

Bén canh do, ban cé thé quan ly mét sé thong tin chung khac nhu:

e Lién lac & Bia chi: M6t s6 lién hé bo sung khac nhu nhan vién, dia chi xuat héa
don, giao hang, v.v..
* Bdn & Mua: Thong tin lién quan dén hoat dong thuong mai cua lién hé.

Cudi cung an Lwu dé hoan tat tao lién hé khach hang / nha cung cap.
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I QUAN LY VAN PHONG DPIEN TU (E-OFFICE)

Mang xa hoi
Doanh nghiép cudc hop

SU’ DUNG MANG XA HOI DOANH NGHIEP TRONG PHAN MEM VIINDOO

Tiép nhan va xtr ly Tuwong tac trong va

thong tin ngoai doanh nghiép

Tiép nhan va xtr ly thong tin

Mang xa h6i Doanh nghiép la noi dién ra cac hoat ddng trao doi thong tin khong chi
trong ndi bé doanh nghiép, ma con ho trg tuong tac gilra doanh nghiép vdi cac doi
tac bén ngoai.

Cung bat dau vdi i'ng dung Thao luan:

82 Thao luan

Thao ludn Tirn ki Q

TB{lpc & Yéuthich

Banh ddu D3 doc tdtca

® @ Hop thir dén
5 Todmy
".‘ 7 Duoe gan sao
Q D Lichsir
“_-2:‘. ' Inﬂ. l;ic—h ] -
’ Tim nhanh.
- KENE
9 chung chung
Théo Iuan - TN NHAN TRUE TIEP +
. 5

* Hop thu dén: Hién thi toan bd cac théng tin mdi, tong hop tr moi kénh théng
tin trén phan mém. P& viéc quan ly cdng viéc hiéu qua, hay phan loai cac thong
tin nay theo nguyén ly Get things done. Nhitng thong diép c6 thé x(r ly trong 02
phut sé can thuc hién ngay, néu khdng, ban hay gan sao danh dau chung lai.

* Duoc gdn sao: Hién thi cac thong tin dugc gan dau sao. Ban cé thé |én ké hoach
dé xr ly khi cé thai gian.

e Ljch str: Luu tat ca cac thong bao, email ngudi dung da doc.
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Tuong tac trong va ngoai Doanh nghiép

Ban cé thé t6 chirc cac hoat déng trao déi théng tin ndi bo dién ra trong mé hinh
Mang xa héi doanh nghiép bang hinh thirc Tin nhan truc tiép, Kénh thao ludn va
Trao do6i thong tin trén cac giao dién.

Théo luan
--------- ®
. < o nr E [ @ hop th den - Hop thu dén
Tin nhan truc tiép g # Buge ginsao
' "D Lich st
D€ gi tin nhan truc tiép dén trng cd nhan | o+
trong hé thdng, ban chon biéu tugng ddu | | @ cwsew
A ? 7 A 2. ° < | w TIN NHAN TRUT TIEP +
cOng O phia bén phai muc Tin nhan truwc | we
- A PR A ? N, ~ < . uy&n Nam Trun:
ti€p dé tim tén cda ngudi mudn nhan tin. e
o W
’\:;: OdooBot
s DONG DAT
L4
Kénh théo ludn e ;
M6 hinh Kénh thédo ludn ho trg viéc trao doi , Y \
théng tin gilra cac nhdm ndi bd trong v KENH &+
doanh nghiép c6 nhu cau lién lac vé mot Kenh théo luan méi
chd dé nhat dinh. Ngoai ra, ban cling c6 Create #Keénh thao lugn moi
thé s&r dung kénh thdo luan dé lam viéc Create @Kénh thao lugn méi
teamwork, trao doi v&i khach hang hay bat & T TN TAOC TIGE *

ky ai ngoai doanh nghiép.

C6 2 loai kénh:
* Kénh cong cong (#): Tat cd moi ngudi déu cé thé nhin thay va tham gia vao kénh nay.
* Kénh riéng tu (@): Chi ngudi tao va cac thanh vién dugc mai mai c6 quyén tham
gia kénh.

Bam M&i tham gia kénh hoac copy link dé glri 16i mdi dén cac ngudi dung hé thong
ma ban mudn mai tham gia vao kénh nay.

Thao ludn Tirm i Q

TBHloe e Yeuthich

- HENH
9 ching thng
0 «
o TIN i T
- W
o W
[0 ossa
@ PPy
% ce0
Ngudi diing 43 chon:
2 Mitchell Admin x| Mare Demo 3
Wi tham gia kénh
Link léd mi

hitps: /vl Sdermo-int. viindoo.com/chat/ 28/PjiAwmixwy
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Trao ddi théng tin trén cdc giao dién

Ngoai ra, ban cé thé tuong tac va trao déi truc tiép véi cac thanh vién khac trong cong
ty hoac vai khach hang tr moi irng dung trén phan mém Viindoo. Tai khu vuc Chatter:

22 Muahang

Yéu cBu Bao gia / PO0026

Sira [ R &in o Hanh déng 13/38 £ »
( 3\
Giti bon il Taohoad Iy Khoa ma] 5 : T i i = =
AR | bR [ Hey GUitin | Ghichu @ Andinh hoat déng %0 Theoddi &2
A
@ Hod dom ..
+, P00026
v ) it in@demo-io. doo.
Nhi cung cip Conig ty TNHH nguyenvatliew: cam Noéy xéc nhén T409/202217:10:44 Administrator (adml S. Vil oom)
) - e = .
e o s il O Pao Quang Anh (anh@mail.com)
Tham chidi Mha cung Giao dén Stack: Nhan hing
oy Nady hidu lige 14/08/2022 17:10:55 © Pao Quéc Anh
Yy c3u Mua hing
) D5 Thi Nguy8 A 2 com)
© Po Thi Nguyét (nguyet@example com,
‘Ednphdm  Théng tin khie -
# Sinphim Miéutd_  S8lugng Dinhgn DAcGhed.. Bonvi  Dongid  Céclogithud Thanh SL 45 nhan: 0.0 -> 6400
10 San Son 100,00 10000 100,00 L 70,00000 (TROEGTET=) 7:000.0004 |
10 Daydai  Daydai 115000 W 15000 115000 m 6000000 (TmEBET_) 69.000.000¢ | 2 g“’hm“mmm
10 Nemmit  Nem 540,00 A 840,00 54000 g 40,00000 (ThEGT6T ) 256000004 | » Day dai
Thém sdn phdn  Thirmikhl vie. Thim ghi chit SLda nhan:0.0->1150.0
@ Nguybei Thio Nguyén 7 ag ude
2] . ¥ i =
8 i e thig: 1016000004 Tinh trang: ¥/c bido gia — Bon Mua
Thud GTGT 10%: 10.160.000 d S e
Téng:  111.760.000 d @

» Gid trf trudie thus: 49.600.000 ¢ = 101.600.000 d

Co 2 loai kénh:

e Trao doi ndi bé: BAm Ghi chu va s dung Ky tv @ + tén ngudi dung dé tag nguoi
dung ma ban muén nhac tdi.

» Trao d6i vdi doi tdc: BAm GUri tin dé bat dau soan thdo ndi dung trao doi, gui
tép tin dinh kém qua email véi déi tac.

PAT VA THEO DOI LICH HOP

Truy cap vao irng dung Lich, di chuyén téi khung gid ma ban muén dat lich va bam
lén giao dién dé hién thj clra s6 tao nhanh mét cudc hop.

Sy kién Méi

Chu dé Cudc gap:

|Hop néi bé
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Sau khi ban bam Tao, phan mém hién thi cubc gap trén lich véi thoi luong gai y 1a
30 phut. Ban cé thé di chuyén thé lich hop dé thay doi thai lugng cubéc hop theo nhu
cau, moi lan di chuyén/kéo dugc phan mém ghi nhan gia tri toi thiéu 1a 30 phut.

Cube gap (3 = 9 thg 4, 2023)

EIKE

.

Him nay n MNgay | Tudn  Thang  Nam
Tudin 14 T23 T34 T45 86

Canigay

1600

11:00

1200

1300

TEO0
1500 =
16:00

H
17:00 v

Hop néi bd

Tirrs kigi.. Q
YBfie % Yéuthich s =
Te7 178 CNe Thi4 2023

T T T4 T8 ™ T OCN

3 4« @6 7 8 9

0 1 12 13 14 18 16
o181 20 2 2223

Hop ndi bd
9 Thir Tw, 5 Thang 4 Nam 2023 o iy

@ 15:00 - 17:30 (2 gi&, 30 phit)

& @ ponpa BONG BAT )
Phong hop :

[ Nguis tham dy
] » leryy

Tinh riéng tw : Cong khai

Nguwei chu tri : DONDA, DONG BAT

Pé thuc hién cac diéu chinh khéc, bam vao cubc gap va bam Stra dé nhap théng tin.

Ban ciing c6 thé tao nhanh mot cudc hop trén giao dién Lich bang cach nhan vao Thém.

= Xem chi tiét tai:

Huréng dan tao Lich trén Viindoao,

QUAN LY cONG VIEC CA NHAN VA GIAO VIEC

Phan mém Viindoo cung c&p tinh ndng An dinh hoat déng gitip ban 1ap ké hoach
va x{r ly cong viéc mdt cach hiéu qua. Tai phan Chatter trén cac giao dién tir bao
gia, don mua, du an, nhiém vu, co hoi, tiém nang, v.v. ban chon An dinh hoat dong
dé tao mdi mot ké hoach cong viéc can thuc hién:

p
W An @&jnh Hoat dong x
82 Duan Dydén  NhidLETRELEEN can tam - Mgy dEnhan 10/04/2023
Tém: tén Gl lai bdo gid cho Khach hang A Phan cing cho Bao Quang Anh e B

Duran / S00027 - Tu vén &

Phan efing cho Tdi m

Nghién ctru

Dy én

MNgudi duge Phan

khach hang A dang phan van vé gia

An dinh Bdnh ddu hodn St Hoan thanh & Lap ké hogeh tigp theo Hiy bé

'
\
®

tin - Ghicht @ d#n djnh hoat dong

Nguyén Thio Nguyén
b Giai doan da Thay dii

» Giai-doan: Phan tich — Hodn thanh

\
S00027 - T van & Thi cong .Quén Cafe Khach hang Cong ty ¢6 phan Dich vu Mac Mién, Vil
Mic Mié Birc Huy @ Nguyéin Théo Nguyén :
eing @i Ngwyen) N&i dung trén don $00027 - Dich vy tu véin va thi cong tron » 56 Gitr dur kign Ban dau: 0,00 — 1500
[« > héng goi
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Guttin  Ghichl @ Andjnh hoat déng %0 Theoddi &S

= Hoat @ng d& Lén K& hoach

Ban can cap nhap day du cac thong tin bao gobm @ oo iogh v

i 6

Kiéu hoat ddng, Ngay dén han va thuc hién Phan rching A s g
cong cho chinh minh hodc cho ngudi khac.
Sau d6 chon An dinh dé hoan t4t 4n dinh hoat dong. R o Ty

» Giai doar: Phan tich = Hoan thinh

@www # © =

56 Gitr dur kign Ban dau; 0,00 = 15,00

Pé xem lai cac cong viéc da dugc 1én ké hoach, truy cap vao biéu tugng déng ho
trén thanh tiéu dé.

Tai day nguoi dung c6 thé chon bam vao tirng dau muc cong viéc dé chuyén tdi giao
dién tai liéu da an dinh hoat dong.

Phién Diém bén 1é ®
1Tré 31 '

/0 Thé Hoan (harhveousugk)

o
| .‘,
Thao ludn icl i i Phe duyét

el - G |
B o B ¢« & &

Ban héng K& todn Bifm Bar lé r & Ché&m cong Website

& &

Social Marketing Mua hang Kho van Sdn xuat

QUAN LY TAI LIEU PIEN TU

To chac Luu trir Chia sé Tra ciru 2
:n e St ain e ) CERETRIET
thu muc tai liéu tai liéu tai liéu tai liéu :

=» Ban c6 thé tham khdo goi y cta Viindoo cho quy trinh qudn ly tai liéu dién tor
theo vai tro, chirc vu tai Phu luc 1: Quan ly tai liéu dién tu - (Trang 135).
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Td chirc thu muc tai liéu

Cac tai liéu trong hé théng dugc quy hoach va té chirc luu trir theo ting thu muc.
Pé tao thu muc tai liéu ban truy cép rng dung Tai liéu » DIr liéu géc » Thuw muc va
bam Tao.

N R R N o)

Thit mye / Lisang

- % Higbo | Tao Thir mue con

Tén Béng heong oo bin il The

Thir mwyc cha Piyred Congty g ty NI thdt KANDTA =

Tién 1 bbu duy nhiit

22 Tailiéu Tailieu  DIliéuGSc  C&u hinh

Thu muc Thu muc

Béi/Nhom
.
Loai The
Tén day du The
General
HR

Pé tao thu muc con, ban badm chon vao mot thu muc cu thé. Tai tab Thw muc con,
ban chon Thém mdt dong va nhap thong tin cda thu muc can tao mdi.

Lwu trir tai liéu dién tir

Ban truy cap Tai liéu » Tai liéu dé truy cap giao dién quan ly tai liéu.

1 1
| Tal |ieu Tailitu  DIFlieuGsc  Cauhinh

Tai liéu
— Thém Link
' 7 [ YR >
( B8 THU MUC HD_2022_00027.pdf
A
. Tat cé }-
< 3 ) 22/09/2022
General
. o LN » HR HD_2022_00019.pdf
Tai liéu
° » Accounting #
HR Contract 14/09/2022

Tai day ban chon Thu muc can thém tai liéu trén so d6 hinh cay, sau d6 chon mot
trong hai tuy chon sau:
* Chon Tai lén dé tai cac tai liéu dang file (PDF, Excel, Word) tir may tinh 1én hé théng.

e Chon Thém link dé dinh kém cac tai liéu & dang dudng lién két. Ban sé dugc
chuyén tGi giao dién dé nhap cac thong tin cho dudng lién két can dinh kém
bao gdbm tén va dudng dan. Sau dé ban chon Thém link dé€ hoan tat thao tac.
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B Tailigu

Tai liéu

Tai ligy

'
'
:
'
e e 'Y Thém Link

s THUMUC
Tated

General

HR

-

Accounting
HR Contract
Luong
Recruitment
Praject
Inventory
Manufacturing

Purchase

4

Sale
Website

Point of Sale

% THE
Quy dinh Cong ty
B& duyét

Lot thai

\. B id L b

D ligu Goe

C#u hinh

1 T

n

¥ Thém Link

Duding dén

Tai liéu hudng dan s dung

2IDiKYvS-QbhnoC4BQ&bih=979&biw. htm!

500084, pdf
—t  08/10/2022 =
S00082. pdf Thém Link Ht:r)l' bo
A L . _ .
—t  08/10/2022 & O e =& (&)
& S00084.pdf
—  S00069,pdf o) 500054 pdf o Tén P
}n )‘ Kidu MIME application/pdf
—t  15/00/2022 = [+ 14/09/2022 7 @)
e —— 500053 pdf ~ 500051, paf o Chii a6 hifu OdooBot
}n }‘ Sale / Website
14/09/2022 G Qg 14/09/2022 2 00 i Thr e
— S00049.pdf O — 500046.pdf o ¥ The Adda tag
}c }'b Hanh déng
14/09/2022 & © 14/09/2022 =d ©
P Yéu ciu Phe duyst
ey 500045, palf O p— 500044, pdf o]
‘L }_ - Phé duyst
14/09/2022 & (@) 14/08/2022 e ©
500043 pdf O S00029. pdf o

Chia sé tai liéu

~

Pé chia sé mot tai liéu trong ndi bd doanh nghiép, ban truy cap tdi tai liéu can dugc
chia sé va bam vao biéu tugng chia sé nhu hinh sau:

B2 Tailieu Taitey  DiFfieuGe

Céu hinh

t 3

!'11

TESloe =Nhdmtheo  Y&uthich

Tai ligu Tim kigm
ThérmLink
B THU MUC S00084.pdf -]
Tétecd | }'
08/10/2022 7
General O
» HR SO0082.pdf @
¥ Ascounting | }"
HR Contract 08/10/20z2 2 ©
Liurang S00069.pdf ]
Recruitment l }n
Project 15/00/2022 Cy o
Inventory S00053.pdf o)
Manufacturing | }s., .
Purchase 14/00/2022 = Q
* Sale
S00049. pdf @
Website }h
Point of Sale 14/09/2022 oy (%]
» THE S00045.pdf 8]
Quy dinh Cong ty | }D
B3 duyet 1470872022 iy @
L&i thitsi
I ] I

Fan i Hi& han

S00043.pdf

el Moe ) P ) e ) o ) e ) e

500083, pdf

08/10/2022

500081, pdf

OB 102022

500054 pelf

14/09/2022

500051 paf

14/0972022

500048 pdf

14/0972022

S00044,polf

14/09/2022

S00029.pdf

€2

Cong ty

foF -
pon
‘o5
70Q

!

- B

Ten 1800081 pdf
g
Kigu MIME application/pdf
Chils sér hiru QdooBot
W Thir muc Sale / Websile
W The Add atag
Hanh déng

P Yéu ciu Phe duyét

> Phi duyét

Tai c(ra s6 hién trén man hinh, bdm Tao dwéng dan chia sé, sau d6 chon Sao chép
van ban dé sao chép va chia sé duong dan URL dugc hé théng tu dong tao ra.
Ngudi dung ndi bo va Ngudi dung cong théng tin (portal) c6 thé truy cap tdi tai liéu
dugc chia sé thdng qua dudng dan nay.

Viindoo Ebook Quick Start Guide cho Doanh nghiép nhé

33



YBoloc =Nhomtheo & Yéu thich
Tai liéu cia t6i

-<=-p | Thém Bo loc Tuy chinh *

# Viindoo

Chia sé URL

Chia se tai figu

# URL tai liéu chia sé

nitps:/v1 5-test-kanota viindoo.com/dacument/share/ 22071 1bBS-5e11-4606.0b4b-b9A5E62803 760

S00081.pdf

A
08/10/2022 o
Ten W—FUET pa Chia sé tai liéu

A

| =
}' S00081.pdf :
|

08/10/2022 | @

|
> |
|
|
Tao duong dan chia sé JCEEEEE J

Tra ctru tai liéu

Ban c6 thé tim kiém tai liéu can thiét bang cac cong cu:

Thanh tim kiém

Tai liéu va cac dudong link luu trir c6 thé
dé dang dugc tim thdy bang tim kiém va
loc ban ghi cda Viindoo. Véi tinh nang
nay, ban can go mét cum tu khéa vao
thanh tim kiém (Vi du: tiéu dé, thé gan
V@i tai liéu, v.v.) nam & géc phai man hinh
dé loc cac ban ghi dit liéu.

Tép tin

Pudng dan

Buac luu trir

) Thu muc v
: chira v
Phiéu lvong cua Bui Van Khanh
----- >

INEOUEE O Them mot dieu kién

Hé thdng sé loc ra cac tai liéu ban can tim
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Phiéu luong Bui Van Khanh

Tim kiém Tén cho: Phi&u lurong Bui Van Khanh
Tim ki€m Thé cho: Phiéu luong Bui Van Khanh
Tim kiém Kiéu MIME cho: Phiéu luong Bui Van Khanh

» Tim kiém Chu s hifu cho: Phiéu luong Bui Van Khanh

Tim ki€m Ngi dung tai liéu cho: Phiéu luong Bui Van Khanh
» Tim kiém Buoc tao bdi cho: Phiéu lwong Bui Van Khanh

B6 loc nhom

Pé tim kiém tai liéu theo tirng don mua,
ban truy cap Tai liéu » B6 loc » Thém B
loc tuy chinh, chon Thu muc chira va
nhap ma don mua cua tai liéu ban can
tim kiém. Sau d6 nhan Ap dung.

trong don mua do.
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Xéa tai liéu
Trong trudng hop nham 1an trong viéc tai liéu tai 1én hé thong va ban mudn xda tai
liéu, ban thuc hién cac budc nhu sau:

Budc 1: Truy cap ing dung Tai liéu, chon vao thu muc c¢6 tai liéu can xéa,
chuyén giao dién xem dudi dang danh sach.

Budc 2: Chon vao tai liéu mudn xda.

Budc 3: Bam nut Hanh dong, chon Xéa.

EEIRREEEERAER
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I QUAN LY DU AN

Quy hoach du an Trién khai du an Két thic du an

Phan mém Viindoo gitp doanh nghiép lap ké hoach thuc hién du an, quan ly nhan
luc thuc hién tirng nhiém vy, theo ddi tié€n trinh thuc hién va ghi nhan doanh thu
cling nhu chi phi cda dy an.

=» Ban c6 thé tham khdo goi y cta Viindoo cho quy trinh qudn ly du dn theo vai
tro, chirc vu tai Phu luc 1: Quan ly du én - (Trang 136).

QUY HOACH DU AN

CELEERTE] Theo do6i tinh Theo do6i tinh
chot don hang trang thanh toan trang giao hang

Khéi tao du an

Khéi tao du an

Khi bat dau dua du an Ién phan mém dé quan ly, ngudi quan ly du an can thiét 1ap
cac théng tin co ban nhat ctia du an.

Tao du an

Truy cép Ung dung Dw an, an Tao dé tao mot du an méi sau do6 dién tén cla du an.

# Taomdt Dy én

------------ ’
® Tén Dy én D an Thiét ké Vi
Cham cong % £ Giai doan X | Tim kigm. .

TBolpc =Nhémtheo  Yéuthich

+  Thémmbtoht

BEV  Huy bd

chay su kien S00027 - Tu van & Thi cong Q.. negic
& Coing ty cf phan Dich vu Moe g 3
O 01/00/2022 — 31/12/2022 =z
07asks ¢ o9 11 Tasks [a%23] O 20
Dir 4n Thigt ké & Thi cdng biét... Dy én Training Kign tric su q..
DU’ é n & M/10/2022 = 31/12/2022
L]

Pé ghi nhan thai gian thuc hién thuc té cdia nhan vién, ban tich vao 6 Cham céng
Sau d6 bam nut Tao dé hoan tat.
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Dua ra muc tiéu cho du’ an

Viéc dat muc tiéu giap cho ngudi quan ly du an cé thé dinh hudng va diéu chinh
qua trinh thuc hién du an mot cach khoa hoc va cé hiéu qua hon. Ban truy cap &ng
dung Dw an, chon mot du an roi bam vao biéu tugng ba cham va bam Sira.

-~

Dur.dn/ SO002T - Tu.van & Thi edng Quén Cafe Mac Mign

s Don ban

ang

=11

3 102 Gig Eigu do
== Tasks & Mic O] Bugc ght (e Burrdown

Nang cap website ban hang clia cong ty

Mhan cta nhiém vy Tasks Wi Mgud quén by Dirdn

Phong ban

Khéch hang Céng ty e phan Dich vii Mbe Midn, VT - [

Thé Phing ban fign quan

CHp todn quyEn truy
cip

Midutd  ThestiSp  XuSiHoddon  Caegealdoan

Muyic tieu dy an:

[] Dat trung binh 15 triu luot truy cap website hang thang
[ Thii gian trung binh & trén website cia khdch hang dat 15 phdt
[ Bon hing t&i thidu 1 website dat 150.000 don/ théng

Tai phan Miéu ta, ban dién muc tiéu cla dy an. Ban c6 thé s&r dung mét so
clia phan mém dé soan muc tiéu du &n sao cho dé quan ly.

soan thao

8 Duadn Duén MhiémwclaThi  Bocdo  Cauhinh
Durdn
Can lam Pang Thuc higén +
EEesss— 6 2
chay sy kign 17 Mang cip website ban hang c.. @ ---mmeeeen
N
Xem Bédo cdo
e *9 Mhiém v Phén tich Nhiém
D &ni Thi€t ke & Thi cong bigt... Cham o6ng vu
Pon Ban Biéu dé Burndown
0 Tasks (Y- Cap nhat du an
300003
" < Il Sira <-
o BN
\ /

01/09/2022

Iz02L

cong cu

Thiét Igp ngay bat dau va ngay keét thic cua du dn

Trén giao dién du an, tai muc Ngay ban chon ngay bat dau va két thdc cdia du an

sau d6 &n Ap dung.

Dwrén Mhégm vy cia T Béocde C&u hinh

28 Duadn

Duran / S00027-Turw

(&> oo NS il
Néang cap website ban hang clia cong ty

Nhiin clia nhigm vy Tasks vl

Kihvich hang Cong ty ¢i phan Dich v Mic Mign, Vii- 4 Phéng ban
The Phiing ban n quan
Cap todn quyn truy
cap
Ngdy
Migi14 Thiéildp  XustHoddon  Cacgial dogn
My
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Nguri qudin b Dy dn

s
< ThOS 2022 Th10 2022 »
T2 T3 T4 T8 T& T7 CN T2. T3 T4 T5 T6 T7 CN
& Jikes @ - N P 1 2
W 5 8 7 8 9 1 11 2 4 5 & 7 g a9
12 9% 4 I8 16 T 18 G SUR i R 1 2 S IO
o Nairyén Tha I 20 2 22 I3 24 25 T I8 Pl e 2 2E 23
HiiBang Qudnl 26 27 23 29 3D 24 25 26 27 28 29 30
£ 31
-
Hiy
)
A
01/09/2022 - 3Fiz/2022 .- .................. :
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Xac minh cac méc can dat duoc cia du an

M&c du an la cong cu dugc st dung trong quan ly du an dé danh dau cac diém cu
thé trén tién trinh thoi gian cla mét du an, gitip nha quan ly biét dugc du an cé di
ding ké hoach dé ra hay khong. Nhirng méc nay cé thé la thoi diém bat dau va két
thic ciia mot du an, hoac cac cot moc can hoan thanh hoac dat dugc clia du an dé.

Trén giao dién du an, ban bam vao Maéc sau dé bam Tao dé thiét lap mét moc du
an mdi.

828 Duédn Duén  NhiémwyctaTéi Bdocdo  Cauhinh

= R s s e e e ey e v ki e ~— ¢
Du an / Nang cap website ban hang ctia céng ty

+ Tac &in @ Hanh déng

=2 Duan Du &n Nhiém vu ctia Téi Bao cdo Cau hinh
3 102 Giv

$ Pon ban — 11
hang == Tasks

@ M{’jC Bugc ghi ... Ig

Nang cap website ban’hang clia cong ty| Rl +

Tén

Du an / Nang cap website ban hang clia cong ty / Mac tha

Ké hoach thi cong phan thé

Lap danh sach nhan su du an va bao mat théng tin
Phén cong ngudi quan ly cho dy dn

Quay trd lai giao dién du an, tai muc Ngwei quan ly Du an, ban cé thé chon ngudi
quan ly cho du an nay.

- Du’ an Du 4n Nhigm vu ctia T8i Béo céo Cau hinh

Du 4n / Néi

+ Tao &1n @ Hanh déng

Can lam BPang Thue hién Thém

Bon ban = 17 3 102 Gigt Bigu do ‘ : x 2 : p '
S hang == Tasks 4 Moe @ Bugc ghi ... lg Burndown NQU'E" qUén |’Jf DU' an o NQUYEH Thao NQUYEﬂ

Nang cap website ban hang ctia cong ty

Nhan clia nhiém vu Tasks Ngudi quan Iy Dir 4n @ Nouyén Thdo NQuyén @-------------memmmsainaans :
Khéch hang Céng ty cd phan Dich vu Méc Mién, Vi Phong ban Hoi béng Quan Tri / Ban Giam Bdc /
Birc Huy Phong Mua hang
The Phong ban lién guan !
Cép toan quyén truy v
cép
Ngay 01/09/2022 = 31/12/2022
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Thém danh sdch thanh vién du an va thiét Igp bdo mdt théng tin cho du dn

Trén giao dién du an, ban chuyén sang tab Thiét Iap va tim dén muc Tinh riéng tu.
Tai day, ban c6 thé quyét dinh viéc thiét |ap bao mét thong tin cho du an cling nhu
cac thanh vién sé tham gia du an nay:

Nang cép website ban hang cua cong ty

Ml ol higm v Tasks Wi U gude by Durdn D o

Khdich hidng oy Ty o4 phdn Dich wy M5: Ml VI Dire Hoy < [ Phing ban HO i

T Phiong ban B quan
il il gyl by
L LR alllkkhhl cha
: Nody fu T crad = N2
ey
T i g ) Mg el webang bdn Shng sk vty - Chng 6 - 128
Tinh riéng tu = Nhén vién dugc moi

. o > - .
- Tat cé nhan vién

("1 Ngudi diing céng théng tin duge mai va tét ca
nhan vién

PR b S WiE= roe Larr AR VRN AR v £l om iAnh i mfes Wi fr ST TR YT T o

* Nhén vién dugc mdi: Chon 6 nay néu ban mudn chi nhirng thanh vién du an
mdi c6 thé nhin thdy va tuong tac trong du an dé. Ban thém danh sach nhan
vién béng cach chon biéu tugng & ,nhdp danh sach thanh vién va &n Thém
Ngudi theo d6i dé hoan thanh.

Ngoai ra, ban c6 thé chon Tat cd nhan vién néu du an can su tham gia cla tat ca cac
thanh vién trong cong ty. Hodac Ngudi dung cong théng tin duwgc moi va tat ca
nhan vién néu du an clda ban can ¢6 su tham gia clia khach hang va tat ca nhan vién.

Lap ké hoach thuc hién du an

Xac dinh cac giai doan Lap danh sach cac Lap ké hoach thuc hién

thuc hién du an nhiém vu can thuc hién cho nhiém vu

Xac dinh cdc giai doan thuc hién du an

Ngudi quan ly du an can xac dinh dugc cac giai doan ma du an sé trai qua phu hop
véi quy trinh va phong cach quan ly cia minh. Sau d6, truy cap &ng dung Du an,
bam chon du an ban vira tao:

Duén SR Nang cap website bén hangc...
¥TBiloe =Nk o
Can lam + Bang Thue higén + Hoan thanh +
| ————————— I ® Tl
s 2 ' 11 Tasks [47230 o0
chay sir kign Nang cap website ban hing c... ¥z Test H ? P A
. .......................................................

0 Tasks LY o] 11 Tasks [§7230) °0 0 Taske oD

Dy én Thigt ké & Thi cing biét... Dy an Training Kién tric su q..

0 Tasks o9 11 Tasks L X5 ]
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Tai day, nhép tén giai doan, 4n Thém. Hoadc ban c6 thé sir dung mdt mau du an co
san ma Viindoo ggi y khi 4n vao Xem vi du, chon mau va bam vao S& dung Cai nay

cho Du an cua Toi.

Cadc vi du Kanban

Phat trién Phan mém

-+ DI:J’ an Du an Nhiém vu ctia T6i

Agile Scrum

Duran / lam viéc tai van phe ep "N Chatwchdn  Dictd
Phén hbi cia Khach hang
Hoan thanh Moi vigc (GTD) ®
Tiéu dé cot Turvan
...... e Xemvidu Dy &n Nghién ciu

Thit k& lai Website

In Ao thun

Thiét ke

Xu#t ban

San xudt

Sdn xuat Podcast va Video

Str dung Céi nay cho Diy én cia Toi RSNt

Ban cling c6 thé sra lai cac giai doan
phu hop véi nhu cau quan ly cta ban

Du an

Ui tién Nhigm vu bang cach sirdung bigu tuong .
Dung nit @ dé théng bdo cho dong nghiép cda ban rdng mat nhigm vu d3 2n sang cho gial doan 1igp theo.
Dung @ d& chi ra m§t van dé hodc nhu cau théo ludn vE mdt nhigm wy,
Diang bigu Wwong © d& 18 chire céng vige hang ngay cla ban.

Phét trién

Nhiém vu ctia Toi

. , - . e . Du an / lam viéc tai vdn phong | @®bing
bang cach bam vao biéu tuong ** tai
. . w 2 N ~ N > =+ Tao
giai doan can sua va bam vao Sua
glal doan. dung website Q +
. ®
Stra Cét :
.............. ’
Tén Dung website vl Bdng trong Kanban
M&u Email Gial doan K&t thic
Mau ¢ Kanban DEN EEEEEE Dy én (Fam viéc 1al van phing %)
by |
Trinh tir 1
Tooltip vé Mb t& cho céc giai dogn
Dang thue hién Vi
® Dichan Wi
® Sinsang Vi
Thémma ta... VI
Huy bo

Ki&m thir

Da glao

Bdng gon
Stra Giai doan
Xoa

Luu trir tat ca

Bo luu trir tat ca

= Xem chi tiét tai:
e |Cdu hinh cdc giai doan cho nhiém vu,
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Lap danh sach cac nhlém vu cin thu’c hlén 22 Duan Ouan NhiémwiciaToi  Baocso  Céuhinh

Nhiém vy @ Tamding

Sau khi thiét 1ap cac giai doan thuc hién

cho du an, ban tién hanh 1ap danh sach — B icun ,
cac nhiém vu can thuc hién bang cach an ] ?
A H ‘A 4 Tiéu d& Nhigm vy an vat tu thiét bi

Tao trén giao dién du an: A e e
Thiét ké giao dién website Mién
N I o ) - \_;‘/ Q\ l'!l.‘:“l"._:! oo

Ban dién thong tin Tieu dé Nhiém vu va  NoudidugePhancong
chon Nguoi duwoc Phan cong thuc hién AL LR
nhiém vu nay sau dé bam nut Thém.

Thiét k& giao dién website
Cong ty cé phén Dich vu Mac
Mién

S ON ) 00+«

Sira o
Ldp ké hoach thuc hién cho nhiém vu

V&i moi mot nhiém vu, ban cé thé [ap ké hoach thuc hién cho n6 bang cach dua ra
s6 gio du kién thuc hién, han chét cho viéc thuc hién hoac ngay bat dau/két thic
thuc hién nhiém vu, v.v. T nhitng dr liéu nay, cudi du an, ban sé c6 ca s& dé danh
gia hiéu qua lam viéc cla cac thanh vién trong déi du an.

Thiét Idp s6 gio du’ kién va han chét thuc hién nhiém vy

Truy cap vao Du an, chon nhiém vu can lap ké hoach, tim dén tab Cham cong va
dién s6 gid du kién thuc hién nhiém vu vao muc So gio du kién ban dau.

< thang 4 2023 >
B2 Dudn Dydn  NeigmwgciaTai  Bsocdo  Cluhinh " % @ 4 TE 16 T o

Whigm v / 3 : . . - . ; 5
14 3 4 5 6 7 B 9
» Bit d5u chim cing 4 nthach  Hiy
15 10 11 12 13 14 15 16
b
16 17 18 19 20 21 22 23

¥¢ Thiét ké giao dién website

{7 4 26 7 8 i}
Dur dn hang cap website ban hang cia cing ty Khach hang Congtycophan| 45
Nguris durge Phan cong (@) Bao Duang Ann ) @ Do Dude Ak )@ 88 T gy ) () Nouyén Mink Anh ) NI dung trén dom 500027 - Dich i N e ~

héng A
v
Han chot [ I '

Két qud then chift
Phang ban fién quan

Mhigm vy Chinh

Miéutd  Chamcong Nhiém vu phy Thing tin thém

S6 girdu ki€nban ddu  18:00

Tién dd 0%

Tai muc Han chét, ban dat han chot dé hoan thanh cho nhiém vu nay.

Ldp k€ hoach bdt dau/két thuc thuc hién nhiém vu bang biéu dé Gantt

Biéu d6 Gantt la phuong thic hoan hdo dé 1ap ké hoach cho nhirng du an co
nhirng cong viéc don gian, it chdng chéo nhau, dé dang nhan biét cong viéc va thoi
gian thuc hién cGa chang. PEé 1ap ké hoach thuc hién nhiém vu bang biéu d6 Gantt,
ban bam vao biéu tugng biéu do Gantt.
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88 Duan Dyén  NhigmwuelaTsi  Bdocdo  Cauhinh * = ¢ B Pao Quang Anh (hdrhvcouxugk)

Duan/ Nang caj site b jclia cof (Tat ca) Q
BIEDIEY oo o e e

+ == ¢t¢ @ Q&€ &5 < DI

3
ul vBoloc =Nhémtheo & Yéu thich 112412 £ ¥ % Ef 2 N 0B

code/short nan name

o
o,
=)
=
2

Thang 9 2022
—h

M2 a0 |2 fSE !’& 7|8 =;¢n 1] 1215114 |15 | 16 TEIE 10 20 | 21 | 22023 [RANER 26| 2778 o0 s0 B 5 |4 |8 | |7 B[ 0
12 G_7 =] Nang cip website ban hang cia cong ty i
2+ @ Nhigmw 11 INhan vat tu thigh bi ) 09 A
3. @ Nhigmw 32 Thidt ké giao dién wabsite 3 W +2
4/ Nhigm w6 Khao sat thuc dia ) 90 'S e
5 @ Nnigmow_10 L cu todn vat tu y O A
6, @ N e w7 Lép danh sdch trang thidt by ] m A
7T+ @ Mhigmw 8 Lép ké hoach thi cong phiéin thd ] oo A
8, @ nhgmw 9 Nghin ciru béng v ) OO0 A
9+ @ NhiEmw 15 Tién banh mua ¥ o A
10 » @ Mhigm w12 Thi céna g ) O+ A
H.x NG g 13 Thi cong gial doan 2 ] m A
1252 Mg w14 Thi cong gi doan 3 ] m A
132 MNkigm w17 MNghiérm thu va ban giao céng tinh ] oo A

Tai day, ban cé thé:

e Kéo cac thanh tién tién trinh thuc hién cldia cac nhiém vu vao dung khoang thoi
gian ma ban lap ké hoach sé thuc hién nhiém vu d6.

e Thay doi thai gian thuc hién cho nhiém vu bang cach tré chuét vao cudi thanh
tién trinh sao cho biéu tugng dau mdi tén 2 dau xuat hién. Sau dé ban kéo dai
thanh tién trinh d&n maoc thoi gian mong mudn.

Ddnh dau cdc nhiém vu quan trong

Ban c6 thé danh ddu sao cho cac 82 Duyan Dudn  NheémwciaToi  Béocdo  Cduhinh
nhiém vu quan trong dé dé dang Dt/ Nrig cdfp websie bisn hiing s congty | erfgmdig
phén biét va chu y. Tai giao dién cac

nhiém vu cla du an, ban bam vao T Y

biéu tugng hinh ngdi sao dé danh 4 ’

~ , . A s x ~ Khao sat thuc dia | \ban vat t thigebi
dau. Cac nhiém vu dugc danh ddu s& 70 S C8 e CBog 'y o pli DA KA

Mign

dugc sap xép hién thj trén dau du an. Mién 00 & & ©F 00

@ @ o030

N e . Thiét k& giao dién website
Cong ty co phan Dich vu Moc Céngty c6 phan Dich vu Méc
Mién Mién

wooHEs Q@ ool 00w

TRIEN KHAI DU’ AN

Cac thanh vién thuc hién nhiém vu
Chuyén giai doan nhiém vu

Khi bat dau thuc hién nhiém vy, hoac khi nhiém vu cia ban du diéu kién dé chuyén
qua giai doan mdi, ban c6 thé thay doi giai doan clda nhiém vu bang hai cach kéo -
tha trén giao dién Kanban hoac bam chuyén trang thai trén giao dién nhiém vu.
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%% Duyén NhigmyuclaTai  Biocdo
Duran / Nang & Tam dimg
vBiloc =Nhomtheo & Yéu thich
Khds'sal + Phdn tich + Trin khai + Bin giac
4 2 5 1
Khao sat thire dia Thidt ké giao difn website Lip danh sdch trang thiét bj Mohién cin bang va ki
Cong 1y o8 phin Bich v Mic Caing ty o8 phin Dich wu Mie Cing ty of phin Dich v Mie gt [+ &I
Iuén g Tiién Coang ty.cf phan Dich vu Mbc
kO ® wn 20 4 @ [a] 08« &[] 00 Mign .
, © ®lwn o0
Thi gial dogn & [ R .
Sevs 1y 55 IS Dick vu B¢ T S
E‘a‘:‘, ty o phéin Dich v Mic WA Vit T it b :
- g ty o6 phan Bich vu Mbe !
& @ @[] 00 e :
= @ [ 00 N
Thi cong glal 4‘1-3" g < o AR VBT H
E:?“. phan tieR W iGs CAang ty o phian Dich vy MGC '
i o Min '
Tr @ [iezsd o vk
@&l L] S (0 @) | bk [T ] :
= . '
N_gh:em thu va ban giao céng Lip k& hoach thi céng phin '
bl IS tha v
Cong 1y 05 ghan Bich Wik CEing ty cf phin Dich v Méc
Meén i
ir ® 8w 00 7 & @ [ae] 00
Nhkerm v/ NRan var i thiet b
PEVE +7a0 &In & Hanhdéng LS S
g i o iy . i " i thisnh y Giditin Ghichit | @fin dinh hoat dé Theoddl &4
Khao sat Phan tich Trién khai Ban giao Hoan thanh Hiy [ Mnsee. | Holnteal it LU @ andinh hoa dong Xy “Theosal &
- Ul
$ Dao Quang Anh

hang
L]

Giai doan da Thay dai
77 Nhén vat tu thiét bi : y

» Giai doan: Phan tich = Trién khai

Dy én Méng cip website bidn hang cla congty Khiéch hang Céng ty ¢f phan Dich v MBc Mign, VO
e M
Ngudt duge Phancang @) Nauyen Thao Nausen )@ Tren Van buc ) & i 15 thing © nbm 2072
NG dung trén don SO0027 - Dich wu tie vEn v& thi cang tron
K&t qué then chét héng el @ Nguyln Thilo Mguylin 7 i
Phing ban Hién quan ((Hi Diing Tudin Tr1 / Ban Giany (466 1. ) Han chot = * 58 Gilr dy kién Ban dau: 0,00~ 16,00
(CFiti Biting Dyeén 'T1] Ban Gikém Do 7. )
- Thé

Do Chink 14 tidng 9 nlim 2622

Ngeylin Théio Nguydn - 7 i i
Miguta Chamcong  Nhiémwgphy  Bichinbdi  Thingtin thém [~ Giai dogn g3 Thay d&

+ Giai doan: Ban giae — Phin tich

Muc tiéu ctia dir an
Miguoyn Thio Nguyéin 7 1 i
1 Giai doan da Thay doi

+ Gial dogn: Khdo st — Ban giao

Sau khi bdm chuyén giai doan, hé théng cling sé cap nhat lich sir chuyén giai doan
tai vi tri Chatter.

Trao ddi théng tin du dn

Ban c6 thé trao d6i thong tin gilta cac thanh vién trong ban du an ngay trén giao
dién clia cac nhiém vu bang cac [cong cu trao doi thong tin clia Viindod|.

A Mehim Ciiu hinh

Du an

Durdn

Nkiém vu / Mhan vat 1
$T40 @i o Hinhdng 4y
P Bét dau cham cong Khio st Phn tich Trign khail Bin giao Hodrn thisnh Hiy Gditin  Ghichd @ An dinh haat ding @l Theodds &4
B P et e 2 . 5 =
bt Giitin | Ghichd @ An dinh hoat dong w0 Theoddi &4
a~ ~ 1Al =
7y Nhén vat tu thiét bi —— :
. (@Nguyén Thao Nguyén
i i sl 2 T - Thigt lap quy trinh
i 5 i ‘ang cla céng ty Khdch Cing ty ¢ phin Dj He Mign, Vi e
e ] g cip website ban hang cla cang ty ang D?P—ng;;:_yc phén Dich wg Mc Mign, Vi . Phan céng nhan sir
Mgudh duge Phancong @ Mauyin Trde Naw - oA A 2 PRk
NGi dung trén don SO0027 - Bich vu 1 vin va thi cdng tron Danh gid két qua thuc thi giai doan 1
K&t qué then chét héng g6l
Phiing ban fién quan Han chét cc @Phan Minh Nhat @Béo Quang Anh
Thi 4
Mhiérn vii Chinh & % Fa
Migu 18 Chiam cing Mhigmwgphy  Bichdnbdi - Thangtin them Ghi chd
Muc tieu cla dir dn ;
@ Nguyén Thio Nguyén
7 Giai doan da Thay doi

+ Gla] doan: Khao 4t = Ban gias
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Ghi nhén thai gian thuc hién nhiém vu

Phan mém Viindoo cung cdp tinh nang Cham cdng gitp ban dé dang ghi nhan thai
gian thuc hién nhiém vu, phu hgp véi cac du an can ghi nhan thoi gian thuc hién
thuc té dé tinh todn chi phi nhan su hoac cac du an can theo ddi sé gid lam viéc
thuc té clia nhan vién.

Truy cap D an, tai giao dién nhiém vu dang thurc hién, bam vao nit Bat dau cham cong.

22 Duaén Durdn Nhigrm vu ctia Toi Badcde  Cduhinh i3 1 e B Béo Quang Anb (harhveouxugk)

Nhiém vy / Nha

m +Tao ® &in @ Hanh déng i €

TRt . Bat dAu cham Cf)ng Khdosél  Phantich  Trénkhal  Bsngiso.  Hodnmdnh MOy i Giitin Ghicht  @Andinh hoat déng 20 W Theoddi &S
$ Bon bar
hang
e Pao Quang Anh =
- ~ s . b A
v¢ Nhén vt tu thiét bi ® @Nguyin Thio Nauyen
- Thi&t I3p quy trinh
- Phin cong nhén sur
Dir én héng cap website ban hang clacang ty Khéch hang Céng ty ¢6 phan Dich vy Mac Mién, Vil - Banh gid k&t qua thye thi giai dean 1
_ P Huy
Ngured duge Phan cong @ Nauy g )
T NI dung trén don S00027 - Dich vy T van v thi céng tren cc @Fhan Minh Nhit @Bao Quang Anh
K&t qua then chét hang i
2 e Bé0 Quang Anh
Phing ban lién quan Ll Han chét ® Giai doan d4 Thay déi
(1
i The « Giai'doan: Phén tich — Tnénkhai
Whiém vy Chinh
Migutd  Cham cbng nhigm vy phy Bj chan baj Théng tin thém
o Mguyln Thio Nguysn ;
S8 giy dy kién ban d3u 16:00 Phén b8 nguitin lye 25,00 % ; » 58 Gitrdir kién Ban d&u: 0,00 — 16,00
U TiEndg 0%
Ngay * GioyBat dBu_ Ngay Bat dau Ngay két thiic Nhan vién Miéu ta Givdadin.. PoWchoNgh. Nguysn Thia Nguyén
. . ©  Giai doan d3 Thay déi
Ngay » Giy Bat ddu  Ngay Bat dau Ngay két thiic Nhén vién Migu ta Giyddding PoW cho Nghi i
: y ) « Giai doan: Ban giao = Phén tich
06/04/2023 14:47 06/04/2023 14:4.. 06/04/202315:5.. @) Dao Quang Thé Nhan vat tu thigt .. 0112 1]

Luu y rang ban chi bAm vao nut nay khi bat tay vao thuc hién nhiém vu cla du an,
khi khéng thuc hién nhiém vu nay nira ban bdm vao nit Dirng cham cdng dé hé
théng ghi nhan thai gian thuc té ban da bo ra dé thuc hién nhiém vu.

Sau mobi lan chdm cong, hé théng sé& cap nhat dir liéu chdm céng clda ban cho
nhiém vy tuong rng tai tab Cham cong.

Ngoai ra ban cling cé thé tu cap nhéat cac lan cham céng cho nhiém vu bang cach
nhan vao Thém moét dong va dién cac théng tin cho lan chdm céng cla ban. Sau
khi hoan tat ban bam nut Luu.

Sau moi lan chdm cong, can c& vao so gid du kién ban dau va tong s6 gio da thuc
hién, hé théng sé tu ddng cap nhat phan tram da thuc hién vao thanh Tién d6.

Ba n c G ng Cé th é Xe m th 6 ng ké Migu 1a Chamcong  Nhiém vu phy Bichan bdi Thing tin thém
Sa’ gia Da Sl"’ dung Vé 56 gib’ Sd gitr dir kién ban dau  16:00 Phan b ngubn lyc 25,00 %

~ . ~ « A . A Tién 4% [ ] B%
con lai dé thuc hién nhiém vu , o |
s R d . R . .. ) Ngay + GiyBatdau  Ngay Batdau Ngay két thiic Mh&n vién Migu td Gitrddding  PoW cho Nghi
dé can nhac phan bo thdJi gian 14:47 06/04/2023 144, 06/04/2023155.. @ Dao Quang Thé Nngn vt  thiét . on:12 ®
hodc tang toc dé hoan thanh
nhiém vu.
S6 gity B3 str dung: 01:12
S6 gidr con lai: 14:48
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Lap ké hoach thuc hién nhiém vu cd nhan

Ldp ké hoach cd nhdn bang An dinh hoat déng

Ban cé thé tham khao tinh nang |[* e d
An dinh hoat dong (Trang 30) d& [

tranh bd sét cac cong viec can | Wil =
thuc hién trong nhiém vu. Ban

cling c¢6 thé an dinh hoat dong

cho ngudi quan ly du an dé ho

ki€ém so4t viéc thuc hién nhiém | gy oo o o |

vu cla ban.
Quan ly cong viéc cd nhén bang cdc bé loc va nhém

Ban c6 thé s dung bd loc dé tim cac Nhiém vu tré, Nhiém vu cta Téi - dugc
phan cong cho chinh minh, v.v. hoac cling c6 thé sir dung gop chung cac b loc dé
tim ra cac nhiém vu mong muén.

Nhigm vu clia Tai

Nhigm vu cua doi —
Giai doan
Chira duoc giao

' '
' '
' '
' '
' '
' '
' '
C6 cham cang da dang cla toi _

2 Duén Giai doan Ca nhan

H H
s Han ) ) E& : i L % &
BN ¢5 cham coing dodang P o TH Ngui dugc Phan cong

TBdloc =Nhomtheo o Yéuthich 2
Nhiém vy lién quan dén phaing ) - ) PhUng ban
Khéo sat +  TRERRhar ¥ "Banglao ¥ Hoan thanh
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Ngoai ra ban cling c6 thé sir dung tinh nang Nhém theo céc nhiém vu nhu nhém
theo Han chét dé nhanh chong nhin thady nhirng nhiém vu can dugc vu tién giai
quyét dé kip han chét.
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Nguwdi quan ly du an

Theo doi tién dé thuc hién du dn
Theo doi trén bdng Kanban

Trén giao dién bang Kanban, ngudi quan ly du an cé thé dé dang nam bat thong tin
vé tién d6 x&r ly cac nhiém vu nhu s6 lugng nhiém vu & tirng giai doan, s6 lugng
nhiém vu con dang dang dd&, sé lugng nhiém vu da & trang thai hoan thanh v.v.

22 Duyan Dyan  NhiémwuchaTsi Bdocde  Cauhinh

Duan / : : a i @ Tam dimng Tim kigm.
vBOloc =Nhoémtheo & Yéuthich
Khao sat 4 Phan tich 4 Trién khai 4 Ban giao
4 1 6 1
Khao sét thuc dia Thiét ké giao dién website Lap danh séch trang thiét bj Nghién ciru bang vé ky
Céng ty co phan Dich vu Mbc Cong ty co phan Dich vu Mée Cong ty co phén Dich vu Méc thuat v
Mign Mién Mién Céng ty co phan Dich vy Méc
© @ ww 00 o ofw 00« oFm o@@ M |
' © @[] 00
Thi cbng giai doan 2 Nhan vat tu thiet bi
Céng ty cd phan Dich vu Méc Cong ty o6 phan Dich vu Méc
Mién Mién
Y @ @[] 00 w O @[] 00

Ngoai ra, ngudi quan ly du an cling cé thé dung cac bo loc va nhém dé quan Iy cac
nhiém vu (Trang 45) trong du an nhu quan ly cadc nhiém vu cd nhan. Ngudi quan ly
du &n cé thé loc ra cac nhiém vu dang bi tré, cac nhiém vu quan trong, v.v tuy nhu
cau quan ly cua ho.

Theo d6i trén bang Gantt

Biéu d6 Gantt la mét cong cu quan ly manh mé gilip ban 1én k& hoach va theo sét
tién do ké hoach du an, dac biét la cac du an nghiém ngat vé thdi han.

22 Duan Dvan NhémwiclaToi  Bdocdo  Giuhinh E 3 1o B Dao Quang Anh (Hdrhvcouxuak)

TEBloc =Nhémitheo & Yéuthich 2432 € D B =ER B uw o =

Be BB B
ql =R
i

1y

Biéu do Gantt sé gilp ngudi quan ly du an quan ly tién dd bang céch:

 Hién thi giai doan hién tai va phan tram da hoan thanh cda tirng nhiém vu gitip
ngudi quan ly nam bat dugc tién trinh thuc hién cac nhiém vu mot cach nhanh
chéng va hiéu qua.

e Ngudi quan ly c6 thé so sanh ngay bat dau/két thic véi ngay hién tai hoac han
cla cac moc dyu an dé danh gia tién do cha du &n so vdi thai han dé ra, tir d6
dua ra cac hanh dong kip thai nham dam bao tién do6 va thaoi han du an.

e Ngudi quan ly cling cé thé thay doi ngay bat dau/két thiac hoac diéu chinh thoi
gian thuc hién cac nhiém vu dé phu hgp véi cdc méc trong du an.
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Cap nhat dinh ky théng tin du dn

Trong qua trinh trién khai du an, ngudi quan ly s& can cap nhat tién dé du an sau
mot khodng thai gian nhat dinh, vi du: hang tuan, hang thang, v.v. D& cap nhat tién
dd du an, truy cap Du an, chon mét du an va du an nhan vao nut ba chdm trén du
an. Chon Cap nhat du an va nhan Tao dé tao mét cap nhat du an mdi.

Du én / Cap nhét du an /

+ Tao & Hanh déng

Mua vt tu, trang thiét bj

.............................................. }
Trang thai @ Dungtién do Tac gla © MNouyén Théo Nguyén
Tién trinh B 13% Ngay 1500872022
Xem Bdo cdo -
Migu ta
Nhiém vy Phan tich Nhiém vu
Cham cong Biéu d6 Burndown
. Tém tat Sprint
Pon Ban
EEEEEE ® Capnhatduyéan D tién hanh gui 56 lugng miza hang cho NCC
Stra n
/ Hoat déng
—
- zﬂ - - - Lgi nhuén
= B Mirc chi phi cda dir dn hién tai 12 45.239.360 d, vdi doanh thu 13 1.536.150.000 d, ddn 167 1.490.910.640 d hién loi nhuan (3.206%)
w

Tai day, ban cap nhat trang thai, tién trinh cho du 4n. Méc nao cua du an da hoan
thanh thi ban tich vao dé danh dau da hoan thanh.

KET THUC DU AN

Xem bao cao vé tinh hinh thuc hién chung ctia du an

Tai phan Cap nhat du an, ban c6 thé tong hop dugc théng tin vé tién do cla du an
théng qua cac ban cap nhat dinh ky, bao gdbm giai doan nao gap khé khan dan dén
tré tién do, giai doan nao co rdi ro, va cac thong tin khac.

Dirdn MhiémvucdaToi  Baocdo  Cauhinh

THG o w Yéuthich 14/4 € » =

Mua viit ur, trang thidt b| 13% 15/00/2022

fii

Biing tén 43 Bt =
o Miguyen Thao Nguyén R Rl Tin trink Ny $
Mghién clru chinh sifa bdn v ki thugt _ 25% 10/09/2022 O 10 B ©
@ MguyEn This Nguyén 0T g Tién trink Mgy ; -
Lap k& hogeh thi cong phlin th 68% 07/09/2022 T &
H .' '\' ”_ g @ Trétidndd R i 9 4 e
0 Mguyen Thao Nguyén Tién trink Mgy
Khéo 58t thig 100% 05/08/2022 S i
o Mguyén Théo Nguyén @ Ding tidn 4§ Tién trinh Mgay

Daban

) T i v i cang ten gdl 0,771,066

Téng d4 bén 0.0 Gl

Kha nang sinh I&i

Lagi nhidn bién

Méc théi gian Them M8 thir gian
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Xem bao cao so sanh Thaoi gian thuc hién thuc té - Thoi gian du kién thuc hién

Truy cap Dw an, chuyén sang giao dién Danh sach, ban s& xem dugc théng ké so
gid du kién thuc hién ban dau cho du an va so gid thuc té da sir dung dé thuc hién
du an. Néu s6 gid str dung vuot xa s6 gid du kién, ban can tim nguyén nhan dan
dén va rat kinh nghiém cho cac du an sau.

B2 Duan Dur &n Nhigm vu ctia T6i Béo cdo G&u hinh 3 ¥ s B Dao Quang Anh (harhveeuxughk)

] S6 Gidy dur kién Ban dau S8 git D4 sir dung
Durdn / Néng clp website ban hang cta cangty @Tamdimg Q
18:00 19:00
[ +120 0 1212 < > W E S B @ 0 =
Tiégu d& D én Ngudi duge Phancong  Chi nhigm dyr én 17:00 16:30 TiEndé HanhdéngTidptheo  T.. Giaidoan..
7. Lap danh séch trang thig.. Nang cap website bdn h. @o Hii Bong Cudn Tr £ B 15:00 22:00 | = Trign khai
. Khao sat thuc dia Nang cap website ban h.,, eo H&i Dong Quan T / B . X, Cung cap téi liguch., khao sat
- : 18:00 00:00 -
v Nghién ciu bang v8 ky .. Néng cap website ban h.., oo Héi Bong Quan T/ Bi | = £ Guii lai bao gid cho ... Ban giao
Y. Thig K€ giao dién website Nang cép website binh.. @) @@ @ Fibi i6rig Quén Tri / Bi 16:00 0112 Phan tich
7. Nhdn vattur thidt bj Méng cip website ban h... oo Héi B8ng Quan Trj / Bi 22:00 22:00 Trien khai
7. Lap dy todn vat Nang cap website ban h.. Q’ H&i Bing Quan Tri / B | = Trign khai
18:00 19:00
‘ﬂ?, Lap ké hoach thi cong p.. Nang cap website ban h.;, oo Haoi Biong Quan Tri / By | * Lap k& hoach thi co... Trién khai
7. Tin hanh mua vatty, ir..  Néng cip website ban h.. € Nauyén Théo Nguyen HOTBENg Qudn Tri/ By 30:00 0400 == 15 trg anh An mua V. Tridn khai
7. Thi céing giai doan 1 Nang cap websile ban h.. 00’ Hii Biting Qudn Tri / B 224:00 00:00 == Hop ddi thi cing Trign khai
. Thi cong giai doan 2 MNéang cap website ban b, oo Hiyi ©8ng Quan Tri / By = Canlam Khao sat
72:00 00:00
7. Thi céng giai doan 3 Nang c3p website ban h.. mo H&i DEng Qudn Tri / B = Chnlam Khao s4t
1. Nghiém thu vé ban giao . Néng cap website bén h.. 00 HGi Bong Quan Tri / Bi 128:00 00:00 khao sat
15:00 00:00
= |
593:00 103:42

Xem bao cao vé doanh thu va chi phi thuc hién du an

= Xem chi tiét tai:
e |Ghi nhdn doanh thu cta du’dn,
e |Ghi nhan chi phi du an,
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I QUAN LY MUA HANG

Phat sinh nhu cau Tao théa thuan Tao yéu cau
mua hang mua hang mua hang

Lién hé vai
nha cung cap

Xac nhan mua
hang

Theo doi hang vé

So d6 trén day miéu ta mot quy trinh quan ly mua hang théng thuong cia mét
doanh nghiép. Tuy nhién, quy trinh nay cting cé thé thay déi tuy thudc vao nhu cau
va thuc té clia doanh nghiép ban. Trong tai liéu nay, Viindoo s& hudéng dan cach
thuc hién cac nghiép vu chinh clla qua trinh mua hang, bat dau tir budc Tao théa
thudn mua hang va két thuc tai budc Theo déi hang ve.

=» Ban c6 thé tham khédo goi y ctia Viindoo cho quy trinh qudn ly mua hang theo
vai tro, chuc vy tai Phu luc 1: Qudn ly mua hang - (Trang 137).

TAO THOA THUAN MUA HANG

Phan mém Viindoo ho trg ngudi dung 02 kiéu thda thudn mua hang pho bién 13
bon mua tong qudt va Mdi thdu. Ban lua chon thda thuan phu hgp véi quéa trinh mua
hang clia cdng ty ban.

Kich hoat tinh nang Hop dong mua hang

Ban can truy cap vao Mua hang » Cau hinh » Thiét lap. Sau 46, tich chon Hop
dong mua hang va an Luu.

28 Muahang ©onmua Sinphdm  Bdocdo  Cauhinh

Thiét lap @ --mmmmmmmmmeaaas ,
Bdng gia Nha cung cap :
Kigu Yéu ciu Mua hang
Sdén pham
Thudic tinh san pham
Phé dtlnrl:!t Don 'I Nhém sén pham
al  panvitinh

Tains g Mus Nhdm Bon vi tinh

{ v Hop déng mua hang @

Mua hang
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Ban truy cap ‘ng dung Mua hang » Cau hinh > Kiéu Yéu cau Mua hang dé xem
cac kiéu yéu cau mua hang.

Thiét lap
Bang gia Nha cung cap

Kiu Yéucau Mua hdng  @-----------=occceaommeans .

88 Muahang ©Donmua Sanphdm  Bdocdo  C&uhinh

Kiéu Yéu cau Mua hang Tim kigm...
Pon vi tinh
) +Tao JFA vBoloc =Nhémtheo # Yéuthich
Nhém b
——y Kigu Yéu ciu Kiu Lira chon
+  Mdithau Chon nhigu YCBG (khong dic quyén)
% Don mua Tong quat Chon nhigu YCBG (khong doc quyen)

Hién tai, mac dinh phan mém c6 san 2 ki€u Yéu cau mua hang: Bon mua téng qudt
va Mai thau.

= Xem chi tiét tai:
o [Thiét Igp kiéu Yéu cdu mua hang

Tao Don mua Tong quat

Pon mua tong quéat dugc s dung khi ban ky mot hgp déng dai han nhung gl yéu
cau bao gia cho nha cung cap va nhan hang nhiéu lan trong thai gian hgp dong c6
hiéu luc. Quy trinh ctia mét Bon mua téng quat dugc thé hién & so do sau:

Theo doi s6 lugng
va dong don mua
tong quat

Tao bon mua

Tong quat

Ban truy cap &ng dung Mua hang » Pon mua » Yéu cau mua hang » Tao dé tao
mot Yéu cau mua hang.

Yéu cau Béo gia

g Bon Mua

Yeu cdu Mua hang / New S !
¢ Yéu cau Mua hang

+ Tao aln & Hanh dong

Nha cung cap
¥acnhan [EEN Dy théo

58 Tham chiéu
New
Nhan vién Mua hang Bao Quang Anh Han chét Dét hang 12/04/2023 09:01:15
Pon mua Téng quat Ngay Mdi thiu 08/04/2023
Ngay giao 11/04/2023
Tai ligu ngudn
Kigu hoat ding Stock: PoS Orders
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Ban dién cac thong tin trén yéu cau nay, bao gom:
* Pai dién Mua hang: Tén clla ngudi tao yéu cau mua hang sé dugc mac dinh
chon ty déng & day nhung ban c6 thé chon moét nhan vién mua hang khac.
* Kiéu yéu cau: Ban chon ki€u la Don mua Téng quadit.
e Nha cung cdp: Bién thong tin nha cung cap.

Sau khi théng nhat cac thoa thuan mua hang v&i nha cung cap, dién cac thong tin
trén yéu cau mua hang, ban an nut Xac nhan.

Béo gia mé&i

28 Muahadng BPonmua Sinphdm  Bdocdo  Cauhinh

Yéu cau Mua hang /

+ Tao &1n & Hanh dong

Xac nhéan Hy Dir thao
S8 Tham chiéu
New
Nhan vién Mua hang ‘Bao Quang Anh Han chét Bt hang 12/04/2023 09:01:15
Kigu Yéu ciu Don mua Téng quét Ngay Mai thiu 08/04/2023
Nha cung cdp Cdng 1y G4 phan 5T Ngay giao 11/04/2023
Tai liéu ngudn
Kiéu hoat dgng Stock: PoS Orders

T don mua tdng quat, ban cé thé tao nhiéu yéu cau bao gid (RFQ) & cac thoi diém va
s6 lugng khac nhau. Ban an vao Bao gia M@i dé tao cac Yéu cau bao gia (Trang 54).

Thong tin sdn pham tu déng ldy tir don mua tong quét, ban c6 thé diéu chinh so
lugng san pham can mua tai cac dong chi tiét cia moi yéu cau bdo giad. Sau do, ban
trao doi véi nha cung cap (Trang 56) dé xac nhan yéu cau béao gia.

Ban c6 thé thay dugc cac yéu cau béo gia hay don mua gan véi don mua tong quat nay.

82 Muahang ©Ponmua  Sénphdm  Bdocdo  Céuhinh

Yeu cdu Mua hang / 80

m + Tao aIn & Hanh dong
Bdo gid Md&i m Huy the Dang tién hanh

2
RFQ/Pon mua

S@ Tham chiéu P p—
BO00001 |

Nhén vién Mua hang Bao Quang Anh Han chét Dét hang 14/04/2023 10:31:36

Kiéu Yéu cau Pen mua Tc')'ng quat Mgay Mdi thdu 07/04/2023

Nha cung cdp Céngty Co phan 5T Ngay giao 11/04/2023

Tai liéu ngudn

Kiéu hoat dong Stock: Nhén hang
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Khi hét thdi gian hiéu luc va nha cung cap da giao du s6 lugng hang trén don mua
téng quat thi ban chon Péng dé hoan tat.

2= Mua ha ng Hon mua Sén pham Béo cdo CAu hinh

Yéu cau Mua hang / BOOODO2Z

&in #% Hanh dong

2 . A
RFQ/Bon mua. | '

L SBTRamehify T oo ooonsooisniosoisssooiosoosssosonessocs

| NhanvienMuahang | Dao Quang Anh Han chét Dt hang 13/04/2023 10:52:09

| Kigu Yéu cBu Didn miua Tong quat Ngay Mbi thau 07704/ 2023

| Nha cung cép Cang 1y C8 phan 5T Ngdy giao 12/04/2023

' Tai liu ngudn

Kiéu hoat ddng ‘Stock: Nhén hang,
San pham

Sén phim Ma té 56 lugng S8 luong Bét hang Pon vi Bon gié :
Ban coffee 12,00 12,00 Chigc 150.000.000,00 &
Ban lam vic m tudng 11,00 11,00 Chige 450,000.000,00 &
B6 ban &n Amethyst 6,00 6,00 B 750.507.000,00 &

Thém mét dong

Tao mo&i thau

Khi c6 nhu cau tham khdo gia tir nhiéu nha cung cap khac nhau dé lya chon nha
cung cap cé murc gid phu hgp, doanh nghiép cé thé si&r dung yéu cau mua hang kiéu
M@&i thau (Yéu cGu maoi thau).

Téng quan quy trinh mai thau:

Tao bao gia cua

Tao md&i thau . | ~
cac nha cung cap

Chon thau Pbong mai thau

Ban truy cap &ng dung Mua hang » bon mua » Yéu cau mua hang » Tao, chon
Kiéu Yéu cau la Moi thau.

) Yéu cau Bao gia
# Muahing oome  sioprin [RECALVAE I
Yéu cau Mua hang / New Yéu cau Mua hang

Fasicl + Tao &in % Hanh dong

Nha cung cap

i v

S8 Tham chidu
New
Ahin uidn Mua hann i Sk Han chét Dat hang 15/04/2023 11:37:32
Kiéu Yéu cau Mai thau Ngay Moi thau 07/04/2023
' Nhécungcap I Cong ty CEPhaN 5T Ngay giao 12/04/2023
Tal ligu ngudn
Kiéu hoat déng Stock: Nhén hang
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Khi cac théng tin cla Yéu cau maoi thau dugc dién day du, ban chon Xac nhan.

— »

28 Muahang Ponmua  Sanphdm  Bdocdo  Cauhinh

Yéu cau Mua hang / New

+Tao ain % Hanh dong

Xac nhan i Dy théso

S8 Tham chidu
New
Nhan vién Mua hang Dao Quang Anh Han chét Dat hang 15/04/202311:37:32
Kigu Yéu cau WiGi thau Ngay Mai thau 07/04/2023
Nha cung cdp Céng ty C& phan 5T Ngay giao 12/04/2023
Tal liéu ngudn
Kiéu hoat ddng Stack: Nhén hang

Tao cac bao gid mai thau va guri tdi cac nha cung cap khac nhau bang cach an vao
Bao gia Mdi:

Thong tin cla sdn pham trén yéu cau mua hang sé duoc tu déng dién vao yéu cau
bdo gia. Ban sé& dién thong tin nha cung cap chao thau thich hgp. Ban c6 thé thay
dugc sé lugng yéu cau bao gid hay don mua dugc gan vdi yéu cau mai thau nay.

22 Muahang ©onmua Sdnphdm  Bdocde  Cauhinh

Yeéu cdu Mua hang / TE

+ Tao &1in & Hanh dong

2
RFQ/Pon mua

S8 Tham chigu — e
TEOOO0O03
Nhén vién Mua hang Dao Quang Anh Han chét Bat hang 15/04/2023 11:37:32
Kigu Yéu cau Moi thau Ngay Mai thau 07/04/2023
Nha cung c&p Céng ty C6 phén 5T Ngay giao 12/04/2023
Tai liéu ngudn
Kiéu hoat déng Stock: Nhén hang

Sau khi lua chon dugc nhirng nha cung cadp phl hgp, ban chon Xac nhan dé sang
trang thai Chon thau.

88 Muahang ©Ponmua  Sinphdm  Béocéo  Cauhinh

Yéu cau Mua hang / TEQOLCOS

rasicll + Tao ain % Hanh déng

Xéc_nhén | Tham dinh
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Sau dé hdy cac yéu cau béo gia khac dé két thiic viéc mai thau.

88 Muahang ©Ponmua  Sinphdm  Bdocdo  Cauhinh

Yéu cau Mua hang / TEO00O3 / M&i

GUi qua Email | Iny/cbédogid REHLEELY béng Y/c béo gié

. .

Ban chon Péng dé két thiic Mai thau.

2= Muahang ®Oonmua  Sén phdm  Baocdo  Cauhinh
Yéu cau Mua hang / BOOO0D02
+ Tao &ln & Hanh déng

Bdo gia Mdi

SETHMGGRIIG T TTTTTTTTTTTTTmmmmmm e s e ssssssssmmmsssssssmescpn---eeeeee- '

BO00002

TAO YEU CAU MUA HANG

Pé tao cac yéu cau gui tdi nha cung cdp dé nhan bao gia, ban truy cap irng dung
Mua hang » Pon mua » Yéu cau bao gia va chon Tao.

Hoac truy cap ing dung Mua hang » bon mua » Pon mua va chon Tao vdi cac don
hang da chot véi nha cung cap va khéng can nhan bao gia nira.

véu chu nso gis [ Do mua
3 3

..........................

Mua hdng  Bonmua Sanphdm  Bdocdo  Cduhinh # ®% ' CongtyNoith#IKANOTA @ Vil Th Hodn (hdrhveouxugk

Yéu cauBao gia  YeucauBaogia Tim kigm Q

Bon Mua
+Tao FA YBoloce =Nhémtheo & Yéuthich 1-38/38 € > = 2 H @
Yeu ciu Mua hang

. Nha cung cdp

.k {i] 13 f % Da mua trong 7 ngay qua
Tél ca YCBG E— - Gid tri don TB (d) 30.217.022.000d o g oy od
Ché gui Chiy Tré d)
ja 5 Thi gian trung binh d& . YCBG dugo g trong 7
wcsccis [ MR ” gan rung s o it rong 7 ,

xac nhan don ngay qua

Trén giao dién Yéu cau bao gia hoac Pon mua, ban can dién cac théng tin nhu sau:

Yéu cdu Bao gia / PODO3A
X Hiy bo 17138 € ')
i qua Email y/c bdo gid /e béo gid e hao gid d8 duge g g Mug
N
Yéu ciu bée gid
~ P00038
Nha cung cép Cong ty TNHH nguyenvatlieu.com » ' Hanchét Dat mua 06/10/2022 07:00:00
Nhép khéu Ngay nhan 07/10/2022 07:00:00 58% Giao hang dung hen
Tharn chifu Nha cung Yéu cdiu xdc nhan
cép Giao d&n Stock: Nhan hang -
Yéu ciiu Mua hang )
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* Nha cung cdp: Lua chon nha cung cap trong danh muc c6 san hodc c6 thé tao mdi.

® Han chét dat: Han chét ban can chét dugc don hang va ngirng tham khao gia
nha cung cap.

* Ngay nhén: Ngay giao hang do nha cung cap hlra hen. Ngay nay dugc sir dung
dé xac dinh thai gian du kién hang ve.

Tai tab San pham, ban dién cac thong tin lién quan dén sdn pham can mua nhu sau:

4 N\
San phdm Thong tin khac
#  Sanphdm Miéu ta 58 lugng Ponvi Bongid  Céc loai thué Thénh tién
1 Déy dai Day dai 30,00 |aw m 60.000,00 (Thus GTGT dugt khau i 10% ) 18000008 @
2 B ban dn Amet.. Bobanan 2,00 |& Bj 21.000.000,00 (Thué GTGT duge kiau i 10% 420000004 @
Amethys
3 Banlamviécd.. Banlamviéc 400 Chige 11.000.000,00 ( Thus GTET duar khau trr 105 ) 44.000.000d W
am tudng
Thém san pham  Theém khuwvige  Thém ghi chu
Gid trj trudc thué: 87.800.000 4
Thu€ GTET 10%:; B.780.000d
Téng:  96.580.000 d
L v

An Thém san pham va dién cic thong tin can thiét lien quan dén san phadm can
mua nhu sau:
e Sdn phdm: Ban chon san pham tlr danh sach c6 san hoac tao mdi v&i sdn pham
mua lan dau.
e SO lugng: Ban nhap s6 lugng can dat mua.
e DPon gid: Bon gia clia sdn pham. Bé tréng véi cac don can yéu cau nha cung cap
chao gia.
e Cdc logi thué: Chon murc thué ap dung cho san pham.

Tai tab Thong tin khac, ban luu y mét s6 thong tin sau:

San pham Thong tin khac
Nhén vién Mua hang €3 Administrator [;;I? Di&u khodn thanh todn Thanh todn ngay (1ra trude 100%) [;/r‘
Céng ty Céng ty TNHH AXXX « (' Vithétai khoa
Tai liéu Nguén QOP/00006

Digu khodn thuong
mai qudc t&

e Dai dién Mua hang: Mac dinh hé théng sé lay theo ngudi dung da tao yéu cau
bdo gid nhung ban cé thé chuyén sang cho ngudi phu trach khac.

e Diéu khodn thanh todn: Chon diéu khoan thanh toan ap dung cho don mua.

Chon Lwu dé Iuu lai thong tin.

Viindoo Ebook Quick Start Guide cho Doanh nghiép nho 95



LIEN HE VOI NHA CUNG CAP

Ban chon In » Yéu cau bao gia dé
in ra dudi dang PDF va gui nha
cung cap qua cac phuong tién khac.

Hoac s& dung tinh nang gui email
téi nha cung cap ngay trén giao
dién bdo gia bang cach chon Gtri
qua email.

-

Yéu cau Bdo gia / P00038

GUi qua Email | Iny/cbao gid [IRCIUUEIRL et

& Hanh dong

Yéu cau Bao gia

Yéu cau béo gid

. P00038

# Soan email

MNguéd nhén

Ch d&

H Bon mua

2= Mua hang

. Best regards,
Yéu cau Bao gia / PODO3E

GUi qua Email

=

Yéu ciu bdo gis

s P00038

\

Dear Ging ly THNHH nguyenvatliew.com
Here is in attachment a request for quotstion POO03E from Tong ty

I you have any guestions, please do not hesitate to contact us.

RFQ_PO0038.pdf
POF

% Pinh kem mat tp tin

Mhirng d&i trgng dang ki cia tai ligu va
T I g o !-_.-T:'p-'-\ cac-lién hi cin thong bao

Céng ty Mol thit KANOTA Order (Ref POD0D3E)
MG thét KANDTA,
St dung mau

Purchase Order: Send RFQ €

Luru thanh mau mai

Yéu cau bao gia ban PDF sé tu dong dugc dinh kém theo email, ban chinh sira noi
dung email néu can thiét va chon Guri. Ldc nay Yéu cau Bao gia sé chuyén sang

trang thai Yéu cau bdo gid da gui.

7 .z ~ 3 . \
------- > Y/c bao gia da duoc gu’l/
(. ~ [ - .
Yéu cau Bao gia / Pi
+ Tao =in © Hanh dong 1£38 | € »
-------- @ Guri lai bang Email Int y/e bdo gia Hiy ¥/c béo gid 48 dugc gl

Yéu ciu béo gid

+ P00038

\

XAC NHAN MUA HANG

Sau khi tham dinh va déng y véi

muc gid ma nha cung cap da dua & B -
ra, ban chon Xac nhan Pon dé xac

nhan mua hang.

THANH TOAN

= Xem chi tiét tai:

& Mua hang

1
- Nhan hang

Yéu cau Bdo gid / POn0ze

& Hinh dgng

Gir fon qua emall | Xde nhan Ngdy nhanhéng  Taohoddon  Hiy  Khod

Eron mua

¢, P00038

e Hudng dan thanh todn trén Viindoo - (Trang 93).
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THEO DOI HANG VE
Phan mém Viindoo cho phép nhan vién mua hang c6 thé xem dugc sé lugng hang
da nhap kho ngay trén don mua, tai cot ba nhan:

Ngoai ra, néu dugc phan quyén Kho, ban theo ddi cac dich chuyén clia hang hoa
ngay trén giao dién don mua hang khi bam vao nut Nhan hang:

Bon Mia / POIIZS

Téog:  11.605,000.000 4

m e S | | sk doig Tra €y
Gl pon quaemail | Teohoddan | Hay | Woa whilooght  yjebduyldi ool o M
1
1

& H-wMI M phanhang |

Ban meis : |

1t P00023 |

[

N cung cip gty 8 phan 5T Mgy i nhin [A/DR201 1EATRE |

Mhdp kbl o Nady rhin /D021 184513 |

Tham chige ha curg Giag dén “Stiock: Mhiin hang |

i : sy bidu lye DAOEAZ0 VEaTAT |

i el Mua hing

“5an pham tin ke

e S6 lugng Danhan - ‘

# énpham Mod on vl Pomgid  Cile Fogl thuff Thanttn

oo e 100,00 e 10000 b A '! |

10 G trang tribdc thang Gidrang o bie tha spopnood & |

10 83 2ol al phing khich B satunl phang iy 100,00 |aa 100,00 10 'R

Thémssnphim  Thém ki Thim i ok [

i 20000 e 200,00 |

Suimase g 105500001 |

ThUEGTGT 10%: 1055000000 4 I

|

[
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I QUAN LY CHAM SOC QUAN HE KHACH HANG (CRM)

Ghi nhan co Lap ké hoach cham Tao va giri béo gia

h6i kinh doanh soc khach hang

GHI NHAN CO HOI KINH DOANH

Viindoo ho trg tinh nang tu déng tao cg hoi gitp ban gidm bdt thao tac nhap liéu
clng nhu gilp quy trinh cham séc khach hang cia ban dugc nhanh chéng, tinh
gon, hiéu qua hon. Cac co hoi ban hang c6 thé ty dong tao tlr cdc nguodn sau:

e Email khdch hang gui dén,

e [Trang Lién hé trén website

e (Clra sO chat trén website.

Ban cling c6 thé ghi nhan mot co hoi kinh doanh truc tiép 1én phan mém bang céach
truy cap irng dung CRM, bam nut Tao.

*= CRM Ban hang Tiém nang Biaocdo  Cauhinh

Co héi e e
T8 chic / Lién hé

[ ® m Tao leé cangty cd phan Dich vy Moc - [
Ca hgi

Mdi : : . h&m dinh
Céing ty o6 phin Dich vu Mac Migr |

Thur dién tr

Dién thoai

RS

) _ Doanh thuMong dof
C RM . : 78000000 d g
R > T h é m | &= o

28 CRM  Bénhdng Tiemnang Béocdo  Ciuhinh

o Sia M BE & Hanh dgng

CELRERUGN  Thanh cdng  Thatbal g DE thaem dint B sl Thirh coig

Tai day, ban nhédp nhanh cac
- théng tin co ban clda co hdi kinh
Cong ty cd phan Dich vu Méc Mién's co hdi doanh sau d4 bam nut Thém dé
78.000.000d dat 79,72% . - ~ > ~ . ~
luu lai hoac bam Sura dé di dén

a r
m Cude hop g 0 aid

&l
g o
*

=

Khéch hiing Cing 1y of phan Dich vy Méac Mign Béng duge dy kidh

. A A . . o« A
Thr dign tir Mic wu tién b4 g'ao d|en thong tln Chl t|Et.
Bién thoal KEREXNNNRAE  DSMS Thé

Nhén vién Kinh doanh (@) Dao Quang Anh
i bén haing Digm ban &

Ghichingibg  Thang tin ba sung

= Xem chi tiét tai:
e |Ghi nhén Tiém ndng trong ung dung Viindoo CRM,
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LAP KE HOACH CHAM SOC KHACH HANG

Trén thong tin cla tirng co hoi kinh doanh, ban c6 thé phan céng mdt nhan vién
phu trach cu thé trén trudng Nhan vién Kinh doanh.

'a " . N
Co hai /
+Tao # Hanh dong
Thanhcéng  That bai Méi D4 thdm dinh D& wudt Thanh céng
il 0 s 0 3
&
Cudc hop C’ Bao gia * Lead tuaon...

Cohdi

Cong ty ¢6 phan Dich vu Mdc Mién's co hoi

78.000.000d dat 79,72 %

Khéch hang Céng ty co phéan Dich vy Mée Mién Déng durge dy kién

Thr dién t&r Mire Lru tién ¢
Dién thoai woooooDoxy sMs Thé

Nhan vién Kinh doanh @ Pao Quang Anh

Bén canh dé, dé chuyén doéi thanh cong mot co hdi kinh doanh thanh don ban, ban
can lén k& hoach cham séc khach hang cu thé vdi tinh nang fn dinh hoat dong.
Hodc bam vao biéu tugng dong hd ngay trén giao dién Kanban| ciia mét co hoi dé
an dinh hoat déng cham séc khach hang. Mau sac cla biéu tugng déng ho sé cho
ban thay dugc tinh trang cda hoat déng dugc an dinh:

e Xanh la: Hoat déng trong tuang lai.
e Vang: Hoat ddng trong ngay hién hanh.
e PO: Hoat dong qua han.

=  CRM

Co hai

Generate Leads ~ Nhép
Mai +
[=——%1 I 700Md

Dich vu thiét k& cho eéng ty
Pham Trung

Banhang Tiémnpang Bdéocdo Cau hinh

Bé tham dinh +
=== . 200Mmd

Thigt k& ban an cho khach san
Daswao

Q0 idlo) Qa
10 gh& don cho cong ty Gia Bae Dich v thiét ké cho céng ty
Quang Huy
4@ a P
o . Q@ 0
Dich wy thiét ké cho cong ty Gia
Béo 2 girding cho céng ty Hoang
Anh
Yrvr ©
Overdue o ﬁ
= Email ~
@ 77En Tudn Kigt- Qud hian 191 ngay
+ An dinh mjt hoat déng

[T k..

YCacBolpc v =Nhomtheo = W Yéu thich =

DB xudt

== ] 700M ¢

10 givdng cho xuwdng Khanh An

Ghé tra mau mdi

Tur van thigt ké cho cong ty Ha
Long

N&i that cho khach |é
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Thanh cong

= ] 350Md

Sofa Bonnie cho-céng ty Quang
Huy

0

Dich vu thigt ké cho khach 1é

Dich vu thigét ké cho khéch 1&
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TAO VA GU'I BAO GIA TO1 KHACH HANG

Trong qua trinh cham séc mét ca héi kinh doanh, khach hang c6 thé sé yéu cau ban
glri bao gia dé tham khao trudc khi dua ra quyét dinh mua hang cuéi cing. Bé tao
bdo gia tir co hdi, ban truy cap vao CRM » Ban hang » Co hdi ctuia t6i, chon co hoi
dang cham soc va chon Bao gia mai.

( A
Cohai /
Pl 4+ Tao # Hanh déng
30 g|é md&i Thanhcéng =~ That bai Mdi D4 thdm dinh B wud Thanh cong
"""" ® —
aly O 2 [} 3
= Cu C"E\-jr'-] *L 1
Co hdi
A ) Y . . . s
Cong ty cd phan Dich vu Méc Mién's co hoi
78.000.000d dat 79,72 %
Khéach hang €6ng ty c& phan Dich vu Mbc Mién Ddng duge du kign
Thur dién tir Mific ru tién s
Dién thogi KOO0 [ SMS Theé
Nhén vién Kinh doanh @ Dao Quang Anh
D6 bén hang Diém bén 1&
L V-

Ung dung CRM sé& ty ddong mé EmErm T
mét g|ao d|én ba’o g|a' dé ban {“;Ul.lc}i fCér.wg.ty.c.ap.h'én.mlchvur\.nocMiénl's.ccr.h@i

dién théng tin va luu lai. Tai day, +10 an  shmdng

ban c6 thé gl bdo gid qua =L e |
email cho khach hang va thuc S
hién cac budc tiép theo trong  S090087
N 4 . Khdch hang Bao Quang Anh Hét han
quy trlnh ban hang :‘:“C‘:;C""q‘c" Ngay Bdo gid 07/04/2023 16:00:29
s_l ;'il I;-'l'-"OI':C_I Bang gl Béng gia niém yél (VND)
TP Haf Piong Vigt Nam Bi&u khodn thanh todn
Xuft khdu
Dija chi xudt Hoa don D40 Quang Anh
Bija chi Glao hang Bao Quang Anh
e
Bao gia sau khi dugc tao sé tu dong lién két vGi co hoi. Ban cd thé an '
vao biéu tugng Bao gia trén giao dién cla tirng co hoi dé xem lai
danh sach cac bao gia da tao.
2 CRM Bén hang Tiém ndng Béocdo C&u hinh
Cohdi /
Fasicl +Tao © Hanh dong
Tharheong  Thatbai M £ thém dinh DE xust Thanh cng D RRRRRbbhhbls :
gl ] ¥
=3 Cude h @ BaO g]a FLW-.- tren...
Carhdi

Cong ty c8 phan Dich vu Mdc Mién's co hdi
78.000.000d dat 79,72 %
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QUAN LY BAN HANG

NGHIEP VU BAN HANG CO BAN

Bao gia va Theo do6i tinh Theo do6i tinh
chot don hang trang thanh toan trang giao hang

Tao bang gia

=» Ban c6 thé tham khdo goi y cta Viindoo cho quy trinh qudn ly ban hang theo
vai tro, chuc vy tai Phu luc 1: Qudn ly bdn hang - (Trang 138).

Tao Bang gia cho cac doi twong khach hang khac nhau

Kich hoat tinh ndng Bdng gid B Thisilgp e

Thiét lap

Truy cap Ung dung Ban hang » Cau g .-

.-,
hinh » Thiét 1ap va di chuyén tgi khu B i, ;
vuc Gida ban dé kich hoat tinh nang s s
Bang gia. Tich chon Nhiéu gia cho ) Y
mot san pham dé thiét 1ap cac bang B |[sogue®
gia dua trén cong thac don gidn. An
Luu dé hoan thanh. Sy
® Quy téc gia nang cao (voi
chiét khau, cong thic)
< Béng gia
A
Tao Bdng gid cho tirng déi tugng Khdch hang
Truy cap Ban hang > Sdn pham » Bang gia. An Tao dé tao bang gid mdi.
28 Ban héng Pon ban Cho xuat Hoa don San phdm Bao cao Cau hinh
Bang gia / Mdi Sén pham
Bién thé san pham
x Hay bo | o
5 Bang gia @ <o mmemeans .
! Chuong trinh khuy&én mai :
------ g Chuong trinh phiéu giam gia
- Chtrc néng San phém N
Quy téc gia Cau hinh
Sén pham Bién thé S8 Iugng T6i thigu Gid  Ngay bat d5u Ngay két thic Ap dung Cho < _
[RENTOGS] Truek 10,00 1.500,00 Gia dinh ky ]
[RENTOO3] Car 10,00 80,00 Gia dinh ky ]
[RENTOO2] Luxury Apartment 10,00 420,00 Gia djnh ky 1]
L [RENTOO1] Photocopier 10,00 110,00 Gia dinh ky W J
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Trén tab Quy tac gia, ban bAm Thém modt dong va nhap cac thong tin sau:

* SGn phdm: Chon san pham ap dung bang gia nay.

e S6 lugng téi thiéu: Nhap so lugng ban téi thiéu, tuong duong véi diéu kién dé
dugc ap dung murc giad dugc nhap & trudng Gia.

e Gid: Nhap gia ban cho san pham.

e Ngay bat dau/Ngay két thic: Nhap ngay bat dau va két thic tuong (rng vai thoi
gian hiéu luc cla gid. Néu dé trong, bang gia sé duoc ap dung khong gidi han
thoi gian.

Sau khi nhap day du thong tin, bam Luu.

Ppé 4p dung Bang gia riéng cho mét hoac mot nhém khach hang, truy cap Ban hang
»Pon ban » Khach hang, chon dung déi tac can thiét lap bang gia. Trong tab Mua
& Ban, chon bang gia vira thiét lap.

%8 Ban hang Bon ban Givir xudt Hod don 80 ca0 (U hin w w5 ¢ Cang ty NGl thit KANOTA " Wil The Hoan {harhvoousugk)

s
‘ bon ban
Giri qua Email ac nhan Bdo gid !
Q .;-';J », ha
[ Khach Hang J MG&i
Khéch hang B Dirc Huy = [ Héthan
o : Ngay Bao gid 24/03/2023 14:15:39
Lien lac & Bija chi
Béing gid Béng gid niem yét (VD)
B Fhodn thanh todn
Bén Hust khiu A
Nhan vién Kinh doanh Digu khodn thanh todn E
B4l bén hang Online Nhéc nhd nhin hang
Eyida khadn thanh tod
2 .z 3 i o
Bang gia Bang gid niém yé&t (VND) PO

" Thang

Véi thiét [ap nhu trén, khi tao bao gia cho khach hang nay, hé théng tu déng lay
thong tin bang gia dugc ap dung.

Trong trudng hop ban mubdn thay [Bénggia Banig gl riém y&t (YND) g
doi sang bang gid khac, ban chon Benelux (VND)
> . 2 .7 N N EUR (EUR)
Stra, chon lai bang gia va lam theo o a DD
cac hU’é’ﬂg dan ma hé théng gO’I y, Default USD pricelist (USD)
gid clia sdn pham sé dugc 1ay theo Giang sinh (VND)

bang gia ban vira chon.

Ngoai ra, Viindoo ciing cung cdp cong cu dé thiét Igp Bdng gid vdi cdc cong thurc va quy tac phirc
tap hon.

= Xem chi tiét tai:
e Hudng dan tao bdng gid vdi cdc quy tdc ndng cao cho sdn pham.
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Bdo gia va chot don véi Khach hang
Tao bdo gia mdai

Truy cAp Ban hang > Don ban » Bio gia. An nut Tao.

28 Banhang Donban  ChoxuitHosdon  San

Bdo a4 Béo gid Bén gi cia T8 %/ Tim kigm
. | O
v
Mdi
--®
Khéch hang ©  Azure Interior ~[4 Héthan 23/04/2023
4557 De Silva 5t MNgay Bdo gid 24/03/2023 14:57:20
Fremont CA 94538
Hop chiing qudc Hoa Ky Béng gid @  Bang gid niém y&t (USD)
B é n h é ng Xudt khau v C6 San pham Cho thué

Trén giao dién bao gia, dién cac thdng tin lién quan dén bao gia trudc khi glri cho khach hang:
e Khdch hang: Chon khach hang c6 san hoac tao thong tin cho khach hang méi.
e Hét hgn: Ngay bao gia hét han.
e Bdng gid: Bang gid ap dung cho khach hang nay.

e Diéu khoan thanh todn: Lua chon diéu khoan thanh toan cho bdo gia/don ban
dé c6 thé theo d&i dugc cong ng clia khach hang nay.

= Xem chi tiét tai:
e Cdach tao mot lién hé mai trén Viindoo.

e Djéu khodn va Diéu kién trén Bdo gid/Pon ban.

Tab Chi tiét don ban:

e )

Chi tiét Bon ban Thong tin khac Chit ky Khach hang

Sén phdm Miéu ta S6 lugng P4 giao Pa xudt Hod don  Bon vi.. Dongid Céc loai Thué CK. (%) Tong phu

Ban coffee Ban coffee 150,00 0,00 |&a 0,00 Chigc 30.000.000,00 (Thug GTGT phaing... ) 0,00 4.500.000.000d &

10.0% chiét khdu tr.. Giam gia: Giam gia 1,00 0,00 0,00 Bonvi -450.000.000,00 (Thug GTGT phaind... ) 0,00 -450.000.0004 &
10% cho don hang - i
trén 200 triéu ddng -
Trén san phdm co
cac loai thué sau:
Thué GTGT phai nop
10%

Thém San pham Thém khuvue Thém mét ghi chid

An Thém San pham dé chon sdn pham va nhap cac thong tin vé S6 luong, Bon gia,
Cac loai thué, Chiét khau (néu c6). Hé théng sé tu dong tinh toan Gia tri trudc thué,
Thué GTGT va Téng clia don hang.

Sau khi dién day du thong tin ban nhan Luu dé hoan tat bao gia.
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Chét gid vdi Khdach hang
Ban cé thé gt bédo gia cho khach hang bang viéc an nut GIri qua email, diéu chinh

n6i dung email néu can va an GUri. Phan mém tu déng dinh kem file bdo gia dang
PDF cung email ban gui di.

@ Viindoo

Mgudi nhiln it A8 turorng dhng ki cle ta ligu v

Chil Cang ty Noi thilt KAMOTA Order [Ref S00057)

Bion hing oda ban S0008T o4 gia 1rj (3 4.455.000,000 43 duoc xdc nhin
Garm on ba g

SD005Y. paf
ror

S Bink kitm mét tiptin

Khi nhan dugc phan hoéi ctia khach hang, ban cé thé gap cac tinh huéng sau:
e Khdch khéng dong y vdi gid ban bdo:
o An Slra dé stra lai va glri bao gi4 lai theo théa thuan véi khach.
o An Huy néu ban muén hdy don hang nay.
e Khdch hang dbng y vdi théng tin bdo gid ban gui:
o An Xac nhan dé xac nhan bao gia.
o Khi d6, trang thai clia bao gia sé chuyén thanh Pon ban.

Ban hang Ponbén  ChoxudtHoddon  Sanphim  Baocdo  Csuhinh 5 €7  Céngty Noi thdt KANOTA

B Vi The Hoan (harhveouxugk)

bon Ban / )
+ Tao &in @ Hanh dong 9/39 £ >
Gurj qua Email ~ Huy i 18 o Bon Ban

Kem trudc 2
cho Khach ha.. g Giao hang

Ap dung Chiét khdu cho don hang

Trong rat nhiéu truong hgp, doanh nghiép mubdn giam gid hoac chiét khau cho
khach hang, ban cé thé dé dang thuc hién diéu d6 vdi Viindoo bang cach truy cap
ing dung Ban hang » Cau hinh » Thiét 1ap. Kéo xuéng khu vuc Gia ban dé kich
hoat tinh nang Chiét khau:

- Thiéi |ép Thigt lap chung Nguoidung & Cong ty Dich thuat L

Thiét 1ap

VT Huy bo

Gid ban

B

45‘ Ban hang

Chiét khau
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An Lwu dé hoan thanh.

Sau khi kich hoat tinh nang, trén maoi don ban, ban sé thay c6 thém cot Chiét khau %
dé nhap chiét khau cho tirng sdn pham trén don ban:

B! Banhang Donbin  ChéudtHoddon  Sinphdm  Bavcso  Cauhinh & ®'7 of €5  yNCompany {3 Mitchel Admin Gipapakazia)
Baogid /
® Huy bés @ - S
3 acnhan  Hiy  Gip nhit Gidly phép Bio gid L
Bz chixust Hod don Deco Addict = [ DiEukhodn thanh ok
Bia chi Giao hing Deca Addict &
Mau béo gid Default Ternplate
ChitigtBonbdn | Sanphdm Tupchen  Thomgtin khdc  Chitky Khach hang
4  =inphim Phuthude  Misuta 96 lugng Bonvi.  Bongid  Caclogi Tha CK (%) Thogphy &

10 [DESKOOOE) Ban theo yéu ca...

Diesk (T izk) '
60480, with large legs CK (%)
hém San phéim  Thém khuwys  Thém mét ghi eh : :
b 15,00

Ghi nhan thanh toan

300 e Eon v BOOGD @ 1&00 51.53000 @
v

= Xem chi tiét tai:
* |Ghi nhdn thanh todn cta khdch hang,

Theo doi giao hang va xuat héa don
Theo dobi giao hang

Ngay trén giao dién don ban, ban c6 thé theo d&i dugc sé lugng hang da giao cho
khach tai c6t ba giao:

2= Banhang Ponbén  ChéxuitHoddon  Sinphém  Bdocho & 2

ain o Hinh dong Ty ¥
A
G0 qua Emall  Hiy Bon Bén H
Bia chi xudit Hod don Déco Addict @®---------- !
Bia chi Giao hang Deco A
Miu bio gid Diefaull Temalate
1 pom bdn Thangtinkhde  Chik kg Khdch hing
# Sanphdm S8 lurgng D gieo Bon v Bongid  Céclogi The oK. () Tangphy i
10 [DESKOO0G] Ban theo 300 200 M Elom i 600,00 1500 5153000 &

Hodc ban c6 thé bam nut Giao hang dé xem tinh trang giao hang, gilp ban chd
déng hon trong viéc theo ddi don hang va hé trg khach hang.

Pé truy cap dugc phiéu giao hang, nhan vién can dugc phan quyén trén Ung dung Kho van.
Theo déi tinh trang xudt héa don

Ngay trén giao dién don ban, ban c6 thé xem dugc s6 lugng hang da dugc xuat hoa

don tai c6t Ba xuat héa don: ‘
mmm e » Daxuathdadon J
- : N
Chi tiét Dan ban Thing tin khac Chir ky Khach hang I 2,00
[ )
#  San pham Phy thuge... Migutd S0 lugng 0é giao B8 xudt Hod don... Bon v Pongid  Céclogi Th. CK. (%) Téng phu
10 [DESKODO0S] Ban theo yéu cau (Tiy.. [DESKO006] Customizable Desk 3,00 2,00 lis 2,00 Bonvi 600,00 15,00 £1.53000 W

{Custom, Black)
160x80cm, with large legs.

Thém San pham  Thém khuvie  Thém mgt ghicha
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NGHIEP VU BAN LE TAI CAC PIEM BAN HANG

Thuc hién mot
phién ban hang

Tao Diém ban lé

Ung dung diém bdn 1é POS (Point Of Sales) dugc dung tai cac quay thanh todn cla cac
diém ban hang nhu clra hang tap hod, chubi clra hang ban |é thuc pham, nha hang,
v.v. V&i phan mém Viindoo, ban cé thé tao va thiét 1ap cac théng tin trén ting diém
ban &, sau d6 thuc hién mét phién ban hang.

=» Ban c6 thé tham khdo goi y cta Viindoo cho nghiép vu bdn Ié tao cdc diém bdn
hang theo vai tro, chuc vy tai Phu luc 1: Nghiép vu bdn Ié tai cdc diém bdn
hang - (Trang 139).

Tao diém ban lé

Truy cap ing dung Diém Ban lé » Cau hinh » Piém Ban lé » Tao, nhap tén cla
diém ban 1é sau dé thiét |ap cac thong tin can thiét. Ban co6 thé tao nhiéu diém ban
1& twong irng v3i cac clra hang/diém ban can quan ly.

22 Diém Banlé Bédng thdng tin Bon bén San pham Béo cio G hinh = B Bao Quang Anh (harhvcouxugk)

Digm Banlé / Kanota- Chi nhanh Hal Phang (chua diree ding)

+Tao & Hanh ding VEE | | o
Didgm Bén &

Kanota - Chi nhdnh Hai Phong

L& mit Quiy Bar/Nha hang Nhan vién duge by quysn
Giao dién PoS
= C#u hinh S&n phdm & Ghi chi khich hang

= Hinh Nhém sdn phim =l Han ché Danh mye sén phim

< Céc Nhom San pham Pas

= Cac Nhom Sdn pham Pos

= Danh migc bt d5u = Thanh cudn lan
Phang khich

] M& théng tin san pham Gigl han 14l DI tée
Hilin T trang " Thing tin sdn phifm” phdm v sin pl sl 1 3 bl 180 58 lsorig Khach

Thuc hién mét phién ban hang

Ap dung chiét khau
trén don hang

bang nhap phién
ban hang

Chon Khach hang Chon san pham

Xuat héa don cho Ghi nhan thanh toan

Doéng phién ban hang Hoan tra hang Khéch hang tai diém ban hang
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Dadng nhap phién ban hang

MOt phién ban hang c6 thé c¢6 nhiéu ca lam viéc va dugc thuc hién bdi cac nhan
vién khac nhau. Bé quan ly dugc viéc dang nhap cla nhan vién thu ngan tai diém
ban hang.

= Xem chi tiét tai:
e Kich hoat Bdang nhdp cho nhén vién,

V@i vai trd nhan vién quan ly diém ban hang (cé tai khoadn ngudi dung dang nhap
vao hé thong), ban truy cap ing dung Piém ban 1é, bAm Phién méi trén diém béan
hang minh lam viéc.

22 Diém Banle Bang thang tin Don ban San pham Bao céo Cau hinh # ®' ¢ B Pao Quang Anh (hdrhvoolxugk)
Digm Ban le Tim kigm Q
TBoloc =Mhimtheo = Yéuthich 12202 £ > -
Kanota - Chi nhanh Hai Phong i Kanota - Chi nhanh Ha Ngi
Ngay Déng gan nhit 06/04/2023 Ngay Béng gan nhit 23/00/2022
56 dur Tign mat Lan Od S& dur Tién mat Lan 44.000.000 ¢
déng cudi déng cudi

Tai giao dién man hinh cGia diém ban hang, nhan vién thu ngan c6 thé Quét thé
hodc bdm Chon thu ngan va nhap mét khau dé dang nhap.

= Xem chi tiét tai:
e [laomadpin

e [Tao md sé thé

KIEM SOAT TIEN MAT KHI MO

Bingnhép vao Kanota - Chi nhanh Ha N&i
Mat khau?
Quet Thé * | Seea
' - M@ phién
Pai thu ngan 1 2 3
A
Phan Minh Nhét 4 5 6 H
1
Phan V&n Minh
7 )L:8 ]2
Tran Tudn Kiét
cC 0 =
Huy
Cancel Ok @----mmemmmmmmam——aa :

Nhan vién thu ngan nhap sé tién mat ban dau sau d6 bam M@ phién.
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Tiép theo, ban sé dugc dua tdi man hinh tai diém ban hang, dé bat dau thuc hién
phién ban hang cda minh.

Viindoo O Themtdn/Rittign 4! Dowmbin  [SE-RSRTNEERREr

aanmm L} 12000.00 ¢ J@ 37 5000104 ” -35000:000.00 ¢ I 30000000001 ﬁwmml_ Qmmmm
.;ll"{' Fils |
X000, 00 0 1000 000,00

W Ghi chidkhach hang B Thngtin
3= Bang gia niémvar (WND) D Hoan tidn

® Chigt khii % Bao g/ Bom hing

Ky
G
pi)

8 Thé qua ting

& Knben hin, '3 1

4
©

+f-

e o0 W

o o v N

Chon Khdch hang
Pé nhap khach hang cho don hang, ban bdm vao nut Khach hang.

R GEETEEEFEPPPPE >
'
; ” wvbs | P Tao . = i Khach ha
| AT r— & Hiy bo | 2 ( rewssq ) £ Tai Khich hang
'
E Tén ? Briachi Bién thoai Tén dang nhap / Email
' '
| Céng ty cf phiin codign,
' Zfan '
'
: B8 Mam Trung
:
| Nguyén Binh Vinh
,
'
'
'
A :
! '
' '
' v
'
: ) .
L} ks . 3 0
| «Hay ba Luu
' W Ghi chid khiach hing @ Thingtin
H 2 Bding gid viem vaE (VD) S Hoan tidn
E W Chit ki % Bao gBonhing @ Tén
s
o The qua ting
L = Biachi fiachi MNgonnglr  Vietnamese/ Tidng Vigt
[ a Khach hang } o Ol T | E Thanh Téndang
phil ' Thank phé nhiip /
o ||E B M3 biru Email
o 7 8 9 =" chinh' M3 buu dign Bién thoal
Thianh todn Bang/ Ma vach
#0 @ Tinh  TPHA Phang v M3 sé
Qubcgla  VietNam v Thué

Banggid  Banggisniémyét (VND)

Ti€p theo, ban nhap tén hoac so dién thoai khach hang cung cap dé tra ciru khach
hang trén hé théng. Néu ban tim thay thong tin hay tré dung vao tén khach hang va
bam Chon khach hang.

Néu day la mét khach hang mdi, hdy bam Tao va hdi khach hang thém mot s6
théng tin dé khai bdo. Sau d6 bam Lwu, tén clia khach hang sé dugc hién thi trén
giao dién chinh cGia phién ban hang, gitp dé dang theo d&i lich s&r don hang cla
khach hang do.
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Chon sdn phdm

Giwéng g6 san size King 20.000.0004

1.00 Bon vi & 20.000.000.00 4 / Ponvi b San phédm.. ®
Sofa ni nau vang dai 12.000.000 ¢

1,00 Chiée & 12.000.000.004 / Chiée

z |
Téng: 35.200.000 4
Cac loai thué: 3.200.000 ¢

Riecam

Ban
[;6 1O E) oy

P Ghi chti khach hang ® Thangtin
I= Bang gia niém yat (VD) 9 Hoantién
¥ Chiét khdu 9 Bao gia/Bon hang
% Theé qua ting
s eoe |ilz]s
| z G
4 5 6 ckmu
o 7 8 9 o
Thanh toan
i e

= Xem chi tiét tai:

Sdn phdm va nhém sén phdm trong Ung dung Diém bdn I8,

Ap dung triét khéu trén don hang

Trong trudng hgp diém ban hang cla ban ap dung chuong trinh khuyén mai gidm
gia cho mot s6 mat hang hodc cho ca don hang nhan dip dac biét hay 1€ tét, ban c6
thé ap dung nhu sau:

Gidm gid trén tirng sdn pham

Ban truy cap Di€m ban 1é » Cau hinh » Piém ban Ié. Chon dia diém ban 1&, tai muc
Tinh gid lua chon tinh nang Giam gia thu cong va an Luu.

4! Donban

Viindoo @ Thémtién/Rittién

Giwong go san size I(mg 20.000.0004
1.00Bonvié 2 1.000.00 ¢ / Bomvi
Ban lam viéc da nang 2.205.000¢

1,00Benvid 2.450.000,004 / Bomn vi
Bang 10% Chiét khau

B PiEmBénlé  sangheagin

Bon ban

Higmn Ban le |

Téng:22.205.0004

@ Hanh ding =
A Cacloai thué: 1.600.000 4
: Gid San phim H Chig a
: T , - .
é o G KHONG bao g Thd S pridm ChiE sy DS i
X R & khd O
— a —
= Giam gia thi cong Phiius gidem g4 & Khuydh msi
= Bl Wi sodt Gig
ang b
i it thé qui ting + Tao m vach métvi dga gid

Qe iy wisch sbn od vB &5 gl
Quét mi vach shn of vt gid 03 dd trede

Tai man hinh cla diém ban hang, ban chon san pham can chiét khdu, an vao nut
Chiét khau va nhap phan tram can chiét khau, hé théng sé tu dong tinh toan lai gia
ban cia sdn pham sau khi da nhap phan tram chiét khau.
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Giam gid trén ca don
Ban kich hoat tinh nang giam gia trén ca don bang cach truy cap vao Cau hinh »

Di€m ban lé va chon diém ban hang can ap dung. Tai muc Tinh gia, ban chon tinh
nang Chiét khau toan cuc va an Luu.

Viindoo @ Thémtibn/Rittien 4! Bonban

Sofa ni nau vang dai 12.000.000 4

1.00 Chiée & 12.000.00000 ¢ / Chigc
B sofa ni phong khach 20.000.000 4

1,00 B6 ¢ 90.000.00000 ¢ /80
Chiét khau (10%, Tax: 10%)

1,00 Bon vi & - 10.200.000,00 4 / Banvi -10.200.000 ¢

- Ph&n trém Chiét khau
Tong: 100.980.0004
Cac leai thue: 9.180:0000 4
10

B Ghichd khach hang O Thongtin

4 5 6
1= Bang gia niem yét (VND) D Hoantién
_ AENE
¥ Chiét khau % Bao gia/Bonhang
i &
ik Thé quatdng
5, Bing gk Nily cat
1 2 3 = £ : Canest Ok
s il :
& e ludng Bl Chidt khifu todn cyc ! ry
4 5 6  CKnhau . E
o 78 |9
Thanh tadn
+;v 0 : @ B widm sod Gib.

0 e Tt G i
ol ol vieh s 5 v AL 56
Duidt mil wech sbn o8 vl gid 48 5 e

Ti€p theo, ban thuc hién cac thao tac ban hang trén hé théng tai diém ban hang,
thém cac sdn pham vao don hang va chon Chiét khau.

Hé théng hién thi man hinh dé ban nhap phan tram chiét khau cho ca don hang.
Sau do, ban an OK.

Ghi nhén thanh todn tai diém bdan hang

PE tién hanh thanh toan don hang, ban nhan vao nat Thanh toan.

Viindoo 8 Thémtidn/Rittidn 41 Bonban

Sofa ninau vang dal 12.000.000 4
1,60 Chi 12, 0004 4 Chide Viindoo e oy I (e
Bosofan
1,001 « Quay lai Thanh taan

Chiét khau (10%, Tax: 10%)
80000 ¢

2 E e Cénlai0d Tién thira 0 d
1.00 Bon vid - 10200.000,00 4/ Bonvi L

Te
: £ 2 | @
B Ghi chi khach hang 4 5 & z 2 -
i= Bang gia niém yét (VND) 7 8 9 450
¥ Chiét khdu G o . .
1 Thé qua ting:

%]
w
§4

2 Khach hang 1

4 5 6 | CHndu

° 7 |8 | 9 |k

Thanh toan = 0 e a
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Chon phuong thirc thanh toan va nhan Xac nhan.

Sau khi xac nhan thanh toan, hé théng tu dong hién thi bién lai cia don hang. Ban
c6 thé in bién lai dé glri khach hang hodc gri bién lai qua email.

Cubi cung, hdy bat dau véi don hang tiép theo bang viéc nhan bon méi.

@ Thém tién / Rat tign Bon ban 7 | Phan Minh Nhat =
Viindoo bo/minidn 4!

100.980.000 ¢

Ban mudn nhan bién lai theo cach nao? =
01 KANOTA

Tang phis 18000004
Thig GTGT phai ndp 10% . 180.000
TONG

100,980.0004
Tidr mat 100,980,000

TIEN THUA on

Xuét héa don cho Khdch hang

Ung dung Piém bdn 1é hd trg ban xuat héa don ngay tai diém ban hang cho khach.
Ppé thuc hién dugc chirc nang nay, ban truy ing dung Diém ban lé » Cau hinh »
Diém ban 1é, chon diém ban |é can thiét 1ap. Tai muc Hod don & Bién lai, tich chon
Xuat hoa don va chon S8 nhat ky Hoa don phi hgp. Sau dé an Luu.

« Quay lai Thanh taan
Conlai0d Tién thira O d
L oo Mer & 5 A5 OO

T ondig
it d 1 2 2 | =0 & m B Péo Quang Anh (Hdrhvcouxugk)

4 5 6 b

© Hanh ding 2 . Sl J
7 8 5 - A
+f= 0 % &
BAu & Chan trang in
At ¥ham chietn gon Pang cua oen 0
Céc don hang POS Kanota - Chi nhdnh Ha NSl
F  inBiéniai Te dong : ] Xuat hoa don
S6 nhét ky Hoa don Hoa don Khéch hang

Tai man hinh thanh toan, chon phuong thirc thanh todn cia khach hang, chon Hoa
don va bdm Xac nhan.
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Pé truy cap vao trong hé thong kiém tra héa don va gii lai cho khéch, nhan vién
thu ngan can lién hé vgi nhan vién quan ly cé tai khoan ngudi dung hé théng. Sau
khi dang nhap hé théng thanh cong, ban truy cap Ung dung Piém ban Ié » Pon
ban » Khach hang, chon khach hang can kiém tra héa don, bam nut thong ké hoa

don da xuat va chon hda don.

bon ban

Phién

Thanh toan

52 DigmBanle  edngthingi Biooéo  GHuhinh i o G B 8o Quang A (harhveouxag)

Khach hang ¢ 132 Oua

'| Knach hang
_ 0 Hanh déng G | L ®-----

'
H
' '
g O o o 2 = 0 Chwao . g H
B cuseom L : Baihang B Goopnanghos B Maasan LR (&8 2262400004 i :
' : At '
' B3 xuat hod don :
v H
' Y '
' '
' ' '
............................................................................. H
'
'
'
'
'
'
'
'
'
H
" '
B2 Dim Ban le £} gt Zonbén SAnph3m Biocdo 3 1 O & caiagh) '
'
e = '
Khach hang / Dao Quang Anh / Hea don :
'
+Tpa Clil @ Hankydging '
'
'
Thiéim mis 14 Ridrg Vigs cha déng bia dom Hemingte  Thém Hod don difc chinh odm  DE e dithde H
EIEN :
H
'
Heod dan Khich hing :
HD/2022/00018 :
'
'
'
'
'
'
H
Khéich hiing Do Guanyg Anh Mgy Hod don 1ADG2022 H
gy fing Hi '
: MZ-" Ging Hoa Mgdy Hach toda 14/00/2002 143518 4---------- !
(1 g Mgy din han VA 2022
F M Phong Vit Nam
} LRS00 it oty S8 bt i Hiod dan khdch hang
Bl chi Glacs hiing B Buanig Anh
Mha oung cdp
Tham chiu thanh tedn
Trang i héa on Chasa phat hieih
an
Chetifthoddon  Phétsich K todn  Thingunkbde Héadondidnnr  EDIDocurpents.  Anhosa Lidn ket D dng
San phim METE Tél khodn Téi khodn KT Quén tr Shhgng  Bon W Gid Thed Ténaphy 1§
B bir 8in Rasa (ki hic définfu) B9 ban & Rosa kbmrhde 88 v 5171 Doanhi T binhang hod  Kangta - £hi nhink Ha NG 700, B4 30,000,000,09 (7 B 60,000,000 §
Chi dpe sach boe da ahe doc sbeh boc da 5141 Deanhthy bir hing hod  Kerota- Chi nibdah Ha NI 200 Chifga 4,500,000, {3 5.000.000

Hoan tra hang

Trudng hop khach hang muén hoan trd hang, trén giao dién Diém ban 1é ban bam

Hoan tra.

Viindoo @ Thémtién/Rittisn 4 Bonban

B¢ sofa Flamings 40,000.000 4
Lo eyl er SGHENA0RO0 3 im.y
Tib dmtieding miy tre dan 1266000000 @---------===="====;=====

1,00 Bigm i & T2:0000,00000.4 / Blom vi

Téng: 57.200.000 ¢

Cac loal thué: 5:200,000 4
Q Tim ki Bor Hing. Datharhiodn W Chon sdn pham 58 hoan Hénva dat sb lugng 1
Giwdng bocni
<4 Bienlai Khichhang  Mhanvien Trang 1,00 Chigc at45.000.000 4 / Chigc
Bin ban 00029- CongtyCd  PhanMinh g x
001-0002 phin 5T MhaE 1,00 Chife 3t 1.0¢0.000 ¢ / Chide
P Ghi chii khdch hang O Thonztin

Giwémg gb stin size King
1,00 Do vi 3t 20,000.000 4/ Bon v/

22.000.000 4

= Bang gia niém vét (VD) Bonpan 00024-  Cangty NGt 2 100:280:000. DS
= 001-0001 thilt Mht £ thank Chidt khiiu
% Chidtkndu sy e EANGHA et 1,00 D0m vi 3t -4.600.000 1/ Bom -7.260.000 2
251 Donbin 00020- B4 Cong An 44000000 D
3 Q0I1-0001 o thanh e
i The qua ting Pl Tong: 65.340.0004
B T RSB = Cac loal thue: 5.940.000 4
& Knach hang 1| 2| 8 037 Donhin 00017- PRanVEn 16500000 B
1 Minh q thanh
2t ' ol [ Hoadon 8 In Bign lai
4 5 6 cHna o
124 Bonbin 00004- 44000000  Da ) :
0120001 a thanh &  CongtyCdphdnsT 1 2 3 ol
7 8| 9 e tasn | ; — 1
Thanhtosn o BS4 Bonbin0000s  Congryed 10780800 B3 4 |5 6 ||
+- 0 f 008-0002 phinco ¢ thanh ; i
‘ dién Zfan taan 7 8 9 -ﬁﬂ
2022.09-1508:53 Bonbén 00008  CongryCh 153010000 B3 '
Sh, 0001 phiin L thanh Hoar i 'b?- 0 &
Thurongmak taan *
G Phii Quy
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Man hinh diéu hudng ban dén danh sach cac don da ban, ban chon don mudn
hoan tra:

* Hoan trd mot san pham: Bam S6 lwgng va nhap so lugng hoan trd, sau dé ban bam
nut Hoan tra.

e Hoan tra toan bd don ban: B&m Hoan tra.

Tiép theo, phan mém diéu hudéng ban quay trd lai giao dién tao don ban, ban bam
Thanh toan, chon phuong thirc hoan tra tién cho khach sau d6 bam Xac nhan.

@.‘? Bon ban

Viindoo @ Thém tién / Rat tign

Glwdrng boc ni

-1,00 Chidc &:45.000,000,00 4 / Chide -45.000.000 4

Téng: -49.500.000

Cac loai thué: -4.500.000

& Quay lai Thanh todn

P Ghi chli khach hang O Thongtin

§% Bang gia niém yét (VND)  Hoan tién FReaE -4 9 5 O0.000 d

¥ Chiét khau S5 Bao gla/Bon hang — e Eham it g e b i

i The qua tang
2 Céing ty C6 phéin 5T it 2 23 1 2 2| +10 &  CongiyCophdn5T
2 e G (i, 4 3 6 i ) Héadon
Gia
© .- sl 2=

Thanh toan
+- 0 , <=
1 0 ) <

Dong phién

Cubi phién ban hang, ban bam nut Déng dé dong phién.

42 Bonbin ohim x P PhanMinhNhit =

V| indoo (@ Thém tidn /Rit tién

[ Bong Ll ':

Giwéng boc ni

-1,00 Chiéc & 45

= Xem

IOOH00.00 4 Chide -45,000.000 d

Téng: -49.500.000 @

Cac logi thué: -4.500.000 4

chi tiét tai:

Quan ly tien mat

Tong2 danhang
Thanhtoan

Tai khoan khach hang

Phuidng thaic Thanh toan

Tiénmat

| Bangma

| * Thanh toan bang Tién mat

Negdn hiang

KIEM SOAT BONG

166420000 d
146,320,000
0d

Budcmong dol B3 d&m
g

166.320.000 4
od
1643200004
o

Chénhléch
& 1663200009

Tl Chap nhian chinh lEch thanh todn va vao 56 bit taan 13016

Bring Phign

Tié tuc Mi Phign TidiptiscBan
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QUAN LY SAN XUAT

Tao Pinh muc
nguyén vat liéu
(BoM)

Thuc hién
san xuat

Ghi nhan sé lvgng

da san xuat duoc

Ghi nhan phé liéu
tr qua trinh
san xuat

Thao d&
san pham loi

=» Ban cé thé tham khdo goi y ctia Viindoo cho quy trinh qudn ly sén xudt theo vai
tro, chirc vu tai Phu luc 1: Quan ly sén xudt - (Trang 140).

TAO PINH MUC NGUYEN VAT LIEU (BOM)

Ban truy cap (ng dung San xuat » San pham » Pinh murc nguyén liéu va chon Tao.

Sén pham
Bi&n th& San pham

Tirn ki Q

Binh mirc nguyén liéu
S6 L&/Sér

TBikc =Nhomitheq w Yeuthich v ¢ @ e

88 Sanxuft Hoatddng  KEhoach  Sdnpham
Sick ooie nguyen ligs

@ &

'

'

'

'

T sin cham Kl BoM '
0 % Binoh 1200700420 San vt ra gdn phdm ndy

= Masbdn

£ Chantan thép

= Chén han d5 s&y

+  Ghdn Ban ruoe sy B2 San xudt  Hogidong

= Khing g

£ Citsla Binh mire nguyén liéu / Ban g6 12007700420

& Hincoffes *+Tao &in  ©Hanhdéng e €|y

£ M3 bin coffee 35 phi i

] +  Mgtbdn coffee thé F—
*  Ehén bén coffee hadn ch @ Ha = G tric & O phii
+  Chiinban coffee ke 5¢
—_— Sén pham Ban gd 12004700420 Tham chigu
Bin the San pham Kidu BoM * ‘San xudl ra sdn pham nay
S8 hrgng 1,00 Chie &0
Thud giz elng
...................... »
Thanhphan  Hoatdgng  Ehac

Thiinh phin 56 hrgng  Bon vj tinh 5P i 18 pi&n tram gié (%) i
Matban &0 1,00 Chige 000 &=
Chiin ban thép & 0 4,00 Chide 000 @
Birh a 10,00 Chige 000 &
Ocvit 0 12,00 Chige 000 &
Som # 0 24 L 000 &

Thém midt déng
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Ban nhap cac thong tin sau cho Binh murc nguyén vat liéu:
* Thoéng tin chung:

o SGn phdm: Chon thanh pham hodac ban thanh pham dugc sdn xuat ra bai
dinh muc nay.

o S lugng: Bién s6 lugng san pham sé sdn xudat ra theo dinh murc nay.
o Tham chiéu: Nhap théng tin can tham chiéu.

o Kiéu Binh murc: Tich chon San xuat ra sdn pham nay vdi dinh mirc st dung
cho hoat déng san xuat.
e Tab Thanh phéan: Chon Thém mét dong dé thém cac nguyén vat liéu can tiéu
thu trong qua trinh san xuat.
o Thanh phan: Chon nguyén vat liéu tlr danh sach san pham.
o SO lugng: Nhap s6 lugng nguyén vat liéu can tiéu thu.
Sau dé chon Luu dé luu lai théng tin.

QUAN LY QUY TRINH SAN XUAT

Lén ké hoach Cung irng
san xuat nguyén vat liéu

Nhap kho thanh Ghi nhan so6 luvgng
thanh pham

“‘ ML S
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Lén ké hoach san xuat

Truy cép Ung dung San xuat » Hoat dong » Lénh san xuat va chon Tao dé khéi tao
mot Iénh san xuat can quan ly trén hé thong.

2% Sanxudt Hoatdéng KEhoach  Sdnph#m  Bdocdo  Cduhinh

Lénh San xuat  LénhSan xuat

Hoat déng san xuét
R — . FI
: Lénh Thao do&
Thamchi Phéliéu ich San phém Hanh déng Ti&p theo
£7 WH/MO/00036 Trong 45 ngay Ghé sofa
17 WH/MO/00037 Trong 14 ngay Khung gé
52 Sanxust Hostdong  KShogch  Sénphdm  Biocdo  Cdufinh T7 WH/MO/00022  Trong 11 ngay Chan ban da say
Lénh San xuat / 17 WH/MO/00038 Trong 7 ngay Ghé sofa = Canlam
+Ta0 F 17 WH/MO/00039  Trong 6 ngay Khung g6 £ 1én lich sdn xuat 2ie | €|y

s NFIE A than
Dénh déiu Hodnthanh | Lipkeéhoach BREAEIT Gl T 7 'WH/MD/00040  Trong 3 ngay Nném thanh

",(,

& WH/MO0/00037
Sdn phim Khung gi Mgy theo k& hogch 25/04/2023 09:56:02
5 hrong 0,00 / 30,00 Donvi Chrsdnxudt | Trang thal linh kién Khid dyirg
Binh mire Mguyan ligu Khung gé Naurid phy trach Vi Thanh Tam

Thénh phan Hoat dong san wudt Khic
Sén phim Tir Cantiguthy  Banvi D gitr phan D tigu thy
GO cdy WH/Stock 0,00 /030 m* 0,300 i oo =2

Them mét ding

Ban chon sdn pham, nhap s6 lugng va diéu chinh ngay du kién bat dau san xuat tai
trudng Ngay theo ké hoach, cac théng tin con lai cda |énh san xuat sé dugc tu
dong dién dua trén BDinh mirc nguyén vat liéu.

Cung rng nguyén vat liéu

Ban kiém tra dé ddm bao cac théng tin da chinh xac va chon Luu » Xac nhan. Hé
théng sé tu ddng kiém tra ton kho clia cac nguyén vat liéu can thiét va gitt phan cho
|énh san xuat da xac nhan.

B2 San xuft Hostdéng  KEhosch  Sénphim  Bsocdc

Lénh Sanxuat / WH/MQ/00037

+ Tao ain & Hanh déng 216 € ¥

Dénh diiu Hodn thanh | LipkEhoach [REeR T L TR (i BEdugexdenhin

£ Mong
+ WH/M0/00037
Sdn phim Khung g R s :

Trang thai linh kién Kha dung
S8 huong 0,00 / 30,00 Don v Che sdnxudt |
Binh mirc Mguyén ligu Khing gé Naurid phiy trach Vi Thanh T4m
Thénh phan Hoat dorg san xudt Khic

$én phém T Cantieuthy  Banvj D3 gilt phan DA tiéu thy i
GO cay WH/Stock 0,007 030 m* 0,30 lg oo =2

Them mit ding

Khi nguyén vat liéu khong c6 san trong kho, hé thong sé hién thi canh bdo tuong
(ng trén l1énh sdn xuat. Ngudi phu trach cé thé can cir vao do6 dé Ién ké hoach nhap
cac nguyén vat liéu can thiét ve.
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Dinh ky ghi nhan sé lwgng thanh pham da san xuat

Sau khi san xuat xong ban chon Panh dau Hoan thanh dé cap nhéat ty dong so
lugng thanh pham, hodc dinh ky cap nhéat bang cach chon Stra va nhap sé lugng
thuc té da hoan thanh.

22 Sénxust Hoatdong Kéhoach  Sénph8m  Baocdo  Cduthinh

Lénh San kuat / WH/MO/ 00057
+ Tan aln & Hanh dong 256 | £ |
Panh ddu Hoan thanh | Lép ke hoach ¥ T
s ————

Thoigikphan ~ Phelisu  Mdakhda  Hiy jinie BEdugsxdcohan

+ WH/MO0/00037

San pham Khiing gi Mgéy theo k& hoach 25/04/2023 0F:56:02
S8 lugng 0,00 / 30,00 Donvi Chd sdn xudt (e Trang théi linh kién tehi ding
7 pinh mitc Nguyén ey | Khung g8 Ngrid phy trach Vi Thanh Tam

Thanh phan  Hoat déngsdnxudt  Khic

Sén phdm Tir Cantiguthy  Bonvj 05 git phan 05 tigu thy H
Gh cay WH/Stock 0,00/ 0,30 m? 020 0,00

i

Theérm mét dbng

Nhap kho thanh pham da san xuat

Sau khi Iénh san xuat dugc danh dau Hoan thanh, hé théng sé tu dong tao diéu
chuyén cho hoat dong nhap kho véi thanh pham va ghi nhén tiéu hao doéi véi
nguyén vat liéu. Trén giao dién lénh san xuat, ban chon Truy vét dé xem thong tin.

82 Sanyuit Homdéng KEhoach  Sanphim  Baocio  Cauhinh

Lénh Sén xudt / WH/MO/ 00037

+ Tao aln © Hanh dong 2/6 £ ¥

BokEhoach  Phéligu Mdkhoa  Thdoda thao Ba dug nhz n hig Hoan thanh

>~ 1"-u A Truy nguyén 113 $ Dirh gia
Ll — Truyvet [ .

¢» WH/MO/00037

22 San xust Hoat ding Ké hoach San phim Bao cdo Cau hinh & & e’ B Dao Quang Anh (hérhveouxuigk)
Lénh San xudt / WH/MO/00037 / © z Tirm ke, Q
2 TBhloc =Nhémtheo & Yéuthich B € D 4___:
MNgay » Tham chidiu San phim S8 L6/SE-r Tir bén S8 lrong Hoan thanh  Bon vi tinh Tinh trang
T1/04/2023 17:34:32 WH/MO/00037 Khung g6 Virtual Locations/Production WH/Stock 30,00 Bonv ‘Hoah thanh
T1/04/2023 11:34:32 WH/MO/00037 Gé cay WH/Stock Wirtual Locations/Production 030 m* Habn thinh

Viindoo Ebook Quick Start Guide cho Doanh nghiép nho 77



THAO DO SAN PHAM

Trong trudng hop can thdo rdi thanh pham do bi 16i hodc mét s6 chi tiét khong dat
yéu cau, ban cé thé chon Thao d& ngay trén Iénh san xuat vira hoan thanh.

B8 San xuat Hoat déng K& hoach Sén phém 0 cd0 * », o B Dao Quang Anh (hdrhvoouxugk)

Lénh San xuat / WH/MO/00037

+ Tao Sin @ Hanh déng Fie | W0

Bokéhoach Phéliéu Mo khoa Thao dd Tposcoooosos wihdn | DAdugexderndn. | BangThuchitn ) Hednithaeh
1 2 Truy nguyen = Truy vt Binh gia
MO ngudn

v WH/MO0/00037

San phdm Khung gé Ngay theo k& hoach 11/04/202311:34:32
S8 lugng 30,00 /30 5
s Thdo d&: Khung gb "

Binh mirc Nquyén ligu  Khung gd

Thanhph3n  Hoatdongsinxul S8 lwong 30,00 Ban vj Dia diém ngudn WH/Stock -

Dia diém dich WH/Stock -4

Sén phdm
Gh cay

|

Cac théng tin sau can nhap cho Iénh thao d&:
e SO lugng: Nhap sé lugng thanh pham can dem di thao da.
* Dja diém ngudn: Pia diém luu kho hién tai clia thanh pham.
* Dja diem dich: Dia diém luu trir nguyén vat liéu sau khi dugc thdo d&.

Chon Thao d& dé hoan thanh. Ban c6 thé tra clru cac Iénh thdo d& lién quan tai khu
vuc trao doi théng tin cda lénh san xuat.

BB SAnxudt Hostdong  K€hogch  Sénphdm  Bdocdo  Cluhinh w w7 B DaoQuang Anh (hdrhvcouxuak)
Lénh San xuat / | \ 037
@ 3o Quang Anh
+Te0 &y | [ heshdeng ® 30.0 Bon vi duge thao d& trong UB/00003
B6 k& hoach  Phéfiéu  Mdkhéa  Théodd | Hodn thanh 7 20 Thecdor &1 | A
- GUitin Ghichs @ &ndjnhhoat dong ,
Ty = '
Flow M, = $
{_\f WHIM 0;00037 @ Bao Quang Anh ® i ®----
@ 30,0 Bon vj duge thao di trong UB/0G003
Sén phdm Khung gé @ Bao Quang Anh
58 lugng 30,00 /30,00 Pon v Chiy Sén xudt e 3o = Trang thai: B3 dwrge xdc nhan — Hoan thanh

- . = Tinh s&n sang MO: S8n-sang —
Binh mire Nouyén liéu Khung ga

Hodc truy cap ing dung San xuat > Lénh Thao d&, tim kiém theo tén san pham da
thdo d& hoac ma lIénh san xuat lién quan.

22 San xuat Hoat dong K& hioach San phim Bao cdo C&u hinh ¥ 1 5 B Pao Quang Anh (harhveouxugk)
Lénh Thao d& Lénh San xuat Tim kigm.. Q
+Tao A - . o TBoloc =MNhomtheo o Yéu thich 1-3/3 £ » = n

Hoat dong san xuat
| Tham chiéu ~ ) = nirc Nguyén ligu Lénh San xudt S8 Lo/SE-ri S8 lrgng  Bon vitinh Pia diém ngudn Tinh trang
Lénh Thao d& - —
UB/00003 g6 WH/MQ/00037 30,00 Bonvi WH/Stock (Hoan thanh
UB/00002 Phé lieu lgd WH/MG/00037 30,00 Do vj WH/Stock ‘Dytide”
UB/00001 HE O TN UU2Y - Bangs 1200470020 WH/MO/D0014 100,00 Chige WH/Stock " Hodn thanh |
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Ban cling c6 thé xem cac diéu chuyén ma hé théng tu dong sinh cho hoat dong
thdo d&, nhap cac nguyén vat liéu trd lai kho bang cach bam vao Truy vét trén giao
dién [énh thao d&.

28 SAn xufdt  Hoatdéeg  KEhoach

LEénh Thao dd/ LU/

+ Tao & Hanh 4ong

Hodn thanh
— Truy vet e-----oooeeee .
UB/00003 e ;
Sén phim Khing gé v
Binh mire Nouyén (o ] _
28 San xuét Hogt dgng K& hogoh Sén phdm Béo cdo Gau hinh wx ®' ¢ £ Dao Quang Anh (h4rhvcouxugk)
58 hngng
Lénh Sén xull . = _ i
Lénh Thao d& / UB/00003 / D wvan kh [Tir kigm Q
Bia dm ngudin
‘Bia didfm dich F 4 TBolpe =Nhomtheo  Yéuthich 1-2/2 £ >
Ngay = Tham chiéu S&n phdm 54 Lo/S&r Tir Bén S8 lugng Hoadnthanh  Bonvjtinh  Tinh trang
11/04/2023 13:38:20 UB/C0003 Khung gd WH/Stock Virtual Locations/Production 30,00 Banwi - Hodn thinh
11/04/202313:38:21  UB/00003 G6 cay Virtual Locations/Production  WH/Stock 0,30 m® Hoan thnh -

GHI NHAN PHE LIEU TU QUA TRINH SAN XUAT

Trén lénh san xuat, chon Phé liéu, nhép s6 lugng san pham bi hdong can chuyén
sang phé liéu va chon Hoan thanh.

B2 SAnxuAt Hoatdong  Kéhoach  Sinphdm  Bdocdo  Céuhinh

Lénh 8an xuat / WH/M0/00022

+ Tac Bin # Hanh dong

Dénh ddu Hoan thanh | Lap kéhoach [IREEETTET NN =] o V-4 [T-Y | [ S . Dythio DA duge xée nhén
Md khoa Huy — E
v
# Phéligu X

ﬁ WH/M O/ Sén phém Chan ban trudc sdy ~ [4 Diadiém Ngubn WH/Stock

S8 lugng 1,00 Chiéc ~ [/' Dia diém phé&ligu Virtual Locations/Scrap

I -

Ban co thé tra clru cac ghi nhan chuyén san pham sang phé liéu bang cach bam vao
Phé liéu trén |énh san xuat.

Lénh Sén xudt / WH/MO/00022
rasicl +Tao 21n & Hanh déng

LET I ETTN T R BT B L E Bl Kiém tratinh khd dung ~ Thoi gitrphan ~ Ph&liéu

Mdkhoa  Hay D& duge xéc nhan

1 1
d""I\ﬂcrcon &~ MO ngui I 1
Phé liéu

Viindoo Ebook Quick Start Guide cho Doanh nghiép nho 79



Hodc truy cap Ung dung Sa&n xuat » Hoat dong > Phé liéu va tim theo tén sdn pham
da chuyén sang phé liéu.

San xuat Hoat dong K& hoach San pham Bdo cao

Lénh Phé liéu Lénh Sén xuét Tim kigm... Q
Hoat dong san xudt
+Tao JEA T = % 1/1 € ¥ =
Lénh Thao d&
[ ] Thamchidu.. Phéliéu an phdm SGlugng Donvjtinh  Dja diém Ngudn... Dija diém phé liéu Tinh trang...
| SP/00001 11/04/2023 14:02:57 Chén ban trudc say 1,00 Chiéc WH/Stock Virtual Locations/Ser... {

Trén phi€u ghi nhan phé liéu, ban chon Truy vét dé xem thong tin vé dudng di cla
san pham.

28 San xuat Hoat déng & hoach San pham Béo cédo +

Lénh Phé liéu / SP/00001

+ Tao # Hanh déng 4T K ¥

Dyt thédo Hoan thanh

— Truyvét e.... E

'l i
SP/00001 | v
82 San xuat Hoat déng K& hoach Sén pham Bdo cdo
San phdm
S8 lwong Lénh Phé liéu / SP/00001 / Truy vét Hoan thanh x | Last 12 Months 3 |E S4n pham x| Q
Tim kiém...
L T = % IEVATNR IS S —
C— R Tham chi€u  San phdm SELO/Séri T Dbén S8 lugng Hoan ... Ponvitinh  Tinh trang
= Chéan ban trudce séy (1) 1,00

[] 11/04/2023 14:.. WH/MO/000... Chan ban trudc ... WH/Sto.. Virtual Location.., 1,00 Chiéc
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I QUAN LY KHO VAN

T6i wu chi phi & nguén luc, tang cwong hiéu qua cung irng vai
Viindoo Inventory

e a $

Theo ddi ton kho theo Cung ng khdng thira, Tang hiéu qua
thaoi gian thuc khong thi€u sir dung vén
Tu déng cap nhat tén kho Chd déng nam bat mat hang Can déi ty & quay vong
ngay khi xac nhan xuat, can ban, mat hang can bé sung, hang héa, gilp quay
nhap, dich chuyén hang hoa thai diém & s6 lugng hop ly vong von linh hoat

Kiém ké kho

=» Ban cé thé tham khdo goi y ctia Viindoo cho quy trinh qudn ly kho van theo vai
tro, chirc vu tai Phu luc 1: Quan ly kho vén - (Trang 139).
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NHAN HANG VE KHO
Nhan hang mot lan

Budc 1: Truy cap ing dung Kho van, tai giao dién Tong quan, ban sé thdy muc Nhan
hang, chon Ch& xtr ly dé kiém tra va xac nhan cac phiéu nhap kho.

22 Khovan  Téngnuan

"""""""""" > | T8ng quan kho {firm kiém Q
THolpe =Nhomihes & Yéu thich 116416 € >
Nhan hang ¥ Dich chuyén ndi b i Giao héing ]
Kho tdng Khe téng Kha tang
2 Teé
>
Returns H Mhén hang i Dich chuyén ndl bo £
Fha tEng Kho Nguyén Van Linh Kho Nguyén Van Linh
1Tra
\ J

Kho van

&2 Kho van Téing gquan Giao Nhar San pham Bio cdn Gau hinh

Tang quan kho / Kho tGng: N P e ] Kcho téing: Nhan hang » | g San sang x| [rim kigm a
+Tao 3 TBoloc =Mhomtheo 4 Yéuthich 1242 € > = 12 & e
Tham chigu Tir DEn Lién hé Ngay theo k& hoach Tai ligu Ngudn Tinh trang H
LT WH/IN/ODOOZ Partner Locations/NHa cung cép WH/ Dy try Cong ty A Ham nay POOOOZ “Shnsing.
"""" ? T¢  WH/N/ODODS Partner Logations/Nha eurig £8p WHIDU WG CongtyA  Hemnay POOOD3 “iising)

\ y,

Buéc 2: Ban bam chon vao phiéu nhap kho. Tai phiéu nhap kho, chon Stra va
bam vao biéu tugng = dé ghi nhan s6 lvgng d3 hoan thanh nhap kho. Sau d6
an Xac nhan.

' A

Thiet aat 58 romg

J

22 Khovan Téng quan Giao Nhén

Tongquan kho / Kho téng: Nhan hang / WH/ 1!

+ Tao &ln # Hanh déng 2/2 £ | D> —\

PETOUEl  Thict datsSiuong  In Innhdn  Mdkhod  Huy Sén séng

+ WH/IN/00003

Nhép tir © congtyA Mgy theo k& hoach 14/02/2023 14:52:17
S8 chifng tir gic kém Hegn chot 14/02¢2023 14:53:17
theo
Tai Hiéw Ngudn PODOD3 .
Dja diém Dich WH/DU T @ - eeeeeeeeeaaaas !

Giao Nhan Théng tin BS sung Ghichu

3én phém Mhu ciu Hoan thanh Bon vi tinh

Ban idn 1000w 0.00 Bonvi &

Thidm miét ddng
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Buéc 3: Tai giao dién phi€u nhap kho, ban an tiép Xac nhan dé hoan thanh. Sau khi
cac phiéu kho dugc xac nhéan, thong tin mdai hién thi trén bao cao ton kho.

Hoat déng Chi tiét

San phim Ban lén

Nhu ciiu 10,00 Bon vi

54 lwgng Hoanthanh 10,00 / 10,00 Bon vi

Dén

WH/Dwr trix

Hoanthanh  Bonvjtinh

10,00 Bonvi
Thém mot dong

. ° San phm Nhu cliu Hoan thanh Bon v tinh
Ban on

10,00 |0 10,00 Bonvi = o]

Nhan hang nhiéu lan

Luuy

Trong trudng hgp nha cung cap van chuyén don hang clia ban thanh nhiéu
lan khac nhau, ban hay thao tac theo cac budc nhu khi nhan hang mét lan.
Tuy nhién, tai budc 3, khi ban bam xac nhan phi€u nhap kho, hé théng
hién thi mét cra s6, néu ban c6 nhu cau tao phiéu nhap kho ty dong cho
phan con lai chua nhap kho, ban bam chon Tao phan d& dang.

Tao Phan d& dang?

Ban da x(r ly it sén phém hon nhu céu ban diu.

Tao Phan dd dang Khiing tao phiin da dang
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XUAT KHO

Xuat kho mot lan

Budc 1: Truy cap ng dung Kho van, tai giao dién Téng quan, ban sé thdy muc Giao
hang, chon Che xtr ly dé kiém tra va xac nhan cac phiéu xuat kho.

pTTTmTmmmmmmmm s s > Tdng quan kho rim kim Q

vBoloc: =MNhomitheo & Yéuthich 116716 £ ¥

Nhan hang £ Dich chuyén ndi ba % Glag hang
Khotong Kho t8ng

Returmns H Nhan hang i Dich chuyén ndi bd E
Kho'tng Khio Ngayen Van Link Fhio MNguyén Van Link

1 Ghe X iy

Giao hang
Kho téng

1 Chey Xt Iy 17Tré

Budc 2: Ban bam chon vao phiéu xuat kho. Trén phiéu xuat kho, ban chon Stra, tai
tab Hoat dong chi tiét, nhap s6 lugng hoan thanh. Sau d6 an Luu » Xac nhan.

s Kho van Téng quan Giao Nhan San pham e

Téng quan kho / Kho t6ng: Giao hang / WH/OUT/( % Huy bo

. hELELI  Thiét dat sé lugng
b EE LM ThiSt datsSlugng In Innhd3n  Khong gilr g Diur thé Biarnig dof Sén siing

\
=

Diachigiaohtng @  Khachhang 1 (4" Naay theo k& hoach 14/02/2023 15: 4-;-;1:? =
S8 chimng tir géc kém Han chét 14/02/2023 15:47:17
theo i '

San phdm hién c6 Kha dung
Dja diém Ngudn WH/Dy triy =

Tai liéu Ngudn S00003 ®

Hoat déng Chi tiet Giao Nhan Thang tin Bé sung Ghi chi
Sén phém Tir S6 La/Se-ri Gilr phlin Hoanthanh  Bon vj tinh H
4 Banlon WH/Du trit 500 500 Ponvi |
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Xuat hang nhiéu lan

@Luuy

Trong trudng hop cung mét don hang nhung ban xuat hang nhiéu lan dé
giao cho khach hang, ban thuc hién theo lan lugt theo cac budc nhu xuat
hang mot [an. Tuy nhién, tai budc 2, khi ban bam xac nhan phiéu xuat kho,
hé thong hién thi mot clra s6, néu ban cé nhu cau tao phiéu xuat kho tu
dong cho phan con lai chua xuat kho, ban bdm chon Tao phan dé dang.

Tao Phén d& dang?

Ban da x(r Iy it san phdm hon nhu céu ban dau.

Tao Phan dd dang Khong tao phian do dang

KIEM KE KHO

Tai thoi diém mudn kiém ké kho, ban truy cap Kho van » Giao nhan » Piéu chinh
ton kho, nhap sé lugng thuc kiém vao cot S6 lwong da dém, hé thong sé tu dong

tinh ra s6 lugng Chénh léch.

An Ap dung dé hoan thanh viéc kiém k.

Giao Nhén San ph

3 Lich s&
> Lich s
3 Lich s

D Lich st

B Ap dung
B Ap dung
= Ap dung

B Ap dung

Dich chuyén
i = 5 = 5
Téi cung tng Dlichstt [EApdung
i : .
Diéu chinh Tén kho
Phé liéu
B2 Khovdn  Tengauen Chi phi Vé kho
i 3 Dich chiyé x e A i '
Di&u chinh Tén kha jch chayen ) Chay Trinh Biéu GO iy kigmy, . : Q
X Tai cung ung - . '
& TBilgc =Nhimthea & Yéuthich vol44/44 £ >
Bigu chinh Ton khio H
7 Pladidm ~ Sén phiim PRE léu S8 L/Se-r S8 lugng thyct8  Bonvi 58 hrgng 08 dém Chénhldch  Ngy theo KE hoach Ngudi ding ®
Tl WHiStock Bincoffer  CRIRNIVE kia 1.007,00 Chige 540,00 46100 21/12/2022 Vil Thé Hoan Dlich s BApdung % Lamsach
' WhHiSteck:  Banganoon oheY Trnh ORu.dd 20000 Chige 20000 a0 21/12/2022 Vil Thé Hoan Hiichsr Bhpdung xLims
1 WH/Stock B bin 3 Amethyst 3.398,00 B4 3100,00 298,00 31/12/2022 Vi Thé Hodn GiLich st BApdung % Lamsach
WH/Stock Bé Ba&n #n Messico -1,080 Bon v 5.00 6,00 31/12/2022 Vil Thé Haan Dlich st Bipdung % LEms
WH/Stack B& ban &h Messica (4 ghé) 50,00 B 60,00 10,00 31/12/2022 Vil ThE Haan OLichst B Apdung K Lamsach
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I QUAN LY KE TOAN CONG NG

Tao va xuat Ghi nhan
héa don thanh toan

So do6 trén day miéu ta mot quy trinh quan ly ké toan céng ng théng thudng clia
mot doanh nghiép. Tuy nhién, ban cé thé van dung quy trinh nay mét cach linh
hoat phu hgp véi thuc té doanh nghiép.

=» Ban c6 thé tham khdo goi y cta Viindoo cho quy trinh qudn ly ké todn céng no
theo vai tro, chirc vu tai Phu luc 1: Quan ly ké todn cong no - (Trang 141).
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TAO VA XUAT HOA PON

Dua trén nhu cau sir dung phan mém va nghiép vu thuc té, ban cé thé:

Phat hanh héa don dién tl: Néu
doanh nghiép ban mong muén tich
hop véi nha cung cap héa don dién
tr dugc Viindoo ho trg dé phat
hanh hoéa don dién tor ngay trén
phan mém.

Xuat héa don ndi bo trén phan
mém Viindoo: Néu ban chi theo
ddi cdng ng ndi bd trén hé théng
hoac dang stir dung mét phan mém
khdc dé xudt hoa don dién tcr.
Tham khao hudng dan tai bai viét:

Tao hdéa don khach hang,.

Phat hanh héa don dién tir cho khach hang

Tich hgp héa don dién tu

Khai bao Dich vu héa
don dién tlr S- Invoice/
Vn-Invoice

Thiét 1ap S6 nhat ky Héa
don khach hang

Budc 1: Khai bdo dich vu hda don dién tuor

Khai bao Ky hiéu/Mau/
Loai héa don dién tlr

Cai dat chung str dung

héa don dién tlr

Pé khai bédo sr dung dich vu héa don dién t, truy cap Héa don » Cau hinh » Héa

don dién tir» Dich vu héa don dién tir:

Tai day ban sé thay danh sach cac Dich vu héa don dién t&r dang dugc Phan mém
Viindoo hé trg bao gdbm S-Invoice va VN-Invoice (2 phién ban), 4n Cai dat dé sk

dung dich vu.
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https://viindoo.com/documentation/15.0/vi/applications/finance/accounting-and-invoicing/account-receivables/customer-invoices/steps-to-create-customer-invoices.html#steps-to-create-customer-invoices

Bdo céo Cau hinh

22 Hoadon

Khach hang Nha cung cap

Dich vu héa don dién tir fFim kigm. .

+ Tao (7]

S-Invoice API v1

; . N T — e‘-ln.vqic.e
Tieh hop dich vu S-Inveice cua Vietel dé phat hanh hoa dan dien ti, Dich
vii nay st dyng API phién ban 1, ho trg xuat hoa don theo ca thong tu
32/2011/TT-BTC va thong tr 78/2021/TT-BTC.
Caidat
VN-Invoice API v1 >
. i . . I . - e
Tich hop dich vu VN-Invoice ciia VNPT dé phat hanh hda don dién td. L.

Dich vu nay sit dung API phién ban 1, ho tro xuat hoa don theo thong i
32/2011/TT-BTC.
Caidat

TBGOloc =Nhomtheo & Yéu thich

S-Invoice API v2
Tich hop dich vu S-Invoice cla Vietel d& phat hanh hoa don dien td, Dich
v nay st dyng API phién ban 1, ho trg xudt hoa don theo ca théng tu
32/2011/TT-BTC va thong tu 78/2021/TT-BTC. Phién ban nay dugc tich
hap thém mét s8 tinh nang bao mat hon so vai phién ban 1.

Caidat
VN-Invoice AP| v2 .

) ) ) ) S . - i

Tich hop dich vu VN-Invoice cua VNPT dé phat hanh hoa don dién . e
Dich vu nay st dung API phién ban 2, hé tro xudt héa don thee thong tu
78/2021/TT-BTC,

Caidat

~—
(

J

Chon ché d6 Production, nhap théng tin dich vu tai cac trudng thong tin: API URL,
Tén dang nhap va Mat khau. Thong tin nay sé dugc cung cap bdi Nha cung cap dich
vu héa don dién tr S-Invoice va VN-Invoice khi dang ky.

Ché dd - Sandbox
* Production
Ngay bat déu
N @
- 2
S-Invoice API v2
G“In_voice —
Ché d¢ Snn(rbox*
* Production
Ngay bat diu
Cau hinh Cai dat ngan hang S-Involce D e

Phién ban API APIv2 v Tén déng nhép
AP URL Mét khdu

T »

Budc 2: Khai bdo théng tin héa don dién tur

Pé khai bao cac thong tin nhu ky hiéu, mau va loai héa don dién tl, truy cap Héa
don » Cau hinh » Héa don dién tu:
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58

HD/2023/00002
HD/20Z3/00001

Khai bdo Mau héa don dién tir

Viindoo ¢é san 01 mau hoa don dién t&r 01GTKT0/001. Do d6, dé sur
dung mau khéac, ban thuc hién Tao dé khai bdo mau hda don ma
Doanh nghiép dang ky v&i co quan thué.

22 Hoadon  Khachhang  Nhacungcip  Bdocde  Cuhinh

Mau hoa don dién tir

.- P

Tén

01GTKTO/001

e Ky hiéu hoa don dién tur
S0 nhit ky
Siten

Mau hoa don dién tr

Bo cyc Hod don

hanh togs ; .. 5
skl y chinh bl oo cia cac hod

NCE dich vig thanh tosn

Loai hoa don dién tir

| Tusy chinh | J

ang tai

Trudn Iy

hihdim san pham

Dich vu haa don dién e
S6 Hod don GTG.. Khdchhing MNgay k K¢ i hisa dar dien dgng Tifpt.  Trude thud Téng  Tinhtrang Thanh.. Tinhang | H
Méu haa don dign tir gmmmenad 090004 . 550000 SHEEEIEE. | MR _____ !
405.000d 445,500 4 (Ehiatisontosn)  (Bavaoss

Cong ty B 16/024

Khach hang & 16/02¢] Loal haa den dién tir

[rim kigm.. Q

TBolpe =Nhomtheo & Yéu thich 1/ £ >

Logi hod don dign td Mé ta

01GTKT Hoa don gid tri gia tang

...........................................................................................................

Khai bdo Loagi héa don dién tu

Viindoo cé san 06 loai héa don dién tlr trong danh sach. Ngoai ra
ban c6 thé nhan Tao dé thém loai hoa don dién t& mdi, thudn
tién cho viéc stir dung va ké khai cia minh.

2= Hoadon  Khichhiang  Nhacungcép Bdoedo  Cauhinh

( Loai héa don dién wr F:I‘-'. ki Q
+Tao N TBolgc =Nhomthec & Yéu thich 16/6 <€ D>
Ma Mota
DIGTKT Hoa don gia tri gia tang
' :
[ . D2GTTT Hoa don ban hang
D3IXKNE Phigu xuft kho kiérn viin chuyén hang hoa néi bo
04HGDOL Phigu xudl kho gii ban hang dai ly
DEHDXK Hoa don xual khau
O7KPTQ Hoa don Ban Hang (danh cho 18 chire o nhan trong khu phi thué quan)

.......................................................................................................

Khai bdo Ky hiéu héa don dién tur
Ban thuc hién khai bao theo dung ky hiéu héa don Doanh nghiép
da dang ky v&i co quan thué.

88 Hoadon  Knachhang

Ky higu hoa don dién tir /

K
Ky higu CADD?3 Dich vu hoa dan dign S-invoice AP v2 -~ q-----
; r
M ta
MAu haa don dlén tir 016TKT0/001 Z
D 16i thei (O ] &
Loai hod don din t 0IGTKT
- J
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Budc 3: Cai ddt chung str dung hdéa don dién tur
Truy cap ing dung Thiét lap, tim dén khu vuc Cai dat héa don dién tr.

82 Thigriap Thid Y chamg Mguis diing B Thag . Dl thalt ling ou Garmifkestion W this ] WLy, 2o W Coripey - Mirchell dmin (nipagkai)

L
e
R i it don b i
. Tir Bng phit himh
= o
B
- O 7 Khod M s Hod dom GTGET ] Hasd Ciom: e phit hieh oot
B D [
W
W
-

Binh ke pehllen bdin chuyEn 881 bda dor Drinh ke phidn bén the hign héa don

Khaich hiing Thanh todn

Fhas Yo Trye Liplin e Hod fon ras o]

Hesd diem Nk cung =i

Cai dat héa don dién tir

Dich vy héa don dién t& Ty déng phét hanh

Phién ban APl Hay kigm tra phién ban dich vu hda don dién tr
ban dang st dung trude khi thigt lap & day.

=
S-Invoice AP v2 -
¥ Kho4 M3 s6 Hoé don GTGT = Hoé don trude phét hanh trude
‘ ......
Pinh kém phién ban chuyén déi héa don Dinh k&m phién ban thé hién héa don
L )

Thiét 1ap cac tinh nang theo nhu cau str dung ctia doanh nghiép, vi du:

e Tw dong phat hanh.

Khod Mé sé Hod don GTGT.

Hod don trudc phat hanh trudc.

Dinh kem phién bdn chuyén doéi héa don.
binh kem phién bdn thé hién héa don.
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Budc 4: Thiét Iap thong tin trén S6 nhat ky Héa don Khdch hang

Ban truy cap duong dan: Héa don > Cau hinh » S6 nhat ky, chon dén sé nhét ky
Héa don khach hang. Tai tab Tich hop héa don dién tir, ban dién cac théng tin
phuc vu cho viéc phat hanh héa don dién tur.

22 Hdadon Khéchhang  Nhacungedp  Bdo cdo G K 18 A Administrator
S nhat ky / Hod don Khiach hang

Bilt todn S8 nhat ky Thiét dp ndng cao Tich hop hda don dién 1l

Hdéa don dién tir

Vé hiéu hoa don dién Thay thé ky tu xuéng

ol dang & tén dong cua
b6 s
Tir dding phét hanh Ga don dign tr
Tén db an hd 54 Ding R @ Gigl han tén dong trén 300
én _"Q t.‘ n hda Ma ta Dong on 7 bl 600 O
don dién

Vé hiéu hoa héa don
dién tir qua emall

Tuy chon G Phién ban the hién -
mail/Portal cho hoa

dan dién tr

Ky hiéu héa don dién K22TH5§ - Ef‘

wr

Miuhéadondiénts 17100 E <
.
Logihod dondiéntl  O1GTKT Ey :

Ky hiéu héa don dién K22TH31 -4
tr

Méau héa don dién tr 1/100 @
Loai hoa don dién t&r 01GTKT C}J'

ﬁ

* Ky hiéu héa don dién tu: La ky hiéu héa don ma Doanh nghiép da dang ky s
dung va&i co quan thué va da khai bao & trén.

e Mau héa don dién ti: La mau s6 hoa don ma Doanh nghiép da dang ky st dung
v@i co quan thué va da khai bao & trén.

e Logi hod don dién tu: La loai héa don ma Doanh nghiép dang ky st dung va da
khai bdo & trén.

Phdt hanh héa don dién tu

Xac chan Phat hanh héa GUi héa don dén

Tao héa don héa don don dién tir co quan thué

GUri héa don cho Dai soat cong ng Tai vé héa don
khach hang sau thanh toan dién tur

= Xem chi tiét tai:
e [Tich hgp héa don dién tur S-Invoice,
e [Tich hop héa don dién tur VIN-Invoice,
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Tao héa don Nha cung cap

Tuong tu v@i Hoéa dan khach hang, ban cling c6 02 cach dé tao héa don nha cung
cap: tao truc tiép tir don mua hodc truy cap ti Héa don » Nha cung cap » Héa don

NCC, bam Tao.

Béng théng tin

22 Kétoan

Khéch hang

Nhé cung cdp

K& todn Béo cdo C&u hinh

Béng thong tin ké toan

Ky K& toén
Xéc lap ndm tai chinh & chu kj
hoén thug ciia ban.

Cau hinh

Hod don NCC
Hoan tign

Thanh toan

Chi tiéu Nhan vién

San pham
Nha cung cap

§ thGng Tai khodn
Thiét 18p h& thiing tai khoan va
nhép s6 durban dau.

| Xem xét lai

Hoa don NCC

3e pa
Il Tiiléen & ©

Haé dom MCT =1
Thilen & @ J T Bhor Hhom B LA = B

36 5 Ho# don GTET Ntk cung cp gy hod dan Mgl 8 han Tharm chiy Hanh deg Tip thea Trust thull Térm Tiing don vitiged  Tinhimeg

BHLPIZR0/00 AILL/ 202 E 050007 T Trodg 15 ngin o - 4,400,000 § 4400 000 f ARG

= og 1 AN
BILL/ AT/ 1z o0g g
BTS00 Bt 016 TR W57 o s95g -535 1 e
<4 000,547,00 4200 59500

Mot giao dién vé héa don chi tiét sé dugc md ra, ban dién cac thong tin can thiét
nhu S6 Héa don GTGT, Nha cung cap, Ngay héa don, Ngay ké toan, Ngay dén han.

(Hoa don NCC / |

X&c nhan

Hod don Nha cung cdp

: Hoa don NCC / Mdi
HOA /2023/02/0001

® Hiy bo

N

S0 Hoa don GTGT...

Nhé cung cp (7]
M3&/58 hoa don

Tham chiu thanh

Ngéay hod don

Ngay K& toan
Ngay dén han

todn

Tal khoan ngéan hang
ngurai nhén

Tir ddng hoan thanh

Chi tigt hod don Thong tin khaa

Sén ph#m Mb 1é S8 lugng  Donvi

¢ Burger Pho Mai Burger Phd Mai 1,00 Bon vi

-------- Thém matdéng  Thém khu vue  Thém ghi chi

| Chitiét hoa don Théng tin khac

San phém Mb ta

Burger Pho Mal Burger Pho Mal

Thém mot dong  Thém khu vire

o~

Thém ghi cha

500.000,00

$6 lugng

Gid

Don vj

1,00 Donvi

Sau khi kiém tra théng tin, bam
Luu » Xac nhan trén hda don dé
hoan thanh.

Gla

500.000,00

An vao Thém mat dong dé Iua chon sdn pham, s6 lugng, don gia.
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GHI NHAN THANH TOAN

Pé ghi nhan thanh toén trén Viindoo, ban thuc hién cac budc sau:

Buéc 1: Trén giao dién hoa don bat ky trén phan mém, sau khi dugc xac nhan sé
xuat hién nut Ghi nhan thanh toan. Ban nhép s6 tién vao trudng Tong va bam nut
nay dé ghi nhan thanh toan cdia khach hang.

Ghi nhén thanh toén

S8 nhat ky Ngén hang - Téng 330.000.000

Ghi nhan thanh todn Tal khodn ngén hang Ngiy thanh todn 16/02/2023

nguét nhan
Ghi nhé HD/2023/02/0001

Tao thanh todn R0

Buéc 2: Quay trd lai hda don, ban sé thay khoan thanh toan trén dugc déi soat truc
ti€p vao hoa don.

28 Hoadon

Hod don'NCC / HD/2023/02/0003

m +Tao @ &in # Hanh dong 5/5 | €| ¥

Thém Hoa don diéu chinh giam D&t vé du thao

Hod don Nha cung cép
Nha cung cép ©  Nguyén VanB Ngay hoé don 16/02/2023
(" Chitisthoddon  Thong tin khic )
M&/S8 hoé don
Sin phim Mo ta S8 hugng Gig  Thue Téngphu
Tham chiéu thanh todn Laptap el Vostro Laptap Deil Vostro 100 50/000/000/00 Tk GTGT e Fhsa 1 16%) sonooco0g | )
Tai khoan ngan hang
ngudi nhén
Glé i trsd thud: 30.000.000
Thud GTET 10%: 3000000 ¢
Téng:  33.000.000 &
O Thani fedn wio 167022023 33000000 6 4 """"""""""
N diin od
) [ ] J
Gid trj trudic thug: 30.000.000 ¢ : J
Thu GTGT 10%: 3.000.000 d :

Téng:  33.000.000 4

O  Thanh todn vao 16/02/2023 33.000,000d 4

--------------------------

N¢ dén han: od

Viindoo Ebook Quick Start Guide cho Doanh nghiép nhé 93



QUAN LY CONG NO

Trén giao dién lién hé cla déi tac 1a khach hang hoac nha cung cap, ban cé thé xem
cac héa don va cdng ng cua ho.

& Hanh dang 141 £ P
1] 0 50.000.000 4 2 BN a2 R
$ Ban hang B Mua sam 4 D xudt hod . & Yios don Nha.. [ sscainsitic < %
Cénhan = Congty
Cong ty TNHH XXX
Dja chi Pudng déy ndng

* DG xudt héa don: Tong s6 tién cla cac hda don ban hang da dugc xac nhan
cla doi tdc nay. Bam vao dé xem danh sach héa don.

e Héa don nha cung cdp: S6 lugng hda don mua hang tur d6i tdc nay. Bam vao
dé xem danh sach héa don.

e SO cdi Boi tdc: Bam vao dé xem céng ng clia déi tac.

SENK Taikhoan TKD8itng Tham chigu SSkhop  S6dubauky Phat sinh Trong ky S8 du Cubiky
No cé No cé Ng cé
b Cong ty TNHH ABE XXX od 0d 6600000d  6600.000d od od )
~ Cong ty TNHH XXX 0d 0d 550000004 110.000.0004d 0d 55.000.000 :
20230216 ~ HD 131 33311,5111 HD/2023/00002-HD/2023/00002 0d 0d 550000004 0d 55.000.000 4 0d -
20230216 + HD 331 331,151  HOA P/2023/02/0002 550000004 04 04 110.000,000 & od 55,000,000
Téng 0d 0d 61.600.0004 116.600.000d 0d 55.000.000
L. _

Viindoo Ebook Quick Start Guide cho Doanh nghiép nhé




I QUAN LY NHAN SU - TIEN LUGNG

Quan ly lich Tao so d6 phong Quan ly h6 so
. N - —> AL ia
lam viéc ban/ chirc vu nhan vién

Xtr ly h6 so nhan
vién thoi viéc

Quan ly hop
dong tinh lvong

+— Tinh lwvong +—

=» Ban c6 thé tham khdo goi y cta Viindoo cho quy trinh qudn ly nhdn sy - tién luong
theo vai tro, chirc vu tai Phu luc 1: Quan ly Nhén su - Tién luong - (Trang 142).
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QUAN LY LICH LAM VIEC

Khung gi& lam viéc hay Lich lam viéc cé thé dugc ap dung cho toan cong ty hoac
mot nhdm nhén vién cu thé. Mac dinh, hé théng cung cap 3 khung gid lam viéc
chinh:

e Lich lam viéc 40 gid/tuan;
e Lich lam viéc 38 gid/tuan;
e Lich lam viéc 35 gid/tuan;

Pé ap dung khung gid lam viéc cho toan céng ty, ban truy cdp vao Nhan vién » Cau
hinh » Thiét lap.

Thiét lap

Chicvu

Nhén vién
Tirkhoa
Cac kinang
Cép bac
Vai tro

Chire danh

Phong/Ban

Hb so
Kiéu

Pia diém lam viéc
Ly do nghi viée

Loai tai lieu

Phan mém thiét 1ap san khung gi¢ lam viéc mac dinh l1a Tiéu chuan 40 gid/ tuan.
Ban cd thé chon mét lich 1am viéc khac.

Hodc c6 thé tao mdi

| bang cach nhap tén
Tao "Lich 44 gi¥/tuan” cha Lich lam viéc va
Tao va sira... chon Tao va Sura.

Lich 44 gio/tuan

Lich 38 gié/tugn|

Lich 40 giorftuan
Lich 35 giérMudn

Lich 38 gioftuan
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Sau do, ban chinh stra cac théng tin cho lich lam viéc mdi:

R o

Cac ngay
nghi

¢ Friday Afternoon Thi séu Budi chigu 13:00 17:00 |

Thém matdong

An Thém mét dong dé nhap thém khodng thoi gian lam viéc nhu Tén,
Ngay trong tuan, Chu ky Ngay, Thdi gian lam viéc tUr gid nao dén gid
nao.

Ngay bat dau Ngay két thic Lich lam viéc Ngay nghi 1&
30/04/2023 08:00:00 01/05/2023 17;00:00 Lich 44 gi&/tuan =

10/03/2023 08:00:00 10/03/2023 17:00:00 Lich 44 gid/tuan

05/12/2023 08:00:00 05/12/2023 17:00:00 Lich 44 gi&/tuan

[

-

Pé khai bdo théng tin cac lich nghi I&/tét hodc cac ngay ky niém cho cong ty, ban
truy cap Cac ngay nghi ngay tai giao dién, an Tao, khai bao Ngay bat dau, Ngay két
thuc:

An Luu dé hoan tat.
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TAO SO PO PHONG BAN/CHU'C VU
Xay dung so d6 té chirc phong ban

Phan mém quan tri doanh nghiép tong thé Viindoo cho phép ban tao cac phong
ban moét cach linh hoat, phu hgp véi nhiéu ki€u moé hinh phong ban khac nhau,
khong gidi han s6 lugng va cac cap phong ban, gitp cho viéc quan ly, phan cong,
sap xép céng viéc dugc thuan lgi, hiéu qua.

Pé tao phong ban, ban truy cdp vao Nhan vién » Cau hinh » Phong/Ban.

Nhan vién
Phong/Ban

3 -

Tén hign thi

Administration Departments

TBdloc

Quéan iy Nhén vién Phing/Ban cip trén
1

Hal Bong Quan Tri / Ban Giam B&c 2 Hél Déng Quan Tr|

H&i Bong Quan Trj / Ban Giam Bdc / B phan Kho

Hal Bbng Quén Tri / Ban Giam Boc / Bd phan Thi Gdng

H&i Bong Quan Tri

H&i Bong Quédn Tri / Ban Gidm B&e / Phong Hanh Chinh Nhan Sy H# Tuyél Anh 3 HHl B8ng Quan Trj/ Ban Giam Dbe
Hél Dang Quén Tri / Ban Giam Ddc / Phéng K& Toan

H§i BBng Quan Trj / Ban Gidm B&c / Phong Kinh Deanh Bao Quie Anh 8 Héi Bng Quan Trj / Ban Giam B

4

C

Tirm kigmn...

3 HoiDong Quén Trj/ Ban Giam Boe

3 Hdl Dang Quan Tri / Ban Gidm Dac

2 Hoél Bong Quan Tri / Ban Giam Dac

Tirkhoa
Cac Kinang
Cap bac
Vaitrd

Churc danh
Phong/Ban
Hb so

Kiéu
Dia diém lam viéc
Ly do nghi viéc

Loai tai liéu

Pay la nai hién thi danh sach cac phong ban clia cong ty, ban bam vao ndt Tao va
dién cac théng tin sau:

® Tén Phong/Ban: Nhap tén cua phong ban ban muén tao.

* Phong/Ban cdp trén: Chon phong ban la cap cha gan nhat ciia phong ban muén tao.

* Quan ly: Chon ngudi quan ly cia phong ban tir danh sach nhan vién,

C 2
Phong/Ban / Hoi Déng Quan Tri / Ban ( 5¢ / Bo pl
% Hily bé
0
Chirc danh
Tén phong/ban B& phén Kho Vi Quan ly
Phong/Ban cap trén Héi Bong Quén Trj / Ban Gidm D&c (' Phé duyét Chadm cdng v
D3i tac déng ky theo Ghi nhan déng gép Phong ban Dai tac
phong ban
Thém mét déng
\ J
Sau khi thiét [ap cac théng tin trén, ban chon Luu.
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Tai danh sach nhan vién, ban sé nhin thay cay thu muc theo cac cap phong ban ma
ban da thiét 1ap. Hay bam vao ting phong ban dé xem danh sach nhan vién thudc
phong ban dé.

& PHONG/BAN
Tatca

Administration Depart...

~ Hoi béng Quan Tri 45
Ly Ban Giam Déc a1
— Bo6 phan Kho

— BophanThiCong =
— Phong Hanh Chinh... 9
— Phong Ké Toan

— Phong Kinh Doanh &
- Phong Ky thuat&.. 2

— Phong Mua hang

Phong San Xuat 14

Quan ly vi tri/chirc vu cdng viéc

Pé thiét 1ap chirc vu cho nhéan vién, ban truy cap vao module Nhan vién » Cau hinh
» Chuc vu » Tao:

Thigt lap

Chirc vu

Nhén vién
Tir khéa

Cée kindng

Cap bac

Vai tro

Nhan viéen

Chirc danh

Phéng/Ban

Ha so

Chtre vy Kigu
+Tao ES oo sE
Bia diém lam viéc
i Chire vu Phang/Ban Ly do nghi viée
] e : Loai tai liéu
il £ K& todn vién Héi Dong Quan Tri / Ban Gidm Dac / Phong Kinh Doanh *._._:
[] £ Nhanvién Kho van
] % Trudng phang Kinh Doanh Hai B6ng Quan Tri/ Ban Giam ©6¢ / Phong Kinh Doanh
[ % MNhén su Luong
L e —— )
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Trén giao dién Chirc vu, ban nhap cac théng tin sau:

e Tén Churc vu: Nhap tén clia chirc vu ban mudn tao.

e Mo ta cbng viéc: Nhap mo ta vé yéu cau cong viéc, cac cong viéc hang ngay can
lam, v.v. cla chirc vu nay.

Chire vy

Quan ly ban hang

Mo ta Céng viéc

Quén Iy ban hang sé chju trdch nhiém |én k& hoach chién luoc kinh doanh va quan I cdc hoat dong hang ngay nham dam béo hiéu qua kinh doanh clia céng ty. Cu the ¢ong viée cla mot quan Iy ban hang
gbm: '

= Phan tich, danh gid va xac dinh co hoi kinh doanh méi nhdm thuc dy va tang ty lé ting trudng trong thi truéng hién tal va tuong lai.
+ Dua ra muce lidy doanh <d cho ddi nhom, cira hang cong ty.

+ Tuyén dung, dao tzo va hudp luyén doi ngd ban hang mdt

« Giam sét, danh gia phan vién thuong xuyén 48 xdc dinh gac vin dé can dugc thay dai,

+ Dua [a cag chién luge va ki hoach kinh doanh dé dap (g cde muc1iéu clia céng ty,

« Bam bao ludn dui ngudn e ohan sy, pguven ligy, thigl bi ha trg cho hoat dong kinh deanh tai cia hang

+ Duy tri, ddm béo hoat dong kinh doanh ctia doanh nghiép ding nguyen tée, guy dinh v& chinh sdeh

» Bdo cdo, danh gia higu qua cia hoat dong kinh deanh thep timg thang. quy. ndm. .

m

An Luu dé hoan tat.

QUAN LY HO SO NHAN VIEN

H6 so nhan vién la noi luu trir tat ca cac thong tin vé cong viéc, hé so ca nhan, kinh
nghiém lam viéc, v.v. clla nhan vién doé. P& tao mdi hd so nhan vién trong hé thong,
ban truy cap Nhan vién » Nhan vién » Tao:

Nhan viéen Thamn

Nhan vién
Hop doéng
Nhat ky Phan cong

Tat ca hop déng
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== Nhanvién  Nhénvién  ThamniénCongtic  Phong/Ban  Tailieu Nhanvien  C&uhinh

Nhan viéen /

x iybs 214

Khai dong Ké hoach

Nhan vién A| ®,
Chtre vu
S6 Di dong Cong viée Phong/Ban Ban giam ddc / Hanh chinh t8ng hop

Dign thoai cong ty 0904xxx789 Quan ly Nguyén Van Nam

Email Cong viéc Ngudi hudn luyén Nguyén Van Nam

\

&
A
&

» 0 - 0 ] , 0 iy 0/0 Ngay —
. Tai liéu nhan == Phancong &3 Trang thiét bi E Hop dong B Nghi (2] Phiéu luong

Trén giao dién Nhan vién nhap cac théng tin can thiét sau:

® Tén nhdn vién: Ho va tén nhan vién.

e Anh: Ban c6 thé tai lén dnh cla nhan vién, diéu nay sé gitp dé dang nhan dién Ian

nhau khi trao déi thong tin trén hé thong.

= Xem thém:
* Trao doi thbng tin trén hé thong,

* Phong/Ban: Phong ban cia nhan vién.

® Quadn ly: Ngudi quan ly cia nhan vién, dugc tu déng goi y néu ban da thiét lap

thdng tin ngudi quan ly trén giao dién Phong/Ban.

e Ngudi hu@n luyén: Phan mém ty dong goi y ngudi quan ly la ngudi huan luyén, tuy

nhién, ban c6 thé chon mot ngudi khac.

Tab Théng tin Céng viéc

~
Héso  Théngtin Céngviéc  ThéngtinRiéngtue  Thiétlap Nhaniuc  K&toédn
So d6 T6 chic
Dia diém . Poan Ngoc Thanh
Dia chi 1am viéc Cong ty Nai that KANOTA
56 99 Binh Tién Hoang Nguyén Vén Linh
phudng Ha Ly, Quan Héng Bang Vice Chairman of the Board
TP Hai Phong Viét Nam Nguyén Qudc Thang
Dia diém lam viéc Director
Ngay vao cong ty 07/02/2018 Pham Kim Ngén
Ngay hop dng chinh thic dau tién 07/02/2018 —
Tham nién Cong tac 5nam, 2,10 thang
.

* Dija chi lam viéc: Hé thong sé tu dong gai y dia chi cla cong ty.

* Dja diém lam viéc: La dia diém noi nhan vién lam viéc. Vi dung Tang 6 hoac Tang

10 cla cong ty.

e So db T6 chuc: Thé hién vi tri cda nhan vién trong co cau td chirc theo cau tric

pha hé.
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Tab Théng tin riéng tu

bPay la noi khai bdo va luu trir cac thong tin riéng tu clia nhan vién,

Lién hé riéng tu

Dia chi ~ Kién An, THanh pho Hai
Phong

Qué quan LHG Hai Phong

e Dja chi: Nhap thong tin la lién hé riéng tu/ca nhan cdia nhan vién.

e Ngudi than: Tai tab nay ban can luu y khai bdo théng tin ngudi than cda nhan
vién nham phuc vu cdng tac tinh luong, tinh thué thu nhap ca nhan sau nay.

e A
Ngudi thén
Lién hé Kiéu Quan hé Email  Dién thoai c8 dinh S8didong Masthué  La Ngudi phy thude
Phan Manh Quynh Cha ] )

Thém mot dong
Ngoai ra, ban nén nhap day du cac thong tin khac cdia nhan vién dé cé thé theo doi
va tra ctru khi can.

Tab Thiét IGp nhén luc

( = : )
Hoso  ThongtinCoéngviéc  Huyhiéudanhdn  ThongtinRiéngte  Thiétldp Nhanluc ~ Kétoan

Tinh trang Diém danh/Biém bén hang
Kigu Nhan vién Nhan vién v M3 PIN
Ngudi dung lién ket Administrator - (' Méas8Thé Tao

—
Tai day, ban can quan tam td&i cac théng tin:

» Nguoi ding lién két: BE lién két tai khodn nguoi dung hé théng (néu cé) véi Nhén vién.
* Kiéu nhdn vién: D€ phdn loai nhan vién la nhan vién chinh thirc, nhén vién thuc tap,

V.V.

= Xem chi tiét tai:
* Huéng dan tao hd so nhan vién trong Viindoa.
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QUAN LY HOP PONG LAO PONG

Hop dong dugc sir dung trong hé théng Viindoo la noi luu trit tat ca cac théng tin
dé tinh luong cGia nhan vién, khong cé gia tri phap ly déi véi doanh nghiép va nhan
vién. P& tao mdi hgp déng, ban truy cap vao ing dung Nhan vién » Nhan vién »
Tat ca hop dong.

Nhan vién Thamn

Nhan vien

Hop déng

Nhat ky Phan cong
Tat c& hop ddng

Ban sé& nhin thay danh séch hgp ddng dugc nhém theo cac tinh trang. An Tao.

Ban nhap cac théng tin sau cho hgp dong:
Théng tin co ban

22 Nhan vién

Nhan vién / Lich st hgp dong cla Nguyén Van Nam

[ HELD Nauyen Van Mam

X Hily bo R
HDLD Nguyén Van Nam

Nhan vién Nguyén Van Nam [ Fhangban Ban gidm ddc / Hanh chinh téng hop &
Ngay bat ddu hop 23/02/2023 - Chircwy Quan Iy bén hang &
b
ng Kigu Hop dang
Nagay két thic hap 23/02/2023
ang : Chiu trdch nhigm Nhan vien A -
Tusdi hop déng
Logi cdutriclvang @  Employee [
C4u tric luong ©  Cosocho cau tric lrong mai -F
Lich lam vige ©  Lich40 gio/tusn -
g = /
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Pay la noi khai bao cac thdng tin co ban trén hgp dong:
e Nhdn vién: Nhan vién gan véi hgp dong nay.
o Ngay bat dau hgp dong/Ngay két thic hop déng.

e Cdu trdc luong:|Cau tric luong tuong ing cla nhan vién.

e Lich lam viéc: |.ich |lam viéd ctia nhan vién.

e Phong ban: Hién thi mac dinh phong ban dugc thiét lap trudc dé trén ho so cla
nhan vién.

o Chirc vu: Mac dinh hién thi chirc vu dugc thiét 1ap trudc do trén hé so clia nhéan
vién.

e Kiéu hop dbng: Loai hgp dong tinh luong tuong irng véi hgp dong nay clia nhan
vién,

Chi tiét hgp dong

Hay sir dung thiét 1ap mac dinh cla hé théng va luu y chon dung quy tac tinh thué

thu nhap ca nhan cho tung nhan vién.

22 Nhan vién

Nhén vién / Lich st hop déng clia Nguyén Van Nam
/ HBLE Nguyén Van Nam

X Hiy bo. 111 ¢ >
[ ki dor |

M&  Bangchay | HEhan B3 hily

Chi tiét hop déng Thang tin Lirong Ghi nhan Dong gép
Chinh sach chung Ké toan
Ché dé tinh lueng Co s Gid v Tai khoan Chi phi
ChE g0 tinh lveng gl | Diing kg NGhi v S6nhat ky Luong Luong Nhan vién Ea
lam thye t&
Chinh sach Thu& Biéu Thué Liy Tién Timg Phan v
TNCN
Quy téc thué Biéu Thué Liy Tién Ting Phéan cho Viét Nam -
Tu dong Tao Phiéu
! lurang
= "‘.v
Ghi chd
v

Chi tiét hop dong
DPay la noi ban dién cac thong tin vé luong clia nhan vién bao gom:
e Tién cong/tién luong: Mirc luong thoa thuan gitta doanh nghiép va ngudi lao déng.

* Phuc loi hang thdng: Bai ngd hang thang ma nhan vién dugc hudng. An Thém mét
dong dé thém mdi, phan mém sé goi y gia tri tai cot Tong tién theo thiét [ap trén
Mau ché do Péi ngdé cho Hop dong.

= Xem chi tiét tai:
* |MQu ché d6 Pdi ngd cho Hop dong.
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Chiti€thgpddng  Théng tin Luong Ghi nhén Bong gop

Tien cong/tiénluong 5,000,000 d /thang Célu triic Luong théng Ciu trie lwong thang 13
Luong Téng 5.500.000 ¢ / thing

Phie Igi hing thang

Dal ngd Mé Téng tign  Kiéu Téng

Phu cip di lal, xiing xe TRAVEL 200,000 g Cosd hang thdng
Phy cép dién thoai PHONE 100,000 d Co sd hang théng
Phy cap dn MEAL 200.000d Co s hang thang

Thém mét dang

Ghi nhén déng gop

Pay 1a naoi ghi nhan nhitng déng gép tir lwong cdia nhan vién. An chon Kiéu déng
gop tir lwong dé chon cac kiéu déng gop tir lvong cho nhan vién.

Chi tiét hop déng Théng tin Luong Ghi nhan Béng gép

Vung héanh chinh [Vung I] Viét Nam

Kigu déng gop tir (B30 hiém x5 héi % )(Bao higm ¥ 16 X ) (B30 higm That nghiép X ) Céng oan X)
luong

Boéng gép luong theo Kiéu Déng gép tir Luong = Co's& d6ng gép .. Cosdddng gép ... Dénggdp tdi da.. Déng gbp tdi da ...
viing hanh chinh | |
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Tiép tuc an Tao cac Pang ky dong gop tir lwong:

Tao cdc Dang ky déng gop tir luong

Hé thong sé tu dong tao cac khoan dang ky déng goép tir lwvong cho nhan vién theo
cac kiéu déng gép ma ban da chon va sé & tinh trang Dw thao. Pé thay déi thong
tin va xac nhan dang ky, ban chon tirng dong tuong ing dé xem dugc chi tiét cac
thong tin cla khoan dang ky va diéu chinh cac thong tin néu can thiét, sau d6 chon
Xac nhan.

Ma: Dang ky Béng gop tir Luong

Ma: Bang ky Bong gop tir Luong

¥ac nhan

Nhan vién @  Nguyén Vin Nam -2 Kiéu Bio hiém X3 hol -
Co sé Tinh todn o d 56 Dang ky

Ty |& déng gép cla 8,00 % Tir ngay 23/02/2023 i

Tt e Khéi tinh toan Thdng v
y |& ddng gop cia 17,50 %
z‘.«ngw 899 Phuong phap tinh Gidl han 56 ngay khong hudng luong  »
toan
Dél tde

5@ ngay khong 14,00 ngay
huwdng luong 161 da

Hop déng / Hop dong lao dong

e sessssssssssssssssssssssssssmnnnn

Sau khi da thiét 1ap xong cac thong tin can thiét trén Hgp dong, ban an nuat Khéi
ddng dé hgp dong dugc tinh la cé hiéu luc.

= Xem chi tiét tai:
* (Huéng dén tao va qudn Iy hop dong tinh luong trén Viindod
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TINH LUONG
Tao bang lwrong cho ca cong ty

Pé tao bang luong, ban truy cap Bang lwong > Phiéu lwong » Bang luwong:

Phiéu luong

Phiéu luong

Bang luong

: Bang luong o X L A
e An Tao dé mad giao dién chi tiét cua bang luang, nhap cac

3 thong tin chung vé Tén bang luong, Chu ky luong, v.v.

An nut Tao phiéu lwong dé tao mot loat cac phiéu luong:
f g

Bang lirong / Bang luong cho thang 4-2023

IELREIETAN G G bang email
_ J

# Tao Phiéu luang

B thuét nay sé tgo céc phieu luong cho céc nhén vién dugc chon dua trén cée ngéy va céc thong s6 khic duoc thigt Iap trén bang luong.

Ché& d6 Tao phigu Chu ky Bang luong
Iwong

Nhén vién

Tén Nhan .. Diénthoal.. Email Con.. Hanhdén.. Hanchétls.. Phong/Ba.. Chircvy  Vaitrd Cépbsc  Chiécdan.. Quénly
Thém mat dong
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An vao Thém mdt dong dé lira chon danh sach nhan vién can tao phiéu luong. Tai
giao dién nay, ban st dung tinh nang nhém theo va bo loc dé chon ra nhirng nhan
vién can tao phiéu luong, tich chon hang loat, sau dé an Chon.

= Xem chi tiét tai:

* Tjnh ndng nhom theo va bo lod.

~ Hoi Ddng Quan Tri / Ban Giém D&c / Phong Hanh Chinh Nhan Sur (3)
H& Tuyét Anh tuyetanh@e... Hi Déng Q... Nguyéﬁ Qu
Nguyén Tha.. thao@exa.. HGi Dong Q.. HE Tuyét A

‘na@exampl.. HGi Didng Q.. HD Tuy8t Al

.- Phan NIQIGC B

An Tao trén ctra so tao phiéu luong dé tao mot loat cac phiéu luong:

s Tao Phiéu luong
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An Tinh toan Bang lwong dé hé théng tinh toén lai dit liéu cho cac phiéu luong.
Sau d6 an Xac nhan.

Tinh toan Bang luong ER&lEyiEl

Gui bang email

Ngoai ra, ban c6 thé an Guri bang email dé gl thong tin bang
lwvong cho ngdn hang hoac cac cdp quan ly bang cach thém cac
email lién quan vao truong Ngudi nhan trén giao dién:

e N\
# Viindoo b
Ngu#i nhén Nhiing ddi tuong d8ng ki cda tai lidu va

Thém céc lién hé ciin théng bio... -
Ccha dé (M 56 Bang Iong cho thang 4-2023) /7 Cong ty Noi that KANOTA
Xin chag;
Dinh kém |3 Bang luong cho thang 4-2023 1l Cong ty NGi that KANOTA.
Plng ngan ngai tra o1 email nay néu ban c6 bit ky céu hoi gi.
Cam on ban,
4. ..........
Bang luong cho thang 4-2023 draft... a5 Si¥ durg mis Bang luong - GUi bang Email - (7
PDF
% Dinh kém mat tap tin
Hiy Luu thanh mau mdi
A /

= Xem chi tiét tai:
* Hudéng dan tao Bdng luong trén Viindoa,
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Tao phiéu lvong cho ca nhan
Tao phiéu luong

Pé tao phiéu lvong trén phan mém quan ly tién luong Viindoo, ban truy cdp Bang
lwvong > Phiéu lrvong » Phiéu luong » Tao.

Phiéu luong

.t
B2 Ban 1g luong Phiéu luong Nh&n vign g B40 can Phleu Iu'o‘rl'g "3 Wi Thé Hoan (hdrhveouxugk)

Phigu luong i > : Q
Béng luong Bang |U0'ng - ) .
m & Ly W veuihich 160/1% € > = @ w88
Emmm-. Nhan vién Tén phigu luong : g Luong Téng Luong Thyclinh  ChiphiCéngty Luongthang13 Tinhtrang 1§
| ¥SLIP/00195.  Tian Vn Bic Phigu lwong clia Tran Van Dife cho thang 4-2023 01/04/2023  30/04/2023 50000000¢  50.500.0004 39.437.5004  62.250.000¢ L[] Dy thio
| ¥SLIP/00T94  Phan Ngge Na Phiéu lrung clia Phan Ngge Na cho thing 4-2023 01/04/2023. 30/04/2023 20000000d  20.000.000 17.260000d  24700.000¢ L] Dy thio
.
| WSLIP/00193  NguydnVanTong  Phiguluong cla Mguyén Van Tng cho thdng 4-2023  01/04/2023  30/04/2023 20.000.000 4 20,000,000 4 17.260.000 4 24.700.0004d [ D thée
.
| EBLIP/OO19Z  Mguy “hdo cho thang 4-2023  01/04/2023  30/04/2022 15.000.000 d 15.000.0004 13.367.500d 18.075.0004 | Dir théo
.
WSLIPO0IET  LeA p h sond I he thing 4-2023 01/04/2023  30/04/2023 10.000.000d  10.000.0004 88500004 123500004 [ Dy théo
Lo i
— iéu luong

S "

Nhap thoéng tin chung cho phiéu luong:

Tran Van Pac

Tén phiéu luvong Phiéu luong cua Tran Van Bic cho thang Tham chiéu SLIP/00195
4-2023

) Hoan tra (Credit Note) []
Chu ky luong Mac dinh (khéng léch chuan)

Hop déng Hop dbng lao déng

CAu triic luong Co sé cho cdu tric luong méi

Luong théng 13 L]
Chu ky 01/04/2023 - 30/04/2023

e Nhén vién: Lua chon nhan vién trong danh sach nhan vién cla céng ty.

e Tén phiéu luong: Hé théng tu dong gai y tén phiéu lvong dua trén tén nhan vién
va chu ky phiéu luong.

e Luong thdng 13: Tich chon néu day la phiéu lvong cho luong thang thdr 13.
o Cdc théng tin khdc cé thé dé theo thiét Idp mdc dinh cta hé théng.
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Sau khi nhép day du cac thong tin trén, ban an Tinh toan Phiéu lwong dé hé théng
tu déng 1ay cac dir liéu tlr cac phan hé lién quan khac dé dién vao phiéu luong.

Tinh todn Phiéu luong

Kiém tra cdc théng tin trén phiéu luong

Thong tin chi tiét lich lam viéc, s6 ngay nghi, c6 mat

Phiéu luong / Phiéu luong ctua D

............
D

+ Tac

| Xacnhan | GeiEmail | Tinh todn Phigu luong
. -2

Ngay da lam viéc & d(gg gop & dau vao Tinh toén Luong Chi tiét theo nhém quy téc luong

Théng tin Lich lam viéc

Ngay da lam viéc & déng goép & dau vao

Chi ti&t Thu# thu nhip ¢4 nhin

Théng tin k& toan

Gi® lam viéc theo 184,00 gios S6 gior phai lam 184,00 gits
lich S& ngay phai lam 23,00 ngay
Ngay lam viéc theo 23,00 ngay
lich
Gig da lam viéc 168,00 gio
Ngay da lam viéc 21,00 ngay
Téng hap nghi
Téng s& gio nghi 16,00 giey 56 gie nghi khéng 8,00 gia
Tong s6 ngay nghi 2,00 ngay lvong
S8 ngay nghi khéng 1,00 ngay
luong
Toém tét c6 mat
56 gi® dén mudn 0,00 gio Pén muon 0 lan
S0 gitr vé sém 0,00 gio VE sém 0 lan
Quén dang xust 0 [an
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Théng tin tinh todn luong:

RYTETETEITEY 2

Tinh toan Luong

( Noay da lam vide & dong gop & dauvao  TNN108N LUONG g 1iét theo nhém quy ticluong  Chitiét Thuthunhapeanhan  Thong tin ké todn b
Tén Ma Nhom S8 lugng Ty la (%) Quytdc Téng tign Téng
Lisong Ca ban BASIC Ca ban (BASIC) 1.00 100,0000 Lueng Coban 23.913.043q 23913.043¢9
Phu cap dilal, xéng xe TRAVEL Phu cap di lai, x8ng xe (TRAVEL) 1,00 1000000 Phucdp di lai, xéng xe 7869574 286.957-d
Phu cap trach nhiém RESPONSIBILITY Phu cap trach nhigm (RESPONSIBILITY) 1,00 100,0000 Phucdp trach nhigm 3826.087d  3.826.0874d
Thirdng Higu qué cong vigc PERFORMANCE  Thudng Higu qua cong viéc (PERFORMANCE) 1,00 100,0000 Thiréng Hidu qua céng vidc 28.695652d 286056524
Tdng GROSS Tong (GROSS) 1.00 100,0000 Téng 89.530.435d B89.530.435d
Bao hiém xa hoi NLD déng ESING Bao higm Ngudi lao dong (bdi NLD) (E_INSURANCE) 1,00 100,0000 Béo hi€m xa hol NLD déng -2.000.000 4 -2.000.000 ¢
Bao higm x& hgi (Cong ty dong) CSINS Béo hiém Ngudi lao déng (bdi Cong ty) (C_INSURANCE) 1.00 100,0000° Bdo hiém xa kol (Cong ty dong) 42500004 4.250.000 4
Bao higm Y 18 NLD dong EHINS Béo hiém Nouti lao dong (b NLE) (E_INSURANCE) 1,00 100,0000 Employee health Insurance -375.000d -375.000 ¢
Bao hiém Y t& Cty dong CHINS Bao hiem Nguai lao déng (bdi Cong ty) (C_INSURANCE) 1,00 100,0000 Bao hiém Y 18 Gty dong 750.000:d 750.000 ¢
Bao hiém That nghidgp NLD déng EUEINS Bao hiém Ngudi lao dong (boi NLD) (E_INSURANCE) 1.08 100,0000 Unemployment insurance -Z50.000 4 -250.000 ¢
Phi Cang doan Cong ty déng CLUF Cong doan (Cona ty ddng) (C_LU) 1,00 100,0000 Phi Cong doan Cong ty dong 500.0004 500.000 4
Giam trir Cef 56 tinh Thué thu nhép ¢4 nhan  TBDED Linh linh (vd: 1am co i eho 4 tinh todn khic) (MISC) 1,00 100,0000 Gidm trir Co $6 tinh Thug thu nhap ¢4 nhan 126250004 136250004
Cor sd tinh Thug thu nhép cd nhan TAXBASE Co sd tinh Thué thu nhap ca nhan (TAXBASE) 1,00 100,0000 Co 50 tinh Thu thu nhap ¢4 nhan 75505.435d 759054354
Thug thu nhap ca nhan PTAX Thu@ thu nhap ¢4 nhan (PTAX) 1,00 100,0000 Thué thu nhap ca nhan -16.921.630d  -16,921.630.d
Luong Thye Linh NET Thire Linh (NET) 1.00 1000000 Luong Thire Linh 69.983.804 d 69.983.804 ¢

\ /

Théng tin chi tiét vé Thué thu nhép cd nhén:

g h hué thu nhap han.
Chi tiét Thué thu nhap ca nha
| tiet ue thun ap cannan ...
'
.
e x 2
Ngay d3 Idm viéc & déng gép & dBuvao  Tinhtodn Luong  Chi tiét theo nhém quy tac luang Chi tigt Thug thu nhap cad nhan  Thong tin k& todn
Chinh sdch Thuéthu  Bigu Thu# Liy Tién Timg Phan Luang Téng 89.530.435d
nhép ¢4 nhén Gidm trir Ban than 11.000.000 d
Quy tac thué Bigu Thug Lay Tién Tirmg Phan cho Viét Nam Gl ¥ nigurd phy 0d
thude
Co s tinh Thué thu 75905.435d
nhap ca nhan
Béng tinh thué luy tién tirng phan
Chinh séch thug Thu nhép bi tinh thu&  Thué Lu§ tién Ty 1é (%) Co s¢ tinh thué Gid tr Thué
Biéu Thué Ly Tién Tirng Phan 75.905.435d Ldn hon 52.000.000 4 30,00 239054354 7.171.631d
Bigu Thu Ly Tién Timg Phan 52.000,000 d Lén hon 32.000.000 d 25,00 20.000.000 d 5.000.000 d
Biéu Thu# Liy Tién Tirng Phén 32.000.000 d Lén hon 18.000.000 d 20,00 14.000.000 d 2.800.000 4
Biéu Thué Lily Tién Tirng Phin 18.000.000d Lén hion 10.000.000 d 15,00 8.000:000 ¢ 1.200.000 ¢
Biéu Thué Lily Tién Tirng Phén 10.000.000d Lon hon 5.000.000 d 10,00 5.000.000 d 500.000d
Biéu Thug Lily Tién Tirng Phin 5.000:000d Lén hon0d 5,00 5.000.000 d 250.000¢
75.905.435,00 16.921.631,00
\ y,

= Xem chi tiét tai:
* Hudng dan tao Phiéu luang cho tirng cd nhdn trong Viindoa,
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XU LY HO SO NHAN VIEN THOI VIEC

Pong cac khoan

bong hop dong déng gép tir lwong

Tat toan cong no

Tinh toan luong <
thang cuoi

Luu trir ho so

bong hgp dong

Pé chuyén trang thai hgp déng sang Hét han, truy cap hgp dong cldia nhan vién,
bam ndt Péng trén giao dién hgp déng. Ngoai ra, khi ngay hién hanh la ngay két
thuc trén hgp dong, trang thai clia hgp déng cling dugc tu dong chuyén sang Hét
han.

Hoan tat thd tuc ngirng déng bao hiém
Truy cap Bang lwong » Dong goép tr Lwong » Pang ky dong gop tur lwong:

Pong gop iU Luong Bao caf

1oan (hdrhvcouxugk)

82 Bangluong Phidulveng  Nhanvien  Ponggéptirluong  Baocdo  Cauhinh

Déng ky Dong gop tir Luang

Ding ky Bong adp tir Luong

Nhan vién

Kigu Déng gop tir Lirang

+ Tao =MNhoém theo vk , . 4
- Kiéu Dong gop tu Luong
& PHONG/BAN Administrator By 8
Tétca admin@demio-ios viindoo.com Agccountant Designer
lien@example.com tusuyen@example com

Administration Depart.. ! % 5 nam, 2,13 théng 93 fiam, 2,46 thang

» Hoi Déng Quan Trj -
h  Dao Quang Thai

Team Leader

thai@example.com

D 3 ndm, 2,46 thdng

| Bui Van Khanh Pang Nhat Duong
[ Warehouse Staff
khanh{@example.com

D 5nam, 2,13 théng

2 dusng@example.com
et | D3 nam, 246 thang
F
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St dung bd loc dé loc ra cac Pang ky dong gop tir luvong cdia nhan vién nay. Tich
chon cac dang ky, an Hanh dong » béng bang ky bong gop Tur lwong, nhap thong
tin ngay déng va an Xur ly:

& Hanh déng TBéloc =Nho

Xugt

Xoa

Thay ddi Co s Tinh toan

Thay ddi Ty l& Bang

Diong Dang ky Dong gop T Luong
Tai tham gia Béng gop twr Luong

Tam dimng Bong gop 1ir Luong

¥ Dong bang ky bong goép Tir Luong

Noay Dong .

Tat toan cong no

Khi nhan vién thdi viéc, bé phan hanh chinh nhan su can bao sang cho b6 phan ké
toan dé thuc hién kiém tra, ra soat cong ng clia nhan vién nay. Vi du cac khoan tam
ing, chi tiéu, irng luong, v.v. Ngoai ra, bd phan nhan su cling can tinh toan tién
lwvong phép va nhirng khoan phai tra theo luang cho nhan vién nay.

Tinh toan lwong thang cudi

Sau khi c6 dugc dir liéu tr bé phan Ké toan, bé phan nhan su sé tién hanh tao
phiéu luong thang cudi cho nhan vién nay.

Ban c6 thé xem chi tiét cdch tao phiéu luong.

= Xem chi tiét tai:
e [Tao phiéu luong cho cd nhén,

Trong dé, can ghi nhan tat ca cac khoan phai thu, phai trr ciia nhan vién tai bang
Dir liéu nhap ngoai khac: An Thém médt déng va nhap thong tin vé Miéu td, Ma va
Tong tién:

Dy théo

Xdcnhan | GuiEmail | Tinh todn Phigu luong

D@ liéu nhép ngoai khac

Migu ta Ma Téng tign

Trir tam Ung TRUTAMUNG -500.000,00 ®
Tién luong phép con lai LP 600.000,00 ®
Thém miot dang
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Luu trir ho so

Cong viéc cudi cung ban can lam doi v&i nhan vién thdi viéc dé la luu trir ho so nhdn
vién va tai khodn nguoi dung.

e HO so nhdn vién: Truy cap Nhan vién » Nhan vién, tim dén h6 so cla nhan vién
do, an Hanh ddéng, chon Luu trir:

& Hanh dong

Luu trir

Nhén bén

Xoa
Tai Ién May cham cbéng
Phén tich Nghi

Phén tich thai gian nghi theo nhén vién va kiéu nghi

o n

e Tai khodn ngudi dung: Truy cap Thiét Iap » Ngudi dung & Cong ty » Ngu'di dung,

tim dén tai khoan cldia nhan vién dé, an Hanh dong, chon Luu trir:

&in e Hanhdong THoloc =Nhomiheo o Yéuthich 126/26 € > [E =
Déng nhiip Hust gir Yo thirn nlin nhit
o o rese/ T g Hanh déng TBoloc =Nh
e anh i nese / g
Nguoi dung ] quocanh xu.a . XA
..... D3 mat khau uat
= le.
Nhom nauyst@erample.com vahicu hea s @ 2 véuts :
o i Gl huréing G8n 03t faf mét khd Luu trir
gty toyeteoh@example:com st cir dung xdp thyc hai yéiu 16
minh.anh H Bé luu trie
Xod

P&i mat khau
V6 hiéu hoa xac thuc 2 yéu 1d
G hudng dan dat lai mat khau

Méi st dung xac thure hai yéu 1o
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I QUAN LY WEBSITE

Thiét l1ap Thiét ké
website trang web

Tao Website

=» Ban c6 thé tham khdo goi y ctia Viindoo cho quy trinh qudn ly website theo vai
tro, churc vu tai tai Phu luc 1: Quan ly website - (Trang 143).

TAO WEBSITE V&1 CHU DE CO SAN TRONG VIINDOO

Ban truy cap tdi 'ng dung dé tim va cai dat ing dung Website. Sau khi cai dat,
phan mém sé diéu hudng téi giao dién bat dau xay dung website.

! Viindoo

Ban da san sang dung
mot website hoan hao chua?

Chting toi sé giup ban thigt lap va hoat déng trong 4 budce

Cuing lam thdi

B& qua va bat dau tir dau
y

\.
Bam Cung lam thoi dé bat dau xay dung website co ban theo cac budc hudng dan
clla phan mém. Thai gian xay dung website ¢ thé kéo dai vai phdt, tly thudc vao
s6 lugng trang ndi dung va tinh nang ma ban mong mudn thiét lap.

Trong sudt qua trinh thuc hién, ban cé thé bam nlt Bé qua va bat dau tir dau dé
bd qua budc hién tai, quay tré vé giao dién chon chu dé website ban dau.

= Xem chi tiét tai:
* Xdy dung website tor moét chu dé cé san vdi Viindoo.
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THIET LAP WEBSITE

Di chuyén t&i Website]> Cau hinh » Thiét 1ap dé thiét 1ap bd nhan dién cho website
clla ban nhu tiéu dé website, favicon, tén mién, v.v.

FHT RV Tl S chonmétchide 4 Thém tinhnang

Tiéu d& Website Ngéin nglr @
Tén My Website ((English (US) x)
Favicon B,

Mic dinh English (US}

< Cai thém ngon ngif mdi

Mign @ Tal khodn Ngudi diing cy thé @

[ Thanh Cookies @ "I Mang phan phdi ndi dung (CON) @
Hign thi thanhy cookie cd the tiy chinh 16én trang web cls ban Sir durg CON d& 16 wu héa tink kha dung oda ndl dung trang
web ciaban
[ Truyénthéng xa héi @ 7 | Hinh dnh chia sé x& hdi méc dinh @

Thém lién ket dén cée mang x& bl Irén website etaban

= Xem chi tiét tai:
* Hudng dan str dung tén mién riéng cho website,

e [Thiét lGp website da ngbn ngii,

THIET KE TRANG WEB
Tao trang md&i

Tai giao dién thiét ké Website, ban bam nut + Mé&i. Sau d6 chon Trang dé tao mot
trang néi dung mdai

N

Trang méi X

Tiéu de trang

& | Thém vao menu

22 Website Tuchinh Thiic gy b2~ 4 M DICH S

N 4

Bai Blog Sukien

= e

Dién dan D& nghi viéc lam Sén pham

W

Khoa hoc
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Kich hoat Thém vao menu néu ban muén thém trang web nay trén thanh menu
chinh cldia website.

Pé bat dau diéu chinh n6i dung trang web, ban c6 thé bam Stra & goc trén cung
bén phai man hinh @& md thanh tly chinh.

+ Méi DICH Sua

#: Website  Tujchinh Thiic déy ® Chuaxufibdn [ MyWebsiter <+ M&i DICH Sl
Viindoo Trangchl ‘S3npham & Dich vy Ungdung Sukién Khodhoc = ‘!!u Mitchell Admin ™ @ Titng vigt =
[]
1
1
1
1
1
] Discard Save
1
1
[}

San phdm mdi

Heading
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Xay dung ndi dung cho trang web
Str dung cdc khoi ndi dung

Ban c6 thé sir dung cac khéi tinh nang c6 san cuda Viindoo dé xay dung ndi dung cho
trang web cdua minh mot cdch nhanh chéng ma khéng can phai cé kién thic lap
trinh chi bang thao tac kéo tha cac khoi.

Yo _-'I_.'“__._ frangchd  Lignhg Sdnphammo San phanm mgi Administrator ~

Lién két hitu V& Ching toi
ich

Ngoai viéc kéo tha, ban c6 thé thay doi kich c@, di
chuyén, xda va nhan ban cac khéi n6i dung bang cach
bam chon khéi can dugc diéu chinh va sir dung bd mdi
tén diéu hudng. Feature Two

To add a fourth column, reduce the size of
these three columns using the right icon of
each block. Then, duplicate one of the
columns to create a new one as a copy.

Mitcheli Admin ~ Lién hé

Tinh nang Mot

Bigu chinh ba edt nay d& phi hop
v nhu cu thigl ké cla ban, D8
sao chép, xoa hode di chuyen cot,
hay chon cot va sirdung cac bigu
trong trén cing dé thue hign hanh
dong cua ban.

| Tinh nang Hai

DE thém cot thir tu, hay gidm kich
thude etia ba ¢t nay bang cach sir
dyng bigu trong bén phai cia mai
khéi. Sau da, sao chép mat trong
céc cot 48 tao mot cot midi dudi
dang ban sac.

. -
Tinh ndng Ba

Hdm hinh trén hogc thay the bang
hinty dnh minh hoa théng diép cda
ban. Nhap vao anh dé thay ddi kidu
goc tron cla no.

135

0

EFL:
u

#EBDBOE 235 216 1581¢

Ngoai ra, ban cé thé thay d6i mau nén clia cac khoi ndi dung tai tab Phong cach,
chon kiéu mau nén (Ran hodc Gradient), roi chon mau tir bang c6 san hodc bam
nut Tay chinh dé tao mot mau mdi.
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Chén dnh, video trén trang web

Pé thém cac phuong tién truyén thong/media khac (vi du: hinh anh, tai liéu,
pictogram, video), hay thuc hién cac budc sau:

Budc 1: Lua chon khéi ndéi dung noi ban muén thém media, trén thanh tuy chinh,
truy cap tab Phong cach » Tap tin/ Hinh anh:

PHONG CACH

Thongthusng B I U

6 =~ =

Bwéc 2: Trén clra s6 hién |én, chon tai [én cac di liéu truyén théng theo nhu cau
nhu hinh anh hoac URL.

Hinhanh Tai i Piclogram Video

.......

An nit 3y man hinh
An bifu trgng Youtube

Chon mat Media

Q i I Tai Ien mot hinh

Poi véi video, sau khi thém URL cla video, ban cé thé thiét 1ap thém cach hién thi
video trén website tuy theo nhu cau s&r dung ciia minh.

= Xem chi tiét tai:
* [Tao va thiét ké trang web trén Website,
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Chinh stra ndi dung
Chinh sua vdn ban

B6i den doan van ban can chinh sira dé kich hoat bd cong cu chinh stra van béan
trén tab Phong cach » Inline Text. Tai day, ban c6 thé lya chon cac thudc tinh ap
dung cho doan van ban nay:

PHONG CACH

Inline Text

Thongthudng B

Chinh sut'a hinh dnh

Chon hinh &nh can chinh stra dé kich hoat b6 cong cu chinh sira anh trén tab
Phong cach » Hinh Anh. Tai day, ban cé thé tuy chon diéu chinh cac thong sé anh
nhu hinh dang hién thi, kich thudc, chat lugng, v.v.

Hinh Anh 638kb

Truyén Thong Thaythé %

Mo Ta
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I BAO CAO TRUC QUAN VE KET QUA HOAT BONG DOANH NGHIEP

D{r liéu trén phan mém Viindoo dugc tu
dong téng hop thanh cac loai bao cao khac
nhau. Trén cac phan hé cia phan mém,

nha quan ly cé thé truy cap téi menu Bao
cado dé xem cac bao cao vai dir liéu dong,
dugc cap nhat theo thai gian thuec.

MOT SO BAO CAO THUONG DUNG

Bao cao phan tich co hoi

Pé xem béo cdo phan tich tiém nang/ca héi, truy cap irng dung CRM » Bao cdo »> Co
hoi.

Du bao

Tiém nang

o hdi <
Heat déng

Lead Generation Views

CRM

Nguda |
. ot ety -ﬂwh‘ -4 i I +ong v

I fhimg g dnk
j h
i |
i K
| : .
i A
\

S8 ngay dén loc phé
ching S8 neydy B8
0,00 ngay 6,38 ngay

Trunig binh mdt giao dich
S5 nody qoa han dbng

Cahii Deanh thu fong 81 Dinan 2 thes ¥8e. sudt
0,00

16 479M d 427M d
A\ /

B&o cdo phan tich co hdi la cong cu gilp theo ddi cac chi sb lién quan dén dich vu
cham séc khach hang, s6 lugng co héi, doanh thu du kién, ty |& thanh cong, v.v.
Ban c6 thé xem cac thong tin trén bdo cdo nay dudi dang d6 thi hoac bang phan
tich (pivot).
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Bao cao mua hang

Truy cap Mua hang » Bao cao » Mua hang

82 Muahang onmua  Sinphim focdo G hin et @  whGompany © DONG DAT (inlpqpkazie)

Phan tich Mua [ Moy 45t nang: Thana % Tim kiém a

Thudedo = BEE AN SRR N ) vBiloc =Mhamtheo e YEu thich -
;
'

400,
00M

300,
oM Al BB

200,
0oM

100,
0oM

0,00M

Théng Théng Théng Théng Thang Thang Thang Thang Thang Thang Thang
2/2022 3/2022 4/2022 5/2022 6/2022 7/2022 8/2022 9/2022 10/2022 11/2022 12/2022

Tai day, ban cé thé xem bao cdo mua hang dudi dang do thi hoac dudi dang bang
phan tich (pivot) bang cach bdm vao biéu tugng = & gdc bén phai man hinh.

E Ngay dat hang: Thang | Tim kiem.

YBoloc =Nhomtheo + Yeu thich

22 Mua hang BHon mua San phim Bdo cao C&u hinh

Phan tich Mua Ngay dat hang: Thang % | Tim kigm ¢ Q
= 4+ & TBiloc ENRGMItHE R YEULRICR o emmmmmmm e memmme e : W =
+ Téng
= Téng 1 11 160050711100 1.523.41 -46,03 1.050.607,00 1300 1052205 1.600.514.171,00
# thang 22022 1 1 15000000000  3.000,00 3600 50.000,00 0,00 500,00 150.000.000,00
# thang 52022 1 1 5000000000 1.000.000,00 9,00 50,00 0,00 1650  50.000.000,00
. thang 6 2022 1 1 300.000.000,00 5.000.00000 292,00 60,00 0,00 0,60 300.000.000,00
% thang 82022 1 1 240.000.00000 3.000.000,00 B.00 80,00 0,00 0,80 240.000.000,00
# thang 102022 2 2 200.011.111,00 18.182.828,27 0,00 11,00 11,00 011 200.011.111,00
+ théng 122022 1 1 36000000  00.000,00 0,00 400 0,00 004 360.000,00
# thing 32093 4 4 660.130.000,00 659,86 379,62 1.000.402,00 2,00 1000400 660.143.000,00

Trén giao dién bao cdo pivot, ban st dung Thudc do va céng cu loc, nhom dé loc ra
cac théng tin can quan tdm nhu sé lugng hang dat mua trong thang, sé lugng thuc
té da nhan, soé lugng da c6 hoa don, chi phi mua hang, v.v.
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Bao cao ban hang

Truy cdp Ban hang » Bao cao » Tong hop dé xem bdo cdo phan tich vé hoat dong
ban hang cua cong ty:

n Ern Ben K { Tirn kigm

THAke =Nhimtheo  w'Yéuthich

[oonia ST SR B e - o B ke 8
Thude da = & =
= Tting
= B hing = Khang xic dirh
+ thing 8 2022 + thing 10 2022 + thdng 12 2022 + thdng 32073, + thing 3 2023
= Ting 0,00 0,00 000 000 L] 000
+ [CONZ 8957 O vit 00 000
+ (DES«000S Sin theo yéu i | Toy chink, Tring) 0,50 oon
+ [DESKONGE) B thes yiu-chu {Tiy chink, Ben) 10 a0 0.0
+ (E-COMOG] Bam b vide gdo canh bién phai 0,00 o008
+ [FLAMN_0005] Béng nam chitn 132 1] oon
+ [FLRM_1718] Ban gbc ngdi ban phdi ) 0,00 a0e

i

Ban str dung cac cong cu loc, nhém dé loc ra cac thong tin vé hoat dong ban hang
can quan tam nhu sé lugng khach hang, doanh thu phat sinh trong thang.

e )
5L Khdch hang Ban ban Sén pham Téng, khéng bao gom thué Téng doanh thu D5 ban hang .\
4 7 8 55M @ 55M d I Cin i QN Knéng e dinh
Gid 17} trung binh den 54 noay dé xac nhin SL Ddng
sMd 4,98 ngay 10
\
¢ )

Bao cao hoat dong san xuat

Hé théng gilp ban dé dang theo ddi cac hoat dong san xuat va tién dd san xuét
dang dién ra dudi dang biéu d6 Gantt theo 02 cach.

Cach 1: Truy cap San xuat » Hoat déng » Lénh san xuat, chon biéu tugng Gantt &
gbéc bén phai man hinh

Hoat dong Ké hoac

Lénh San xuéat

San xuat

Hoat dong K& hoac

Hoat déng san xuat
Lénh Thao d&

Ph€ liéu

Lénh Sén xuat
Hoat déng san xuat
Lénh Thao d&

Phé ligu
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Béo cao Cau hinh

Hoat dong san xuat

Lénh San xuét

Hiéu suat Thiét bi Toan phan

Ban s& dugc chuyén tdi giao dién biéu d6 Gantt v@i cac thong tin vé tién d6 san
xuat.

Tai day, ban st dung cong cu loc, nhédm dé loc ra théng tin can quan tdm nhu tién
do thuc hién cac Iénh san xuat phat sinh trong thang.

mgpenn R4 53 duoc xde nhan hodc P& hoach dinh x| B San phdm > Ngay theo k& hoach: Thang x|

TBoloc =Nhoémtheo - Yéuthich
= 136436 < > W B B

+ ==
code/zhart ii:BI'Ii name . assigneas 5T W3|T'ngg—:ﬁl ST
16, W G_at (=] Chan ban 43 say -
17« @ G.092022 (=) b9 2022 T
18 .+ ' Wirp Production WHIMOI00034 WHNG G024
18 - Mrp Production WHAMOD0029 | WHMORGEES
20 » @ Wrp Production. WHMOIDO022 I oo

Bao cao ton kho

Truy cap Kho van » Bao cao > Bao cao Ton kho

P
Téng quan Kho van

Bao cao Ton kho
Tén kho Du bao
Dinh gia Tén kho

Dich chuyén kho

Truy vét
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Tai day, ban c6 thé xem dit liéu ton kho cla tirng sdn pham trén tirng dia diém kho,
dugc cap nhat tirc thai méi khi co phat sinh thay doi:

22 Khowvan

Téng quan Giao Mhan San phdm

Béo cdo Béo céo lugt dinh Vigt Nam Cau hinh

i3 Mitchell Admin

Du trir dang co

San phém

» WH/Dy trx (1)

Tén kho tai ngay

~ [DESK000S5] Ban theo yéu ¢iu (Tty chinh, Tring) (3)
» WH/Dy trit (1)
» WH/Dyr trid/Khu vure 1 (1)
» WH/Dyr tr(i/Khu vire 2 (1)

~ [DESK0006] Ban theo yéu cau (Tay chinh, Den) (3)

» WH/Dyr trit/Khu vire 1 (1)

» WH/Dir tri/Khu vige 2 (1)
~ [E-COMO7] Td Ién (2)

» WH/Dur trir (1)

» WH/D\r tril/Khu vire 1 (1)

Bia diém

n Dia digm noi ba x : San pham > Dia diEm % Tim kidm,.

YBoloc =Nhomtheo & Yiu thich

S8 L&/Se-rl

1-23/23 £ »

S8 lugng th.. 58 lugng hi..

65,00
56,00
400
5,00
70,00
61,00
4,00
500
357,00
347,00

10,00

65,00
56,00
4,00
500
70,00
61,00
4,00
5,00
277.00
267,00

10,00

J

Q
= B

on gié

Hodc ban c6 thé truy cdp Kho van > Bao cao > Bao cao luat dinh Viét Nam dé
xem bdo cdo nhap - xuat - ton theo luat dinh cla Viét Nam:

N

aa Khovan Téng quan Giao Nhan San pham Béo céo Bdo cédo ludt dinh Viét Nam C&u hinh ' Mitchell Admin
Téng quan kho S6 chi tigt vat ligu, dung cu (ST0-DN) a
° Bang k& Xudt-Nhap-Tan (S11-DN) {AEE € $
Béng k& nhap kho hang héa
L R Béng ké xuat kho hang hda x
Nhéan hang Dich chuyén Noi bo Returns t
The Kho (512-DN)
3 Chas Xt Iy 3Tre 0 Chés X(r Iy © tang dai 0 Chés X Iy
Tré
. iddang
A

Nhap thaoi gian can xem béo cdo, sau dé an In dé xem bao cdo & dang PDF:

BANG KE NHAP - XUAT - TON HANG HOA

01/02/2023 06:00:00

18/02/2023 11:47:52

m hoac Hiy

Kho

Nhém San phém

( &Y ) Congiy: Wy Company fan Frangisesl Pl s 510N \
ourlogo Bifachi 3 PRl Bl e g b8 BO0VICLATT-BTE
Famrhing gudie Hos Ry gy 221272014 b T chinty
g cxde: A
Tir ngay D1AN2023 000000 - Enn ngdy: 1802/ 2023 05:47:52
Ko hang T4t cd
Tidn HUNE
58 '3 gk Tién cudi ki
s o s W 56 Thanh 56 Thamh 58 Thanh 58 Thaoh
lurgng. i Tergng il g tidn Irgrg. tidin
A B < ] 12t 13 L] (5) L] m L]
FURN_TT?7  [FURN_7777] Ghé vian phéng Dan 0d o 300 185 100 55 i 1
il
FURN B8R [FURN SE38] Bn vin phing, an 000 o 30,00 1050 1000 EC 20,00 700
W
FURM P800 [FURN_7806] Ban tim vific dandng B 3200 L 6000 2000 asn o B0 e
el
FURN_CO%é  [FURN_00%&] Ban theo wh cdu (Thep, Dan 000 o 45,00 22500 g0 1500 4200 F1.000
Trang) w
FURN 0097  [FURN D057] Bantheo ybuclu (Thep, Donj  Bran Dog [} SO0 25000 o0 o SO0 25000
W
Tofnthogcadi Tramg 114
G ot /
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Bao cao cong no

Ban truy cdp Héa don > Bao cao * Phan tich Héa don dé xem bdo cdo tong hop
vé tinh trang cong na.

Bao cao C4u hinh

Quan ly
Phén tich Hoa don
Phan tich But toan

Phan tich Ngan khd

Tai day, ban c6 thé xem bao cdo mua hang dudi dang do thi hodc dudi dang bang
phan tich (pivot) bang cach bam vao biéu tugng ER & gdc bén phai man hinh.

28 Hoadon

Phan tich hod dan b Nady Hod don: 2022 x| 1im kié". ............................. 3 Q

vBoloc =Nnomtheo GSosdnh % Veuthich . W =

=- Tang
+ Chua thanh todn < d& thanh todn

rhreic Thue  Giadr] Truae Thue Gig i Truoe Thue

= Tdng -7.673,00 -18.486,00 -26.159,00 ‘
= Hod don Khach hang 2.320,00 3.086,00 5.356,00 M@@p‘ H@éam;mﬂ »® | _E_,i m Is:iém -
+ Gemini Furniture, Soham Palmer 1.706,00 1.706,00
i | i s TBoloc =Nhémtheo @Sosénh  wYéuthich
#+ YourCompany, Joel Willis 2.320,00 580,00 2.900,00 ' '
= Hod don Nhé cung cip -9:993 00 -21.522.00 -31.51500 » - -
+ Deco Addict -8.658,00 -8.658,00
+ Ready Mat -21.522.00 -21.522,00
+ Wood Carner -1.335,00 -1.335,00
e _f

Sr dung Thuéc do va cong cu loc, nhdom dé loc ra cac théng tin can quan tam nhu
cac khoan cdong ng phat sinh trong thang véi tirng doi tac, cac khoan da thanh
toan, chua thanh toan, v.v.
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Bao cao phan tich lurong

Bado cdo Phan tich luvong cung cdp cho ban mot birc tranh tong thé vé tinh hinh
luong, thudng va chi phi phai tra luong trong céng ty dua trén cac dir liéu phan
tich hang thang, hang nam. Viindoo hé trg ban cac pdo cdo phdn tich luong linh
hoat tlr dang phan tich pivot, dén cac dang biéu do truc quan theo thai gian, v.v.

Pé xem bdo cdo phén tich luvong, ban truy cap Bang luwong » Bao cao > Phan tich
Luong: A

H Bang luvong

Bdo cdo Cau hinh

Phan tich Luong
Phan tich dong gop tUr luang

Lich str déng gop tir lvong
Phan tich Thué thu nhap c4d nhan

Bao cao phan tich luvong dang pivot: Cho phép ban phan tich vdi hai thudc do
chinh la Chi phi céng ty va Tong tién:

Lua chon linh hoat céc tiéu chi bdo cdo tuy theo muc dich bang cach sir dung cac
cong cu po loc hodc nhém thed. C6 thé nhédm theo nhan vién dé xem bdo cdo chi
phi trd lvong cho tirng nhén vién hoac nhém theo chirc danh dé phan tich chi phi
luong theo tung vi tri cong viéc, v.v.

L4 Nam nay x| Nhan vién x| Tim kigm. .

YBoloc =Nhomtheo # Yéu thich

v Chi phi Cong ty
v~ Téng tign

S8 ban ghi
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Luu lai mau bdo cdo nay bang cach sir dung bd loc Yéu thich dé sir dung ching
mac dinh hodc chia sé vdi tat ca ngudi dung trong hé théng:

Phan tich Luong
["] St dung mac dinh
["] Chia sé vdi tat cd ngudi dung

Bao cao phan tich lwrong dang d6 thi: BEn canh xem bdo cdo phan tich pivot, ban
c6 thé xem theo dang db thi truc quan:

( 35 " o 3 ST, THE s \
Phén tich Luong [ Nhan vien > Phang ban > Chirc danh % | Tim kigm... Q
o ~ @ = F L YCicBoloc  =Nhémtheo  # Yéuthich -]
I aragement Department / Sales!.. [l Management Department / Human ... [ Managsment Department / Sales/... [ Management Dapartment / Accoun..,
I ansgement Department / Accoun.,. [ Management Department / Human ... [JJlif Management Depariment/ Sates/... [ Management Depariment / Salesy...
I '=nagement Department / Human ... [ Management Department / Human ... [l Wanagement Depariment / Accoun... [l Management Department / Accoun...
_ Management Department / Human ... [ | Directors / Consultant and Sup...

400M

350M

300M
= 250M
g
o)
2 2oom
s
=
9 150M

100M

. I I I
0.00 = 11d
‘00‘} \,\b s “;1\% -(.\o (‘,\ai‘ \_yi\“ mﬁ e At 2 0(\9 R
@_\9 o e \1“ @ g.ao“ Ao “gqc wo‘“w \&01\:"’9 —wx 5 \1“\“ W“ﬂh\"" “an\'\‘ oy O B
o \'W' “ gxﬂ'e'n ﬂq._,qe“ é\\ o e one™ 1<
Nhan vien
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XAY DUNG BANG THONG TIN TAP TRUNG

pé tiét kiém thoi gian, nha quan ly c6 thé xay dung mdt bang théng tin bao gom céac
bdo cdo ma minh thudng theo ddi hang ngay.

Sau khi loc, nhom dir liéu dé ra dugc bdo cdo theo cac tiéu chi can theo ddi, ban
chon Yéu thich » Thém vao Bang théng tin clia toi, dat tén cho bdo cdo nay va
chon Thém dé b6 sung vao danh sach can theo déi thudng xuyén.

B2 Mua hang

@ VN GCompany B DONG DAT (inlpapqk32ia)

Phan tich Mua

Thirde do ~ [IEETSIT SN RN AN ER - TBgloc =Mhomtheo # Yéuthich L | 2B
[ Luru bd loc hign tal

Thém vao Bang thang tin catei »  snn senis

400, ) ) W

00M

+* Yéu thich
Luu bo loc hién tai ¥ :
300, ‘oo oottt
0oM Thém vao Bang thong tin clatdi » pan tich mua
200, ‘
0oM
[

100,
0oM
0,00M

Thang Thang Théng Thang Théng Théng Théng Théng Théng Théng Théng

2/2022 3/2022 4/2022 5/2022 6/2022 7/2022 8/2022 9/2022 10/2022 11/2022 12/2022

2% Bang phantich  Béng théngtin cia Toi

Bang phan tich

Phén tich Mua

400,
0oM

300,
0oM

200,
00M

100,
0oM

0,00
M (&

Théng Théng Théng Théng Théang Théng Théng Thang Théng Théng Théng
2/2022 3/2022 4/2022 5/2022 6/2022 7/2022 8/2022 9/2022 10/2022 11/2022 12/2022
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Néu gap khé khan trong qua trinh sir dung, ban co thé lién hé truc ti€p véi Bo

phan cham séc khach hang cua Viindoo theo cac budc sau:

Bwd'c 1: Tra c(ru trén Dién dan|

hodc bd [Tai lieu huéng dan

hguoi dung xem cé van dé ma
ban dang gap phai khong.

= Xem chi tiét tai:
e Dién dan
o [T0i liéu huéng dan ngudi dong,

Viindoo
Truy cap va quan Iy dich vy clia ban.
Email cta ban
| R
Ho va tén
wek: john Dos

S6 dién thoai

Mat khiu

Xac nH| Please fil out this feld,

| Toi da doc va dong y v&i Bigu
khoan sir dung

BE €6 63 khoan rai?

- hoge -

G Pang nhap bang Google

C )

Viindoo

Truy cép va quan Iy dich vu clia ban. ™\
Tén dang nhap / Email

Tén dang nhap f Email
Mat khdu

Mat khau

Chira co tai khoan? Bat lai mat khau

- hodrc -

G Pang nhap bang Google

C J

Bo tai liéu hu'o’ng dan Vundoo

B tat Feu huréng ddn toan ﬁe-n cho ngudi diing v 13p trink vién vé phin mém Viindoo. DE dang tim kim hudng din si dung va
I kb hti ok phi hiop vl nihu caug cla bar.

Budc 2: Néu ban van chua nhan dugc cau tra
|6i cho van dé ban gap phai qua cac tai liéu
dugc dé cap ¢ budc 1, ban thuc hién:

1. Pang ky tai khoan trén hé théng Viindog,
2.Pang nhap vao hé thong Viindog bang tai
khoan vira dang ky.

3. Truy cap https://viindoo.com/vi/ticket|, bam
Tao Ticket, nhap thong tin, bam GUri dé gl
Yéu cau ho tro tdi Viindoo.

. .
Ticket dich vu
— Van dé ban gap phai £a the da dugc xd 1§ trén dién dan Tre gitip hoac trong Tai ligu Hudng dan st dung,

New gap phaivan 88 méi, vui 1ong 130 Yéu cau hd tre che Viindeo. B5i ngd hd tre clia chiing t8i 58 phan hii ban trong thii gian
sam rhat co the

= Bigi ngdl Viindoo

Tao Ticket

Céc nhém kha dung

Marketplace

Marketplace

Kénh hdt rJra Mha cung

cdp [NCC) trén Marketplace

v& Khach hang mua cac Mé-
dun/ling dung Gude phit
trién béi cie NCC.

Hign thi chi tit
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Bwédc 3: Tra clru va kiém tra phan hoéi cla cac Yéu cau ho trg ma ban da gli cho
Viindoo bang cach:
« Dang nhap bang tai khoan cla ban trén hé thong Viindoo.
« Truy cap Tai khodn cuia tdi, muc Yéu cau Ho tro.
Lignhé 4k Nguyén Thai Ha

Tai khodn cla Toi

Viindoo Tinhndngv  Gidiphapv Dichvuv Céngdéngv  Biéuphi  Hotrow
Ung dung cda Toi

e . . Affiliate Links clia ti

Tai liéu Chi tié
Nguyén Tt . .
Yéu cau Ho trg @ -- e 8-, . . bang xuat
Béo gid (15 ;
v
Pon ban (10 ] #& / YéucauHo trg 55

Chuong trinh cong tac vién

grmmmmmmmmmmmmmmee Tao Yéu cau hd trd
| S

5 : Thamchiéu  Y8u cau ho tro thude doi: Customer Support
Ung dung Tai d3 mua ! 0 ) et e {h Jén
: #3 Test (#3) ]
Hoa hong cong tac cua toi E 0] 492 dasd (#2) i
Kho liu triv cia t6i E o) Thamchiéu Yéu cau ha tro thudc déi: General
E #1 Quote for 150 carpets (#1)
Yéu cau Bao gia ! [ 0]
' . J
Ban Mua E o)
v
( )
Tieu dé
Tigu deécho Yéu cau Ha trg
Déi ho tro
Custormer Support
M6 13
M@ ta chi tigt cho Yéu cau hd trg
Dinh kém
e i_C_hQTtEE Khéng co 1ép nao duge chon
Luuy

Pé Viindoo c6 thé ho trg mot cach nhanh chong, kip thdi, ban nén cung cap day
dd cac thong tin co ban trén ticket/yéu cau ho trg clia minh theo mau sau:
* Tiéu dé Ticket: Can bao quat tdm tat van dé gap phai.
o NOi dung:
« Can md ta rd rang van dé, trinh bay cac budc tai lap tinh hudng.
 Cach hanh x{r hién tai cia phan mém.
« Cach hanh x&* mong mudn.
* Binh kém hinh anh minh hoa, tai liéu lién quan.
» Tranh cac n6i dung khong cu thé, chung chung nhu "phan mém 16i réi",
"khong lam dugc”, "khdng xac nhan dugc”, v.v.

. . 133
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QUAN LY TAI LIEU PIEN TU
Quan Iy tai lidu dién tor

Truwdng phong ctia tirng bo phan Quan ly tai liéu dién tr

Td chirc thu muc
tai liéu

Luu trir tai lieu
dién tur

Chia sé tai liéu

Tra ctru tai liéu

Xéa tai liéu
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QUAN LY DU AN

Truwdng phong ctia tirng bo phan Quan ly tai liéu dién tlr

Quy hoach du an

Trién khai du an

Két thuc du an
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QUAN LY MUA HANG
Quan ly mua hang
Nhan vién phu trach mua hang
Tao hgp dong nguyén

tac (chao thau, don
mua tong quat)

Tao don mua

Lién hé véi nha
cung cap

Bao cao mua hang
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QUAN LY BAN HANG

Truwéng phong
kinh doanh

Ap dung bang gia cho
cac doi twgng khach
hang khac nhau

NGHIEP VU BAN LE TAI CAC PIEM BAN HANG

Truwéng phong
kinh doanh

Tao diém ban hang

Viindoo Ebook Quick Start Guide cho Doanh nghiép nho

Nhan vién
kinh doanh

q Béo gia va chot don
v@i khach hang

Ghi nhan thanh toan

Quan ly diém
ban hang

Theo doi giao hang
va xuat hao don

Nhan vién
thu ngan

Thuc hién mot phién
ban hang

Thuc hién mot phién
ban hang

Bao cao ban hang tai
Diém ban hang




QUAN LY KHO VAN

Nghiép vu quan ly kho

Tha kho Nhan vién kho

Xuat kho

Bao cao ton kho

Kiém ké kho
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QUAN LY SAN XUAT

Quan ly Quy trinh san xuat

Quan doc Nhan vién quan ly ké hoach san xuat

Quan ly Pinh mirc
nguyén vat liéu
(BoM)

Quan ly Quy
trinh san xuat

Ghi nhan phé liéu tir
quy trinh san xuat

Bao cao hoat dong
san xuat
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QUAN LY KE TOAN CONG NO

Quan ly Ké toan céng no

Ké toan trudng

HETRA T

toan p

Ké

Tich hop héa don
dién tu

Phat hanh héa don
dién tlr

Ghi nhan thanh toan
cua khach hang

hai tra

toan p

Ké

Tao héa don nha
cung cap

Thanh toan héa don
nha cung cap

o

~

Theo doi bao cao
cong no

Vd

d0 Cao cong n

Vd
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QUAN LY NHAN SU’ - TIEN LUONG

Quan ly thong tin chung

anvien

~

<
[<
o)
wn
O
<
>
c
oG
=
® 4

Tinh toan luvong

Quan ly Nhan sv - Tién lurong

Truwdng phong hanh chinh nhan su

Nhan vién hanh chinh nhan su

Quan ly lich lam viéc

Tao so d6 phong ban/
chuc vu

Quan ly ho so
WL ELRIED

Quan ly hop dong
lao dong

Hanh trinh cho nhan
vién nghi viéc

Theo doi bao cao
cong no

Tao Bang luwong cho
ca cong ty

Tao phiéu luvong cho
ca nhan
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QUAN LY WEBSITE

Nhél:l vién thiét Quan tri hé théng Nhan vién bién tap
ké website noi dung

Tao website v&i chu dé
c6 san trén viindoo

Thiét lap website

Thiét ké trang web
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CONG TY CO PHAN CONG NGHE VIINDOO
Tang 6, Toa nha Taiyo, S6 97 Bach Pang, Phudng
Ha Ly, Quan Hong Bang, Hai Phong, Viét Nam

& https://viindoo.com < support@viindoo.com
Re +84 225 730 9838




